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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

('HR‘(T LN =l T JeH 1 A Government of India Enterprise)
HAUNOTICE
HeW/Ref.: B AND R/HR/NOTICE/CD/2025/211 fedieh/ DATE: 25.11.2025

fT/Subject:3 3T, 2025 Y ARATT M fG@@I/CELEBRATION OF ‘CONSTITUTION DAY, 2025°.

Tt FHHERET /All Employees

“ Constitution Day” 2025 has to be observed in compliance of the directives received from Cabinet Secretary ,
Government of India vide D.O. No. 701/2/2/2022-CA.V/CA.III dated 11.11.2025 (copy enclosed) and vide D.O. No.

Coord/4/2025-e-Coord dated 18.11.2025 (copy enclosed) received from Addl. Secretary, Government of India .
Accordingly, Constitution Day, 2025° shall be celebrated on 26/11/2025 by reading the Preamble (copy enclosed) to

the Constitution as per following programme :

. ®. S, TR T T ot ©& @@Date & NEED
No. Location of Office Time Reader
1. Kolkata & Howrah Office 26/11/2025 at 11: 00 | To be read out by CMD/Senior
‘ A M. Most Officer available
2, All Zonal Offices & Site Offices To be read out by Senior Most
26/11/2025 at 11: 00 | Officer available
A.M.

For this year, to commemorate this special day coinciding with the culmination of public awareness campaigns
/celebrations have been themed as “Hamara Samvidhan —Hamara Swabhiman”.

A report including photographs of the observance of the events/activifies may please be sent by all Offices and Project
Sites to Email : jaforhossain khan@bridgeroof.co.in on same day i.e. 26 ® November,2025.

DA ‘»(‘
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(U.'Venugopal)
TR (HHE §99)/GENERAL MANAGER (HUMAN RESOURCE)

Encl: As stated above & related Banner

CC: CMD

CC: D(PM) & D(F)

CC: CVO

CC: All EDs/GGMs,/GMs/SBU- Heads

CC: All Zonal Offices and Project Sites.

CC: All Employees

CC: Notice Board

CC: GM(IT) - For Circulation to the above concerned (through Email) please.
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(Tﬂ'{ﬁ T HT T J&H / A Government of India Enterprise)
HEHUNOTICE
Ref.: B AND R/HR/MEDICAL CAMP/KOLKATA OFFICE/2025/196 Date: 29.10.2025

Subject: Medical Camp at B And R’s Kolkata Office on 30" & 31 * October 2025

All Employees of Kolkata Office

This is to inform you that ICICI Bank will conduct a free medical health Check up camp with the
following tests on 30 ™ & 31 * October 2025 from 11-00 am to 4-00 pm at our Kolkata Office ( 5 "
floor). '

i). Weight

ii). BP

iii). RBS

iv). ECG

v). PFT

vi). Eye Check up

vii). Doctor Consultation

Every emj/y’ee can avail this opportunity.

- }Q
(U. Venugopal)
General Manager (HR)

CC: CMD
CC: D(PM)
CC: D(F)
CC: CVO
CC: All EDs/GGMs,/GMs/HODs /DGMs/AGMs posted at Kolkata Offic
CC_: Notice Board
L, GM (IT) ---- For circulation to the above concerned through mail ple



#eW/Ref.: B AND R/HR/CIRCULAR/BLOOD DONATION DAY/2025/4 F 2

orst oS % e () TRes
BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(W @R & Th JeH 1 A Government of India Enterprise)
WINOTICE

e/ DATE: 26.09.2025

o/ Subject: OBSERVATION OF NATIONAL BLOOD DONATION DAY (1 ST OCTOBER, 2025 )
it =TT /ALl Employees

In compliance of the directives received vide D.O. No.: BTS/NBTC/VBDD/2021 Dated: 02.09.2025 (copy enclosed)
from Ministry of Health and Family Welfare/Ministry of Heavy Industries , Government of India, 1-st October, 2025
may be observed as National Voluntary Blood Donation Day and Pledge (enclosed) for observing the same will be

read as per following programme :

. 9. SL . i A ot Ud @Date Sicen
No. Location of Office & Time Reader
1. All Offices and Project Sites 01/10/2025 at To be read out by Senior Most
12:30 P.M Officer available

An action taken report including high resolution geo tagged photographs/videography ete., about the manner in which
the National Voluntary Blood Donation Day was observed, may be sent by all offices and project sites to the Email :

jaforhossainykhan@bridgeroof.co.in on same day.
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(U. Venugopal)

TETHEYe (T YUTE)/GENERAL MANAGER (HUMAN RESOURCE)

Encl:

CC:
CC:
QCC:
ce:
G
CC:
ae:
CC:

As stated above

CMD

D(PM)

D(F)

Cvo

All EDs/GGMs,/GMs/HODs /DGMs/AGMs
All Employees

All Offices, Howrah Works/Project Sites.
Notice Board

+ GM(IT) - For circulation to the above concerned please
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
(VT FEhR ShIUshITH/A Government of India Enterprise)

211, TR CHhIeade, /Russel Street "Kankaria Centre”
Fiershdl/Kolkata — 700 071
9 / MEMO
| TEd/Ref. : BANDR/HR/APAR-03/2025-26/155 fgATs/ Date : 05.09.2025
U9a/From : | GM (HR) ¥aT #/To: All EDs/GGMs/GMs/SBU Heads/Officers

foa/Sub: Final Reminder for Filling up Annual Performance Appraisal Report (APAR) for FY

2024-25.

Ref: Circular Ref: BANDR/HR/OFCO/APAR/2025-26/00081, Dated: 21-06-2025

First Reminder: BANDR/HR/APAR-01/2025-26/126, Dated: 04-08-2025

Second Reminder: BANDR/HR/APAR-02/2025-26/131, Dated: 13.08.2025

FINAL REMINDER

1.

e

This is the FINAL REMINDER regarding completion of the Annual Performance Appraisal Report (APAR) for
the Financial Year 2024-25.

This is to reiterate that the Annual Performance Appraisal Report (APAR) process for FY 2024-25 was
initiated as per the above-referred circular, wherein detailed guidelines and stage-wise timelines were
prescribed for timely completion of the appraisal cycle.

Despite the timelines and repeated instructions, it has been observed that a substantial number of appraisals
remain pending. Many cases have not yet been initiated or are awaiting action at the Reporting Officer (RO),
Reviewing Officer-1 (REO-1), Reviewing Officer-2 (REO-2), and Accepting Officer (AO) levels.

To avoid any further delay in the annual review cycle, you are hereby once again requested and advised
to ensure strict adherence to the revised final deadline of 6™ September 2025 for completion and
submission of all APARs in every respect. All APAR’s must reach their respective Accepting Officers
(AO) by 5 PM on 06.09.2025. Any APAR received after this deadline will not be considered for the
current year.

Further, it is imperative that all concerned verify and confirm the correct mapping of RO, REO-1, and REO-2
in the EIS portal. In case of any discrepancy, please inform the HR Department immediately for necessary
updating / corrections.

All SBU Heads/HODs are requested to personally monitor the progress within their departments and
ensure compliance within the stipulated date and time.

For any assistance, you may contact the HR Department or write to sharma.ankit88@bridgeroof.co.in.

With kind fegards.

\pAr

At

(U. Venugopal)
General Manager (HR)

cc : CMD

: D(F)
: D(PM)
: GM(IT) - For Circulation Please
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P fosT s ®% weaAr (Sfean) fafaes
kg BRIDGE AND ROOF COMPANY (INDIA) LIMITED

B AND R
( AT G &hl Teh 3eH / A Government of India Enterprise)
@#iﬁ?ﬁgﬁatm.ﬁmmﬂ (Hi3EEA: / CIN: U27310WB1920G0I1003601 )

BANDR/HR/NOTICE/ VISHWAKARMA PUJA /2025 Date: 01/09/2025
IAU/NOTICE
qf ST T9et o faaeRat 0sT 2025/ VISHWAKARMA PUJA 2025 AT PROJECT SITES .

femrie 17/09/2025 S GRS el (FrareT I @ SieH) AT sht ST areft 3w fararermt go o Fferiad s
o i e R

| vt ivE S s Tee 3 fore i (10/- (93 @6 A1) o W @1, s wifire et 125 @ st g
g Rt [12000/- (9 8 S HTA) & 3Afres 7 211 TorT g & G e % okt ot for ot arfirep softefa o smam
=t s ,

2. (%) T8 ANTET g A & Ao R S T & o oo et aprat i fop e fort oft spred R SfterergH < aram e fehar S |
(@) 39 ST % A0 Hreeh Y7 garet i srgafa T e |

3. DY oIl W = &g, e At g 125 8 A &, 36 9o < forg L1000/ (89 T B A1) 2hT AR d ChHe T

54 1 ST Hehell © |
4. T BT ERT -G T ST 2R e f- et ah wrer tfard g, fora wersltentr, wreforen g vd g

graufar aftafaa € |

Sanction is hereby accorded for incurring the following expenses for above Vishwakarma Puja at Project Sites on

17/09/2025 except Howrah Works.
1 Company’s contribution will be limited to Rs. 10/- (Rupees Ten only) for cach member of the labour force at

the Project attending this Puja subject to a maximum of Rs. 2000/- (Rupees Two Thousand only) where the
labour strength is more than 125. The calculation may be made on the basis of attendance of labour on any day

of the week preceding the Puja.

2. a)  This contribution is made on the understanding that no overtime is claimed in respect of any work done

in connection with the Puja.
b)  No alcoholic drinks shall be allowed during this celebration.

3. To give assistance towards the expenses for small sites, where the labour strength is less than 125, a lumpsum
contribution limited to Rs. 1000/~ (Rupees One Thousand only) may be expended for this Puja.
4. Local Government guidelines shall be strictly followed in respect of gathering, social distancing, safcty

precautions as applicable from time to time.

faret wue & et (3fam fafiee & fag

for BRIDGE AND RDOF CO. (INDIA) LTD.
A
(. FupTre 20, VENUGOPAL)

TETIeYe (AHd §9199)/ GENERAL MANAGER (HUMAN RESOURCE)
: CMD

: D(PM)

: D(F)

: CVO

cc: All EDs/GGMs/GMs/SBU-Heads/DGMs/AGMs.

ce:  All Offices & Howrah Works

cc: Project Sites
cc: Unions/ Notice Board

cc: File
:GM (IT) -—--=--=--- For Circulation to the above concern through mail.



oA
L

st que ®F wre (Efeam) fifes
BRIDGE AND ROOF COMPANY (INDIA) LTD.
(AT THTT AT Tah ISH/A Government of India Enterprise)
FHIhTdT/Kolkata — 700 071

Ref: BANDR/HR/OFCO/2025-26/00146 29" August,2025

OFFICE ORDER

To
All Employees

Sub: Periodic Review of Employees for strengthening of administration under Fundamental
Rule (FR) 56(J)/(l) and Rule 48 of CCS (Pension) Rules 1972, as per guidelines of
Department of Public Enterprises, Govt. of India

1. Kind attention is invited to DoPT Office Memorandum No. 25013/03/2019-Estt. A-IV dated
28.08.2020 regarding the periodic review of Central Government employees under the
provisions of Fundamental Rule (FR) 56(j)/(l) and Rule 48 of the CCS (Pension) Rules,
1972. In compliance with the above, and as per DPE Office Memorandum No. DPE-GM-
01/0001/2015-GM-GM-FTS-4857 dated 14.09.2020 the same has been duly endorsed
by Bridge and Roof Co. (India) Ltd. through Office  Order No.
BANDR/GM(HR)/OFCQ/2024-25 dated 25.11.2024.

2. In continuation to the above, the above mentioned office order dated 25.11.2024 is
revised and attached as Annexure-A. This revision aims to ensure the smooth execution
of the periodic review process for strengthening administrative mechanisms under the
provisions of FR 56(j)/() and Rule 48 of CCS (Pension) Rules, 1972 as per the cited
OMs.

This issues as per approval of the Competent Authority.
/-

U. Venugopal
General Manager (HR)

Encl: a/a

CC: CMD
D (F) } For Kind Information
- D (PM)

" CVO - For kind information

- All EDs /GGMs/GMs/DGMs/HODs
- All Offices

: All Project Sites
. File



Annexure-A

BRIDGE AND ROOF CO. (INDIA) LTD.
(A GOVT. OF INDIA ENTERPRISE)

Subject:- Periodic review of employees for strengthening of administration under
fundamental rule FR 56(j)/(1) and rule 48 of CCS (Pension) rules, 1972 as per the
guidelines of Department of Public Enterprises, Govt. of India”

I.  In compliance of the Office Memorandum No. DPE-GM-01/0001/2015-GM-GM-FTS-4857 dated
14.09.2020 issued by Department of Public Enterprises (DPE), Govt. of India and Office
Memorandum No. 25013/03/2019-Estt.A-1V dated 28.08.2020 issued by DoPT, Govt. of India,
Bridge and Roof Co. (I) Limited (hereinafter referred to as “the Company’) hereby implements,

“B AND R Policy of Periodical Review for Ensuring Probity & Efficacy amongst Employees’

as stated below

Background of OM dated 28.08. 2020 of DoPT, Govt. of India:

Instructions have been issued from time to time for undertaking periodic review of performance of
Government servants with a view to ascertain whether the Government servant should be retained
in service or retired from service prematurely, in public interest, as per Fundamental
provisions/Rule referred in the subject cited above. In order to bring in better clarity to the existing
instructions and enable uniform implementation, an effort has been made to review. consolidate

and reiterate the guidelines so far issued on the subject at one place.

In view of above background as stated in the OM dated 28.08.2020 issued by DoPT, Govt. of India
for implementing Fundamental Rule of FR 56 (j) & 56 () and Rule 48(1)(b) of CCS (Pension
Rules) 1972.. the Company implemented the above-mentioned policy w.e.f. 28.10.2024 for all
employees of the Company as part of their service regulations vide Office Order no.
BANDR/GM(HR)/OFCO0/2024-25 dated 25.11.2024. The policy is hereby being revised w.e.f.
29.08.2025

, >
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Annexure-A

2. The objective of Fundamental Rule (FR) 56(j)/(1) and Rule 48 of CCS(Pension) Rules, 1972, is
to strengthen the administrative machinery by developing responsible and efficient
administration at all levels and to achieve efficiency, economy and speed in the disposal of
functions of the Company. It is clarified that premature retirement of the employees of the
Company under these rules is not a penalty. It is distinct from *Compulsory Retirement’, which
is one of prescribed penalties under CCS (CCA) Rules, 1965.

3. Provisions relating to pre-mature retirement in the Fundamental Rules (FR) and CCS
(Pension) Rules, 1972

3.1 The Appropriate Authority/ Competent Authority has the absolute right to retire an employee
of the Company under FR 56(j), FR 56(1) or Rule 48 (1) (b) of CCS (Pension) Rules, 1972 as

the case may be, if it is necessary to do so in public interest.

3.2 FR56(j): - The Appropriate Authority/ Competent Authority shall, if it is of the opinion that it
is in the public interest so to do, have the absolute right to retire any employee by giving him
notice of not less than three months in writing or three months’ pay and allowances in lieu of

such notice; -

(i) If he is, in Executive category or post in a substantive, quasi- permanent or temporary
capacity and had entered service before attaining the age of 35 years, after he has

attained the age of 50 years;
(i) Inany other case after he has attained the age of 55 years.

3.3 FR 56(l):- Notwithstanding anything contained in clause (j), the Appropriate Authority/ Competent
Authority shall, if it is of the opinion that it is in the public interest to do so, have the absolute right
to retire an employee in ‘non-executive category’ or post who is not governed by any pension rules,
after he has completed thirty years’ service by giving him notice of not less than three months in

writing or three months’ pay and allowances in lieu of such notice.

3.4 Rule 48 (1) (b) of CCS (Pension) Rules, 1972 - At any time after an employee has completed thirty
(30) years® qualifying service, he may be required by the Appointing Authority/ Competent
Authority to retire in the public interest and in the case of such retirement, the employee shall be
entitled to a retiring pension, provided that the Appointing Authority/ Competent Authority may
also give a notice in writing to an employee at least three months before the date on which he is

required to retire in the public interest or three months’ pay and allowances in lieu of such notice.

\\9“( Page 2 of 8
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Annexure-A

4. Time Schedule to be followed: - The time schedule given in the following table, shall be followed for

undertaking the exercise of review of performance of the employees:

Quarter in which review isto be | Cases of employees, in the quarter
made indicated below to be reviewed
January to March July to September of the same year
April to June October to December of the same year
July to September January to March of the next year
October to December April to June of the next year

5. Maintenance of Register: - A register of the employees who are due to attain the age of 50/55 years or to
complete 30 years of service, has to be maintained. The register should be scrutinized at the beginning of
every quarter by a senior officer in the Company and the review be undertaken according to the above

schedule so as to ensure timely completion of the review for retention/pre-mature retirement of the

employees.

6. The Company may, at any time after an employee has attained the age of 50/55 years or completed 30
years of service, as the case may be, retire him pre-maturely in public interest. However, non-adherence
1o the time-lines as indicated in para 4 above due to certain administrative exigencies shall not take away
the powers of Appropriate Authority/ Competent Authority to pre-maturely retire an employee under FR
56(j), 56(l) and Rule 48 of CCS (Pension) Rules, 1972. Therefore, review of an Employee for the
purposes of these Rules can be undertaken even after he has attained the age of 50/55 years in cases
covered by FR 56 (j) or after he has completed 30 years of qualifying service under FR 56 () / Rule 48
of CCS(Pension) Rules, 1972.

There is also no bar on the Company to review any such case again where it was decided earlier to
retain the officer, but the Appropriate/Appointing Authority/ Competent Authority is of the opinion that
it is expedient to undertake the review again on account of changed circumstances, in public interest. In
such cases, the Appropriate Authority/ Competent Authority is expected to demonstrate visible

meticulousness as such employees have been found effective on earlier occasion for retention in

service.
/o
ot
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10.

Annexure-A

Composition of Review and Representation Committee: -

8.1 The Appropriate Authority/Competent Authority will constitute Review Committees of two

members at appropriate level as under-: -

In case of all employees the Review Committee shall be headed by a Director and he

will be assisted by another Officer /Member of the Committee.

The Chief Vigilance Officer, in case of employees of ‘executive category™, or his
representative in case of employees of ‘non-executive category. will be associated in case of

record reflecting adversely on the integrity of any employee.

8.2 The composition of Representation Committee for al] Employees shall consist of

(a) ED to be nominated by the Chairman/Appropriate Authority;
(b)  One Officer belonging to General Manager (GM) or above post.

Constitution of Internal Committee: - In addition to the above, the Appropriate Authority
/Competent Authority may constitute an Internal Committee comprising of such officer(s) as
deemed fit to assist the Review Committee. These Committees will ensure that the service record of
the employees being reviewed, along-with a summary, bringing out all relevant information, is

submitted to the Review Committee at least three months prior to the due date of review.

Broad Criteria to be followed by the Review Committee - The broad criteria to be followed by

the Review Committee while making the recommendations are as follows: -
(i) Employees whose integrity is doubtful, shall be retired.

(i) Employees found to be ineffective shall also be retired. The basic consideration in
identifying such Employees should be their fitness/competence to continue in the post
held.

(i) No employee should ordinarily be retired on ground of ineffectiveness, if, in any event, he
would be retiring on superannuation within a period of one year from the date of
consideration of his case. However, in a case where there is a sudden and steep fall in the
competence, efficiency or effectiveness of an employee, it would be open to review such a
case also for premature retirement. The said instruction of not retiring the employee within
one year on the ground of ineffectiveness except in case of sudden and steep fall in his
performance is relevant only when he is proposed to be retired on the ground of

ineffectiveness, but not on the ground of doubtful integrity.

s Page 4 of8
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Annexure-A

(iv)  No employee should ordinarily be retired on ground of ineffectiveness, if, his service
during the preceding 5 years or where he has been promoted to a higher post during that 5-
year period, his service in the highest post, has been found satisfactory. There is no such
stipulation, however, where the employee is to be retired on grounds of doubtful integrity.
In case of those employees who have been promoted during the last 5 years, the previous
entries in the APARs may be taken into account if he was promoted on the basis of

seniority cum fitness, and not on the basis of merit.

(v)  The entire service record of an employee should be considered at the time of review. The
expression ’service record’ refers to all relevant records and therefore, the review should
not be confined to the consideration of the APAR dossier. The personal file of the
employee may contain valuable material. Similarly, his work and performance could also
be assessed by looking into files dealt with by him or in any papers or reports prepared and
submitted by him. It would be useful if the Internal Committee puts together all the data
available about the Employee and prepares a comprehensive brief for consideration by the
Review Committee. Even un-communicated remarks in the APARs may be taken into

consideration.

11. Important judgments of Supreme Court

11.1 In the judgment in the case of UOI & Col. J. N. Sinha [1571 SCR (1) 791], the Honble
Supreme Court had not only upheld the validity of FR 56(j), but also held that no show-
cause notice needs to be issued to any Government servant before a notice of retirement is
issued to him under the aforesaid provisions. The Apex Court held that —

"Now coming lo the express words of Fundamental Rule 56(j), it says ‘that the appropriate
authority has the absolute right to retire a government servant if it is of the opinion that it is in
the public interest to do so. The right conferred on the appropriate authority is an absolute one.
that power can be exercised subject to the conditions mentioned in the rule.’ one of which is that
the concerned authority must be of the opinion that it is in public interest to do so. If that
authority bona fide forms that opinion, the correctness of that opinion cannot be challenged
before courts. It isopen to an aggrieved party to contend that the requisite opinion has not been

formed or the decision is based on collateral grounds or that it is an arbitrary decision.”

@

~
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11.2

(i)

(i)

(vi)

Annexure-A

In the case of State of Gujarat vs Umedbhai M. Patel, 2001 (3) SCC314, Hon’ble Court held that -

“The law relating to compulsory retirement has now crystalized into definite principles, which

could be broadly summarized thus:

Whenever the services of a public servant are no longer useful to the general

administration, the officer can be compulsorily retired for the sake of public interest.

Ordinarily, the order of compulsory retirement is not to be treated as a punishment coming
under Article 311 of the Constitution.

For better administration, it is necessary to chop off dead wood, but the order of
compulsory retirement can be passed after having due regard to the entire service record of
the officer.

Any adverse entries made in the confidential record shall be taken note of and be given due
weightage in passing such order.

Even un-communicated entries in the confidential record can also be taken into
consideration.

The order of compulsory retirement shall not be passed as a short cut to avoid

Departmental enquiry when such course is more desirable.

(vii)  If the officer was given a promotion despite adverse entries made in the confidential

record, that is a fact in favor of the officer.

(viii)  Compulsory retirement shall not be imposed as a punitive measure. *

12.

v 3\
nd

The observations of the Supreme Court with regard to Integrity and conduct unbecoming of a

government servant

As far as integrity is concerned, the following observations of the Hon’ble Supreme Court in the
case of S Ramchandra Raju vs State of Orissa {(1994) 3 SCC 424}, while upholding compulsory
retirement in the case, may be kept in view :

"The officer would live by reputation built around him. In an appropriate case, there may not be
sufficient evidence to take punitive disciplinary action of removal from service. But his conduct
and reputation is such that his continuance in service would be a menace to public service and
injurious o public interest. The entire service record or character rolls or confidential reports
maintained would furnish the backdrop material for consideration by the Government or the Review
Committee or the appropriate authority. On consideration of the totality of the facts and
circumstances alone; the Government should form the opinion that the Government officer needs
to be compulsorily retired from service. Therefore, the entire record more particularly, the
latest, would form the foundation for the opinion and furnish the base 1o exercise the power under

the relevant rule to compulsorily retire a Government officer. "

Page 6 of 8
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Annexure-A

12.2 While considering the aspect of integrity of an employee, all material on record, including the
actions or decisions taken by the employee which do not appear to be above board, complaints
received against him, or suspicious property transactions, for which there may not be
sufficient evidence to initiate departmental proceedings, may also be taken into account. The
judgement of the Apex Court in the case of K. Kandaswamy vs Union Of India & Anr, 1996
AIR 277, 1995 SCC (6)162 is relevant here. In this case, the apex court upheld the decision of
the Government and held that: -

“The rights - constitutional or statutory - carry with them corollary duty to maintain
efficiency, integrity and dedication to public service. Unfortunately, the latier is being overlooked
and neglected and the former unduly gets emphasised. The appropriate Government or the
authority would, therefore, need to consider the totality of the facts and circumstances appropriate in
each case and would form the opinion whether compulsory retirement of a Government employee
would be in the public interest. The opinion must be based on the material on record; otherwise it

would amount to arbitrary or colourable exercise of power.”

12.3  Similarly, reports of conduct unbecoming of a Government servant may also form basis for
compulsory retirement. As per the judgement of the Hon’ble Supreme Court in State of U.P. and
Others vs Vijay Kumar Jain, Appeal (civil) 2083 of 2002:
“If conduct of a government employee becomes unbecoming to the public interest or obstructs
the efficiency in public services, the government has an absolute right to compulsorily retire such

an employee in public interest.”

13. Approval of Appropriate/Appointing Authority/Competent Authority /Competent Authority :-
The recommendations of Review Committee will be put up for consideration and approval of
Appropriate/Appointing Authority/Competent Authority in those cases, where it has been

recommended to retire the employee of the Company prematurely.

14. Representation against Premature Retirement: -

a) After issue of the orders of premature retirement, the concerned employee may put up
representation for orders otherwise, within three weeks from the date of service of such
notice / order to the HR department.

b) The Representation Committee will forward the representation to the Review Committee
along with fresh input if any.

¢) The examination of the representation should be completed by the Review Committee
within two weeks from the date of receipt of representation and submitted to the
Representation Committee.

d) The Representation Committee considering the representation shall make its
recommendations within two weeks from the date of receipt of the reference from the
Review Committee.

Page 7 of 8
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Annexure-A

In so far as the provisions which are not covered in this OM, the provisions in the earlier OMs

shall continue to be applicable.

Notwithstanding the above, the DoPT OM No.25013/03/2019-Estt. A-1V dated 28/08/2020 will

prevail.

L
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(WRH I H TF ITH 1 A Government of India Enterprise)

Haw/Ref.: B AND R/HR/HGT/2025/132 faats/ DATE: 13/08/2025
AT/ NOTICE

foar /Subject: 7 2 37T, 2025 & 15 37T, 2025 T “BT 5 R &7 ST |
Celebration of “HAR GHAR TIRANGA” from 2nd August, 2025 to 15th August 2025.

Gt =T < fTw All Employees

TR TR & WY ST HaTerd & faqien 08/08/2025 =1 wiw 3wt (et dem) % STER, e % s
HEIH (AKAM) % Sieid Sepfa STer, S S S 397 1 el a1 363 TRaeneh shiem, Sesi s
Suetfeurd % Iuee § i fRg e g Rl <at R R s Sierta, wft & 3 ® fR 3 o s W
I T EaIsT AT FEE 3R 2 3T 2025 & 15 SR 2025 79 TR T Tl 1 Seers 7]

e Ffdfen, @t & 78 oft e R o e U e e ¥ Ay Aokt e /R S JeErse
www.harghartiranga.com W 3T9elTS =)

anft et / aREISHT Tl & +ft STt o ST 2 i 3 STieh S SIER YIRE S EeAar.2025 T e T
AT 36k BITHTS 1 -5 T A L jaforhossain. khan@bridgeroof.co.in.

As per the directives dated 08.08.2025 (Copy enclosed) received from the Ministry of Heavy Industries,
Govt. of India to celebrate “HAR GHAR TIRANGA” campaign that started under the aegis of ¢ AZADI
KA AMRIT MAHOTSAV’ (AKAM) a flagship initiative programme taken by the Ministry of Culture, Govt.
of India in commemoration of independence of country and glorious history of it’s people , culture and
achievements, all are requested to bring the Indian National Flag home and hoist it to celebrate India’s
independence from 2nd August, 2025 to 15th August 2025. Apart from this, all are also encouraged to hoist
Indian National Flag along with posting a ‘Selfie with Flag/Tiranga in website: www.harghartiranga.com

All Offices /Projects Sites are also requested to celebrate India’s independence- 2025 in line with the above
and photos may be sent to the following email address: jaforhossain.khan@bridgeroof.co.in

\M‘?\%\/M
(3. AT / U.Venugopal)

HeETsIeh (W §H169) / General Manager (Human Resource)

Gt/ Encl.: I919fU/As stated above.

(-5 & HTEAT ) :

377 ud vey eI / CMD

IEENERNCE)) / D(F)

Frawreh (afismT geier) DPM)

T geshal A/ CVO

aeft Rl FreTer /Tty S /mRTSse fTTee)/ 39 HeTe e AE T He e/
All EDs/SBU Heads/GMs/ HODs/DGMs/AGMs.

ouft swrrier, TTaeT 99 UE UfESHT ©r/All Offices, Howrah Works & Project Sites.
aft FFHAI/ALl employees.

TETISEE (YT i), wft Fderiat = e % areran & e %ﬁ/General Manager (Information

Technology), for distribution to all employees through email.
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Vivek Aggarwal

Secretary

©imvail  Coclig 6 Meeting [@WorkDrive 5 Writer [ Sheet |

D.O. No.42-22/119/2022-AKAM(PLIT) August 8, 2025

Dear Shri Rizvi,

As you are aware, Government of India launched the Har Ghar Tiranga (HGT) campaign in
2022 under the aegis of Azadi Ka Amrit Mahotsav. The objective of this campaign has been to
encourage citizens to hoist the national flag at their homes and build a personal and emotional
connection with the Tiranga.Over the years, the campaign has become a successful Janbhagidari
movementof national identity, patriotism, and pride.

¥ 5 The HGT campaign was successfully implemented during the years 2022, 2023, and 2024,
with the Tiranga being prominently hoisted across homes, offices, institutions, and public spaces
nationwide on 15th August. Activities such as Selfic with Tiranga, Prabhat-pheris, Tiranga Rallies
(including bike and cycle rallies), Tiranga exhibitions, along with other grassroots-level Janbhagidari
initiatives, have made the Independence Day celebration with full of patriotism, participative and
widely celebrated occasion across the country. The campaign also served as a special occasion for the
public to pay heartfelt tribute to the freedom fighters and soldiers who laid down their lives in the
service of the nation and in honour of the Tiranga.

% In continuation of this spirit, Government of India has decided to celebrate Har Ghar Tiranga
2025 across the country from 2nd to 15th August 2025, in three phases, as approved by the National
Implementation Committee (NIC) on 24/07/2025. The phases are given as under:

«  Phase | will start from 2nd August and go on till 8th August 2025.

* Phase 2 will start from 9th August and go on till 12th August 2025,

* Phase 3 will start from 13th August and go on till 15th August 2025.

4, In the above context, your Ministry is kindly requested to actively support the Har Ghar
Tiranga 2025 by showcasing and displaying the exhibition on Tiranga curated by Ministry of Culture
(available in download section of website to promote and encourage
employees of all divisions and department across India to upload Tiranga Selfies on
www.harghartiranga.com. register as Tiranga Volunteers, organize Flag Hoisting and lighting of
office buildings in the wi-color, organize Tiranga activities like rallies, events, etc as per convenience.
All activities undertaken as part of the campaign may kindly be uploaded on the Har Ghar Tiranga
website. The login credentials for the same have already been shared through e-mail dated 5™ August,
2025 sent by my office.

. % In the above context, it is requested to kindly nominate a Nodal Officer from your Ministry to
coordinate with the Ministry of Culture for effective implementation of HGT 2025 campaign.
With regards, Yours sincerely,

- %
s
Shri Kamran Rizvi )

Secretary

Department of Heavy Industries

Ministry of Heavy Industries and Public Enterprises
Udyog Bhawan, New Delhi-110001

NG W9
e
=§ Reei-110001
S GOVERNMENT OF INDIA
MINISTRY OF CULTURE
NEW DELHI-110 001

Room No. 502, 'C’' Wing, Skastri Bhawan, Dr. Rajendra Prasad Road, New Delhi-110 001

Phone * +31-11.23381040, 23386995, E-mail - secy-cultdre@nic.in

Here is your Smart Chat (Ctrl+Space)
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

('NRH IR & Th FT©H ) A Government of India Enterprlse)

Ref.: B AND R/HR/NOTICE /2025-26/L00 DATE: 08/07/2025

=T/ NOTICE

Hrdst e e ¥ 7 91 g § 6 e aerifes ool / o gfest / Wit gro spe, i 9 s
2025 T “9RA 5”& FT H THIC ST T SATEH [T TR |

30 Heiyr 0 ol it v g T smar @ % quew, i 9 S, 2025 # wate ammr s

| AT T Ud I8 Uk AT i feae B SR gafor, wdt s s g fo gt w suftem
& I FaTE A ST R |

S Har Fuar, feie 9 @, 2025 Hr 1ot g7t W Iufker T €, Ik forg e T | e
&l (No Work No Pay) % forgia =T urer feram simarm |

T8 W& TR ohl STAHIGH o SIRY fobarm T |

It has been learnt from the public media that some Political Parties /Trade Unions/Morcha
have given a call for observing ‘BHARAT BANDH’ on Wednesday i.e. 9" July 2025.

All employees are hereby informed that Wednesday, 9th July 2025 will be a normal working
day and hence, all employees are advised to attend duty on this day.

The principle of “NO WORK NO PAY” will be followed for those, who will not be attending their
duties on Wednesday, 9th July 2025.

This issues with approval of the Competent Authority.
£

* .
k@’f od 01\10
(3. AUFTITA / U.Venugopal)
HETYsiErsh (H=d §4T9) / General Manager (Human Resource)

CC: CMD

CC: D(PM)

CC: D(F)

CC: CVO

CC: All EDs/GGMs /GMs/SBU Heads/DGMs/AGMs
CC: All Offices
CC: All Employees
CC: All Sites

CC: All Unions
CC: Notice Board
CC: File

CC: GM(IT) - For circulation to above concerned please.
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(‘HR?! TER F1 TH IeH / A Government of India Enterprlse)

NOTICE TO EXISTING / FORMER OFFICERS OF BRIDGE AND ROOF COMPANY (INDIA) LIMITED

Ref.: BANDR/HR/2025-26/01/84 DATE: 29/05/2025

To,
All Officers,

It is hereby notified and brought to the attention of all the existing and former Officers of Bridge And Roof Co. (India)
Ltd. (“THE COMPANY™) that the Bridge And Roof Co. (India) Ltd. Officers Provident Fund (BROPF), a PF trust
which manages the Provident Fund contributions of the Company’s Officers housed under the aegis of the Company,
will be surrendered to Regional Employees Provident Fund Authority (RPFC), Howrah. The process of surrendering
will be effective from 01* June, 2025.

It is found from the trust records that till date the Officers have not withdrawn or transferred the provident funds (PF)
dues/contribution from the PF trust.

Therefore, it is incumbent upon you to duly furnish the details as prescribed under Employees Provident Fund and
Miscellaneous Provisions Act, 1952 (EPF & MP Act,1952) to get your dues/contribution withdrawn or transferred from
the Bridge And Roof Co. (India) Ltd. Officers Provident Fund Account with the EPFO.

Going forward, you can download the relevant forms at (website: www.epfindia.gov.in) and send them duly filled and
signed at the following email ID and corporate office address of the Company for withdrawal or transfer.

email ID: bropf@bridgeroof.co.in

Address: Bridge And Roof Co. (India) Ltd. Officers Provident Fund
5th Floor, Kankaria Centre, 2/1 Russell Street,

Kolkata — 700071, West Bengal, India

The final balance in the existing PF accounts of the Officers consisting of employee and employer contributions and
interest thereon as on 31* May, 2025 will be transferred to their respective EPFO account. The transition process may
take around 6 months time from the date of surrender.

The unclaimed PF fund shall also be transferred to EPFO thereby, requiring such Former / Ex- Officers to directly
correspond with EPFO post completion of transition process.

For Bridge And Roof Co. (India) Ltd.,

(U. Venugopal)
General Manager (Human Resource)

CC: CMD
: D(F)
- D(PM)
:CVO
: ED(F)
: All EDs /GGMs/GMs/SBU Heads/HODs/DGMs/AGMs
: Chairman Trustee BROPF
: All Offices, Howrah Works and Project Sites
: All Officers
: GM (IT) - For circulation please
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(’lR'(’l HIHR F TF IeH / A Government of India Enterprlse)

forer wus ®w et (gfeam) fafres & adam / gd siftrenfat & foo
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(HTIT GCHIC HT Teh A/ A Government of India Enterprise)
2/1, ¥a &Je FHfSAT H2T / Russel Street "Kankaria Centre"
PIAPG AT / Kolkata — 700 071

REF: BANDR/HR/OFCO/APAR/2025-26/00081 21%June, 2025

CIRCULAR

Sub: Annual Performance Appraisal Report (APAR) for FY 2024-25

All concerned are hereby informed that the APAR Process for FY:2024-25 has been initiated.
Please note that certain structural changes have been introduced this year for Executives only,
while Non-Executives shall follow the previous year's appraisal process.

A) For Executives

i) Structure of the Appraisal Process:

» The process begins with the Appraisee completing self appraisal in Section-Il and filling up
the KPAs in Section-lll.

» The KPAs in section Ill should be identified as detailed below

» The objectives and achievements will be jointly decided by the Reporting officer and
Appraisee.

» Overall performance and potential will be assessed by the Reporting Officer, reviewed by
Reviewing Officer-1 / Reviewing Officer-2, then by the concerned Functional Director (AQ),
and finally by the CMD (Final Accepting Authority)

ii) Section-Wise Guidelines:
Section-l: Personal Information (Pre-Filled)
Section-ll: Self Appraisal of the Officer reported upon

To be filled by the Appraisee first.

Section-lll: Evaluation of Key Performance Areas

» KPAs must relate to the executive's specific role, with clearly defined objectives and targets.

o KPAs should be finalized in consultation with the Reporting Officer

» For executives under the Technical — Project category, four predefined Key Performance
Areas (KPAs) are to be assessed, each carrying a weightage of 25 marks, totaling 100
marks. scores are to be awarded based on the weightage assigned to each KPA and scoring
should be done out of 25 for each.

* For executives in the Technical — Corporate & Others and Non-Technical categories, any
four KPAs (with a total weightage of 100 marks) are to be selected from the predefined list.
The weightage of each KPA should be determined in consultation with the Reporting Officer.
The score for each KPA should be given out of the specific weightage assigned to KPAs.

e The performance score against each KPA is to be filled in by the Reporting Officer (RO) and
Reviewing Officer-1 (REO-1), in accordance with the instructions attached in Annexure-|
(refer to SI. ‘K’ in the instructions).



o

Section-IV: Assessment of Managerial Competencies

Scores will be given by RO and REO1 out of 5 for each competency, as per the levels defined in
Annexure-ll (refer SI. ‘L’ in instructions)

iii) Procedure:
¢ Log in to the EIS Portal and click on the "New Appraisal" tab to begin.
¢ Ensure that RO, REO-1, and REO-2 are correctly mapped before starting the appraisal. In
case of any discrepancies HR Dept may be contacted.
e Read the instructions carefully before initiating the appraisal process.
¢ Complete all sections as per given instruction in the APAR.
e Submission timelines are given below and should be strictly adhered.

B) For Non-Executives:

i) Structure of the Appraisal Process:
There are no changes in the appraisal process for Non-Executive employees. The appraisal for
Non-Executives will be conducted as per the previous year’s cycle and format.

ii) Procedure::
» Log in to the EIS Portal and click on the "Appraisal" tab to initiate the process.
e Follow the appraisal structure and guidelines of the previous year while filing.
e Submission timelines are given below and should be strictly adhered.

C) Timelines for Completion of appraisal for all employees (Executives & Non-Executives)

Stage Timeline
Self-Appraisal 21-06-2025 to 30-06-2025
Reporting Officer (RO) up to 10-07-2025
Reviewing Officer-1 (REO-1) up to 20-07-2025
Reviewing Officer-2 (REO-2) up to 30-07-2025

All SBU Heads/HODs and Executives are requested to instruct the employees in their department
and ensure timely completion of the appraisal forms. For any assistance, the HR Department may
be contacted.

For any queries and clarification or assistance, please reach out via mail at
sharma.ankit88@bridgeroof.co.in

With kind regards.

U\/enugopal

General Manager (HR)
Encl. : Instructions for APAR

CC :CMD
- D(F)
: D(PM)
: CVO
. All EDs/GGMs/GMs/SBU Heads/HODs
. All Offices
: Project Sites
: GM(IT) - For Circulation please to all employees
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ANNUAL PERFORMANCE ASSESSMENT REPORT FOR EXECUTIVES
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INSTRUCTIONS

The Performance Appraisal’s system is to be considered as a sub-system of the Human Resource Development System and
should enable the employee to:
i) Clearly understand their roles in the organization.

i)  Perform effectively their role against well-defined objectives.

iii) Develop their skills, knowledge and capabilities both to their own and to the organizations advantage and
iv) Seek and advice growth of their career in the organization.

This appraisal process consists of:

i) A review of the achievement of the objectives jointly done by the Reporting Officer and Appraisee. Thereafter, evaluation
thereof by the Reporting Authority.

i)  An evaluation, in regard to certain critical attributes required for an effective performance of the job, is done by the Appraiser.

iii) An overall evaluation of the performance and potential of the Appraisee by the Reporting Authority, a review by the Reviewing
Officer-1 / Reviewing Officer—2, thereafter by the Concerned Director and finally by CMD.

Section-Il should be written by the Appraisee first and then the Reporting officer should make his comments and evaluation.

Section-Ill: Evaluation of Key Performance Areas

i)  KPAs in Section Il should relate to the employee related upon. Individual objectives and Targets should be defined.

i)  For officers in the Technical-Project Category, 4(four) nos. of KPAs are fixed, For the other categories viz. Technical-Corporate
& Others and Non-Technical Categories, any 4(four) nos. of KPAs with Total Weightage of 100(hundred) should be selected
from the predefined list.

iii) The Appraisee should lay down his own Objectives and Targets for the appraisal period in consultation with Reporting Officer.

iv) Achievements against the Targets to be filled in by the Appraisee as per the guidelines given in Annexure-I.

v) The Reporting Authority and Reviewing Officer-1 to give the Absolute Scores with reference to the Individual Targets.

Section-IV

i)  The Reporting Authority and Reviewing Officer-1 to give the Absolute Scores in line with the Managerial Competencies of the
Appraisee.
ii)  Scoring out of 5 as per the Level of Competency given in Annexure-II.

An Officer should not be graded Outstanding unless exceptional qualities and performance have been noted. Grounds of giving
such a grading should be clearly brought out.

Method of calculating score in Section Il and IV

Weightage Technical Non -Technical Section
W1 80 % 60% Ml
W2 20% 40% \Y

Total 100% 100%

Section V: Performance Appraisal Discussion by Reporting Officer and Reviewing Officer-1
i) In this section it is important that the outstanding characteristics and any shortcomings be reflected. The appraisal is to include
comments on conduct, bearing, integrity, maturity, attendance & health. Also justify extreme low and high score.

i) If in SI. No. 3 it is certified that the integrity of the officer reported upon is doubtful, a separate confidential note is to be
forwarded to HR Dept.

ii) Ifin SI. No. 4 it is certified that the Appraisee is bringing outside influence to further his/her interests pertaining to his/her service
in the organization in violation of SI. No. 17 of CDA Rules, evidence needs to be submitted to HR Dept. to this effect.

All the evaluations by the Appraiser should be based on his own personal knowledge and information of the performance on the job
by the Appraisee during the appraisal period and a judicious assessment of the same made.

If the Annual Property Return is not submitted within due date, then the employee is not eligible for promotion in that Appraisal

period.

Annexure - | : For assessment of KPAs in Section - Il

Score Performance Level Benchmark
21.25 Exhibits performance equivalent to | The appraisee executes all assignments flawlessly in all respects with zero
) that of a subject matter expert. supervision by superior officer and has made significant contributions to his
/her workplace.
Exhibits performance equivalent to | The appraisee executes all assignments flawlessly in all respects with zero
16-20 highly skilled performer supervision by superior officer and the execution of work is carried out to the
degree of professionalism as expected from that of the next level in the
hierarchy.
11-15 Exhibits performance equivalent to | The appraisee executes all responsibilities with nominal degree of supervision
that of a skilled performer by his/her superior officer.
Exhibits performance equivalent to a | The appraisee executes responsibilities most of the time with moderate
6-10 knowledgeable performer: degree of supervision and there is scope for improvement in appraisee’s
execution — either in terms of output or work processes.
Exhibits performance equivalent to | The appraisee executes responsibilities with more than average degree of
1-5 an ordinary performer: supervision and often requires guidance and help of the superior officer in the
execution of the responsibilities.
0 Employee refuses to perform tasks | The appraisee needs constant reminders to carry out the tasks or refuses to

unless constantly reminded:

take on responsibility to carry out the work assigned to him.
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ANNEXURE- lI: For Assesment of Manegerial competencies in Section - IV

TABLE A: Definition of Levels for Job knowledge and performance

Definition: Technical, function specific proficiency

Beginner Not at all proficient in technical / function specific skills; has very poor understanding with respect to the
fundamentals of the area requires more academic and on the job training.

Learner Understands the basics that is required to just complete the tasks; knowledge still is more theoretical than
applied requires more exposure.

Performer Is comfortable in his functional skills; performs well above average in the tasks given to him. Supervision and
training may further improve the performance.

Expert He is proficient in his technical skills. Respected for his technical expertise; is a source of advice for his
counterparts

Mentor Considered the ultimate authority in his functional area for his specialist knowledge; other functions apart from

his superiors seek his knowledge for handling tough situations.

TABLE B: Definition of Levels for Planning and Organizing Ability/ Attitude towards work -dedication, motivation,

Commitment to objectives, willingness to learn and systemize work/ Human resource development

Definition: Ability to plan activities, prioritize and execute them in a orderly fashion

Beginner Usually exhibits a confused behavior; unable to fit any new work into already existing schedule

Learner Adheres to planned activities. Takes in any new ad hoc work along with other planned activities. Tries to
perform as planned.

Performer Plans his activities for the day and for the week. Prioritizes activities as they come and try to avoid delay on
performing.

Expert Plans for the long term. Anticipates deviations and acts accordance planning.

Mentor Can handle crises without panicking, in an orderly fashion, already set example as a crisis manager.

TABLE C: Definition of levels for Problem solving and Decision making

Definition: Ability to comprehend constituents of the problem and logically attempt to solve them

Beginner Lacks the ability to define the problems and look for causes of the problems.

Learner Defines the Problem correctly; but lacks the ability to solve them.

Performer Identifies problems and logically analyzes the causes related to the problems. Can take decisions to solve
them, but requires guidance.

Expert Is fairly accurate in defining the exact problem and the root cause; Can solve the complex problems and
problematic situations . Can be relied upon at all times to resolve problems.

Mentor Excels in looking for problems when they are not visible or yet to surface. Specializes in solving complex

problems. Is Proficient in preparing the organization for the problems in the making.

TABLE D: Definition of levels for Team Building and Coordination/ Participation in social activities and functions

Definition: | Competency to work together in a group and ensuring harmony

Beginner Cannot work in groups; finds difficult to get along with others

Learner Is a passive innocuous participant in his group of actively participate; follows others but works individually; is
afraid of losing credit and hence prefers to keep silent in meetings unless asked to talk

Performer | Makes adequate contribution for team harmony; can work with others sharing responsibility and helping
others; he still is afraid of treating his peers equally and hence is not fully comfortable in working with the
team

Expert Useful for the team; Thinks in terms of his team rather than individual achievement; would not consider his
achievements unless the team performs

Mentor Can build effective relationships with any group of individuals. Knows whom to give credit for what. Behaves

in such a way, that other team members are forced to contribute more. In his presence many think of the
team rather than themselves set example by turning around people at beginner or learner levels.

TABLE E: Definition of levels for Interpersonal Sensitivity/ Attitude towards SC/ST/Weaker Sections of society-
Understanding their problems and efforts made to deal with them/ The power to remain calm in crisis/
Safety consciousness

Definition: | Ability to understand the needs and difficulty of fellow workers.

Beginner Is insensitive to other people’s needs; creates more problems due to his insensitivity

Learner Does understand that others have difficulty. But is not able to take them into account, when pressurized by his
Performer LVzLertands and handles people’s problems as his problem even under pressurized situation.

Expert The most dependable in dealing with people with deficiencies / problems related to work.

Mentor He / she has the ability to understand others so well that, he / she can guide any person of any caliber to work

with optimal effectiveness and contribute his best.

TABLE F: Definition of levels for Initiative and Implementation/ Quality of output-Quality of performance with

programme objectives and constraints /Cost and expenditure control /Cleanliness and environmental

improvement
Definition: | A readiness to seize opportunities; proactive seeking of opportunities
Beginner | Is always in a reactive mode. Reacts to situations rather than take proactive actions.
Learner Has a tendency to stretch beyond what is normally required of him.
Performer | Takes responsibility without having to be told to explicitly; still works within defined descriptions of the job.
Expert Comes forward to take up responsibility that normally does not fall within his own job; seeks out opportunities
that challenge him.
Mentor Known for his proactive behavior; takes in opportunities that even his superiors did not know existed; can teach

others what “taking initiative” is all about
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TABLE G: Definition of levels for Communication Skills/ Approach to Customers

Definition: | Ability to listen and speak effectively i.e. hardly misunderstood

Beginner | He / she is not very good in communicating orally; tends to confuse the listener; writing skills need to be
improved substantially.

Learner He / she is a fairly good listener. He/she can communicate his views in a convincing way.

Performer | Is an attentive listener; He/she can articulate in clear terms in both written and oral communication. Within office
guidelines and procedures.

Expert An expert listener, capable of understanding non-verbal messages; his team admires his presentation skills.
Written communication exemplifies professional standards without flaws following always procedures of
guidelines.

Mentor He / she is adored for his oral skills. His seminars, conferences are remembered long after. His style of speech is
positively contagious. Written communication exemplifies the best standards — can be used as illustrations to
teach others, always set examples by following office procedures of guidelines.

TABLE H: Definition of levels for Strategic Thinking and Implementation / Analytical ability- Reasoning and
formulation of complex problems and workable terms / Innovation new technology progression

Definition: | Ability to take decisions under uncertainty; Skilled at anticipating long-term trends; Ability to think in anticipation
of adverse reaction

Beginner | Lacks the ability to anticipate trends in the long term.

Learner Can look beyond existing information and take decision in the long term.

Performer | Skilled at planning under uncertain information; Can anticipate long term trends.

Expert Is capable of anticipating competitor reaction. Skilled at predicting competitor’s goals and assumptions, which
facilitates long term decision-making.

Mentor His / her thinking redefines existing reality. Defines his rules and that of competition.

TABLE I: BEHAVIOR LINKED COMPETENCY FRAMEWORK - COMMON TO ALL COMPETENCIES

Score Descriptions
1 for The appraisee has displayed 210 incidents in a year in which the he / she displayed behaviors contradicting the
Beginner | competency being assessed.
2 for The appraisee has displayed the behaviors consistent with the competency being assessed most of the time
Learner (defined as < 9 incidents & >5 incidents in a year, wherein his / her behaviors contradicted the competency).
3 for The appraisee has frequently displayed the behaviors consistent with the competency being assessed (defined
Performer | as <5 incidents in a year where he / she exhibited behaviors contradictory with the competency).
4 for The appraisee has consistently displayed the behaviors consistent with the competency being assessed
Expert throughout the year with minor contradictory behaviors throughout the year
5 for The appraisee has consistently displayed the behaviors consistent with the competency being assessed
Mentor throughout the year (with zero incident of contradictory behaviors), significantly.
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B AND R BRIDGE AND ROOF COMPANY (INDIA) LIMITED
( YT H{hR T T I9UH / A Government of India Enterprise)
g Naton S 1920 (EISTET: / CIN: U27310WB1920GOI1003601 )
A T/NOTICE
Tz+/Ref. B AND R/HR/2025-26/HOLIDAY/07 faai#/Date: 07.04.2025

Toft weteaT 1 g T siar g & 9 aww F fGAiE 27/03/2025 F Fatead [0 & A4,
14/04/2025 (FTHETE) F1 1. 10 T staeHe 7 FTAAT F ITAT H TFH190 A0 L A7 =00 forgr =
21 ZEE AuTer ¥ werd T g o Aoty R v € B Tt ud wrershrar R swratery a9

ZTAET THeTTT | 14/04/2025 T STAHT9T LT TH =0 a9 (2025) = forg stfafies daaw staerrer 7147

ST

All concerned are hereby informed that in terms of Government decision vide Office Memorandum
dated 27/03/2025 to observe 14/04/2025 (Monday) as a Holiday on account of Birthday of Dr. B.

R. Ambedkar, it has been decided by the Competent Authority to declare 14/04/2025 as a Holiday
for Offices at Howrah & Kolkata as also Workshop at Howrah. This will be treated as an Additional

Paid Holiday for this year(2025).

Fa e Tog w% FeodT (SR) fefaee
For BRID li ‘ROOF CO. (INDIA) LIMITED.

AV
(. /U. Venugopal)

HEa s (HT9a §414+)/ General Manager (HR)
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CcC
CC
CC

CMD
D(PM)
D(F)
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CC:
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ED(F)/GGMs/GMs/DGMs/AGMs
All Offices

. All Projects Sites

. IT Department - for circulation please.
: Unions/Notice Board
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s wos ¥ Fegelt 3Psan _difaes

BRIDGE AND ROOF COMPANY (INDIA) LIMITED

¥.: A. Y. (ALE.) /GM (HR) Re1is : 01-01-2025
{1/ Notice

w3t waftel & T far smar § & S & Fawan aw gEst A Bya el @ oeas  Rua

gheig # af 12025 & v Peafaf@a 15 (o9 wdaw <R A gl #a§ Sl / Itis notified for

information of all concerned that for the Year : 2025, the following 15 (Fifteen) Paid Festival Holidays shall
be observed by the Company’s Offices at Kolkata and Howrah as well as Howrah Workshop.

i e faaor/ Description faf¥/ Date &=/ Day feat 1 o
Sl. No. No. of Days
1 | Adrel S+ &@W/ NETAJI'S BIRTHDAY 23-01-2025 | FEEIARITHURSDAY !
2 | WA YET/ SARASWATI PUJA 03-02-2025 | §FAR / MONDAY 1
3 | gl /& qfotem / HOLI/ DOL PURNIMA 14-03-2025 | ¥HAR / FRIDAY :
*4 §g-39-fax / EID-UL-FITR 31-03-2025* | @IHGR /| MONDAY 1
*5 | §g-3s9ie1/ EID-UD-ZOHA 07-06-2025* | AfAGR / SATURDAY .
6 | T@daar @a@/ INDEPENDENCE DAY 15-08-2025 | AR / FRIDAY .
favasaAt gar/ VISHWAKARMA PUJA 17-09-2025 | IYGR / WEDNESDAY 1
gall 9T/ DURGA PUJA - We#H!/ SAPTAMI 29-09-2025 | @IHAR / MONDAY 1
9 | 3rszHt/ ASTAMI 30-09-2025 | Hr@aR / TUESDAY 1
10 | s/ NAVAMI 01-10-2025 | §UGR / WEDNESDAY 1
11 | wefsh s+ f&a¥ / GANDHLIP’s BIRTHDAY 02-10-2025 | FEFITATRITHURSDAY 1
12 | @& q@T/ LAXMI PUJA 06-10-2025 | WHAR/ MONDAY 1
13 | Rarelt/ DIWALI 20-10-2025 | WHAR / MONDAY 1
14 | 9® AF A/ GURU NANAK’s BIRTHDAY 05-11-2025 | AR / WEDNESDAY 1
15 | BFEaW/ CHRISTMAS 25-12-2025 | FEEITAIGRITHURSDAY 1
e/ Total 15

g & REE & ¥ IR W, gRafda a1 ST gwar § / Change may be made, depending upon
visibility of the Moon.
IRFT F Fad qRad/ Teed), Ja oft AR ST oft ImavEs @, e ¥ AW BFAT ST / Only the

changes / additions to the above, whenever & wherever considered necessary, shall be notified separately.

s tos ¥ FHEgen (30sAn) oo & [,

For Bridge And Roovpany (India) Limited,

(3. QUENGT / U. VENUGOPAL) ey

AR YeU® (AL W)/ GM (HR)

f9<a¥o1 / Distribution :

1. CMD/ D (F) / D (PM) /CVO/ EDs / GGMs / GMs / DGMs /AGMs.

2. st wrateg, srvamen, 3R G ' 1 All Offices, Workshop and Project Sites.

3.9t gfegsr/ All Unions. 4. W3l JIaAT 9T/ All Notice Boards.
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED
('HRH YN &1 U J&H 1 A Government of India Enterprise)
YAAT/NOTICE
T=+/Ref.: B AND R/HR/INVESTMENT AWARENESS/2024 2T/ Date: 25.11.2024

faoa/Subject: An_Investment Awareness Program for employees to be organized
by Best mate Investment Services Pvt. Ltd. at Kolkata office on 27.11.2024.

All Employees of Kolkata Office

This is to inform that Best mate Investment Services Pvt. Ltd , A-1-605, Ansal
Corporate Park , Sec 142, Noida -201305 , will organize an Investment
Awareness Program on the following subjects for our employees of Kolkata
Office on 27.11.2024 (Wednesday) from 11-00 am to 01-00 pm at our Board
Room of 5" floor of our Kolkata Office.

) Employee Financial Planning
i Retirement Planning
i)  Education Planning

Interested employees may obtain the knowledge of above said subjects.

21U
> P

-

(FFrfIT T/ABHIIT ROY)
HETSEEF (HT HaT)/GENERAL MANAGER (HUMAN RESOURCE)

CC: CMD

CC: D(PM), D(F), ED(F)

CC: CVO

CC: Notice Board, Kolkata Office

CC: IT) - For circulation to all employees of Kolkata Office for information please.
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' BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(T{RT‘T LR 1 T J&IH / A Government of India Enterprise)
HAU/NOTICE

Haw/Ref.: B AND R/GM(HR)/CD/2024 fei®/ DATE: 25.11.2024
fera/Subject: @i féa@ 2024 / Ceonstitution Day 2024.

il FHTTT /All Employees

afereT fesrd, 2024 T SATFSH, TG GTHR % Hfsre afa g1 I FEHER DN 701/2/2/2022 fédier 22/11/2024 (@er
g @) o S| foham STTeT |

qegER, giaar feaw, 2024' =it frefofaa FrEw % TTar w@iaam i s G@om gfe 3@) St aeeh s T S |
Constitution Day 2024 is to be celebrated in compliance with the letter received from the Cabinet Secretary,
Government of India, vide D.O. No. 701/2/2/2022-CA.V/CA.III dated 22/11/2024 (copy enclosed).

Accordingly, 'Constitution Day, 2024' will be celebrated by reading out the Preamble of the Constitution (copy

enclosed) as per the following programme:

%. G - FATA T T foaies o RIEES
SL No. Location of Office Date & Time Reader
1. HICTRTAT U BT HEATAT 26/11/2024 IeHeT & Weiy fawre /3uetsy
Kolkata & Howrah Office AR 11:0059 | aftgan iferert g ver smom
at 11: 00 A.M. To be read out by CMD/Senior
Most Officer available
2 T HETA: 39T qRBAH TR TR T
feweft, Hars, ==, T, T=iEw, E, 26/11/2024 9eX | ST@
ferstmer, e, sArTS /ATe FEta 11:00 s To be read out by Senior Most
Other Offices: at11: 00 A M. Officer available
Delhi, Mumbai, Chennai, Ranchi,
Vadodara, Bhubaneswar, Vizag, Guwahati,
Prayagraj/Site Offices

e Wl raieral ST TS T ST s AT & ST i A ated U R s fo sraie 26 Taww,
2024 I $H: jaforhossain.khan@bridgeroof.co.in T W1 Gfifere %1 |

Please ensure to send a report along with photographs of the events/activities organized by all the offices and project sites
by the same day i.e. 26th November, 2024 to email: jaforhossain.khan@bridgeroof.co.in.

\ 3
cneriESi
g (et WABHUIT ROY)

HETISHeh (AT §ET€H)/GENERAL MANAGER (HUMAN RESOURCE)

Encl: As stated above

CC: CMD

CC: D(PM), D(F), ED(F)

CC: CVO

CC: All GGMs,/GMs/HODs

CC: Howrah /Delhi/Mumbai/Chennai/Vadodara/Bhubaneswar
/Ranchi/Guwahati/Prayagraj/Vizag Offices and Project Sites.
CC: All Notice Boards

CC: GM(IT) - For Circulation and coverage of activities onSocial Media

You are requested to circulate & give wide publicity of the
Notice, so that activities are undertaken at all the offices and

project sites.
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CABINET SECRETARY
GOVERNMENT OF INDIA

sl .. 9EERE
Dr. T.V. Somanathan

Hgie 94a
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D.O. No. 701/2/2/2022-CA.VICA.Ill Dated: 22" November, 2024

Das Seu,+w~j ,

As you are aware, 26" November is celebrated as Constitution Day to
commemorate the adoption of the Constitution of India. Every year, a number
of activities aimed at highlighting and reiterating the values and principles
enshrined in the Constitution are organized as part of the celebrations.

2, An important part of the celebrations is the reading of the Preamble to the
Constitution at 11.00 a.m. on 26" November 2024, and reaffirming our
commitment to uphold its ideology, in all Central Government offices, Attached/
Subordinate offices, Autonomous Bodies, organizations and institutions,
including educational institutions. State Governments have also been
organizing similar readings in their offices / Organizations / Institutions.

3. Other activities including talks / webinars on constitutional values and
fundamentals of the Indian Constitution may also be organized. Citizens are
also encouraged to take part in the online ‘Read the Preamble’ activity.

4, | would request you to kindly take suitable actions for organizing activities

relating to the celebration of Constitution Day, in a befitting and appropriate
manner.

Yours sincerely,

V. Somanathan)

All Secretaries to the Government of India

Cabinet Secretariat, Rashtrapati Bhavan, New Delhi-110004
Tel.: 011-23016696, 23011241 Fax : 011-23018638 E-mail : cabinetsy@nic.in
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THE CONSTITUTION OF INDIA

PREAMBLE

WE, THE PEOPLE OF INDIA, having solemnly resolved to constitute
India into a '[SOVEREIGN SOCIALIST SECULAR DEMOCRATIC
REPUBLIC] and to secure to all its citizens:

JUSTICE, social, economic and political;

LIBERTY of thought, expression, belief, faith and worship;

EQUALITY of status and of opportunity:

and to promote among them all

FRATERNITY assuring the dignity of the individual and the [unity
and integrity of the Nation];

IN OUR CONSTITUENT ASSEMBLY this twenty-sixth day of
November, 1949, do HEREBY ADOPT, ENACT AND GIVE TO
OURSELVES THIS CONSTITUTION.

1. Subs. by the Constitution (Forty-second Amendment) Act, 1976, s.2, for "SOVEREIGN
DEMOCRATIC REPUBLIC" (w.e.f. 3-1-1977).

2. Subs. by s. 2, ihid., for "Unity of the Nation" (w.e.f. 3-1-1977).
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(‘IIT{H YN &1 Teh J&H / A Government of India Enterprise)

gAAT/NOTICE
Hesi/Ref.: B AND R/HR/HEALTH CHECK UP/2024 fe==/ DATE: 18.11.2024

f/Subject: Health Check up for employees to be organized at Kolkata office.

All Employees of Kolkata Office

It is informed that DBS Bank India Ltd , Branch: Kankaria Centre, Russel St. Kol-
71, will organize the Health Check up program on the following Medical
Treatment free of cost for our employees of Kolkata Office on 20.11.2024

(Wednesday) from 11-00 am to 04-00 pm at our Board Room of 5" floor of ax®
Kolkata Office.

(i) Dental
(i) Eye
(i)  General with test (ECG, Diabetes etc.)

Accordingly, all of us may have this opportunity in one place.

GE

(srf¥rstra T/ABHIJIT ROY)
TETTEF (AT GaTee)/GENERAL MANAGER (HUMAN RESOURCE)

CC: CMD

CC: D(PM), D(F), ED(F)

CC: CVO

CC: Notice Board, Kolkata Office

. GM(IT) - For circulation to all employees of Kolkata Office for information please.




Toret o v ot (3feam) fefes
BRIDGE AND ROOF CO. (INDIA) LIMITED
(HTd HL=hR =h1 Ueh 3eH /A Government of India Enterprise)

SHITTehTdT/K olkata-700071

. IT/NOTICE
wof: sfieveat/2024-25/fd2/ 2 R fertieh: 18 Ferwie, 2024
UATU/To : AW HHAR/Al Employees.
farw@/Sub.: TUFM (IUsHH), HiTHTar hi &t abtmmr eThireafe & 319 37 % YHEE & Gaiw § / Regarding the publication
of the 31st issue of Hindi magazine ‘Abhivyakti’ of TOLIC (Undertaking), Kolkata.

AT FHUAT & o6 T (SUshH), et i &t ufiepr stfireafts & smmdt sis (31 o) =1 werrem fram ST 21 9% i
“ufger foreraten o w9 o yeTRra A1 <11 @ 8, o g d w <ant Hfea e & geifia streray wand wmfiyer < smafh
forwer ereq shfvsa ofrera o wrer-wrer fedt st i forarstt o <ia, SEewT, ST, E-res, Sem, e, aer-gdid o
qeh-f1ehT, fereita, Sreier o1rfe & €t hrd-ara o6t Tl o ST o St T AP 6 St 8 | forer-awg

“higd HATerE Ue Hrl-ar & SET AT ATCRT & YRITH 2 AT o = 8 afarar & st | ufeet & wenifre avft wormret &
I TR =T 500/- T3 9 TEAT TIeHTET 6T T8 (3UsH) Shictehral ST Y f3har St |

HA: Fogeh HHARA & AU & 36 3 701 TaTE TraTer formT i (-7t bor.rajbhasha@bridgeroof.co.in W) faie 03
fawia, 2024 T =T giAf@ |

FUaT € (& 2 T Wifersh ueh SATeRTRTA &) =T % AT SRdTeR Hied Hiferhal i HIo, T F 9ET, §E WEeq arel
UTHYIE SATH o FIT AT Gl il (AT Faat fEet & & wiewrd &) |

This is to inform you that the 31st issue of the Hindi magazine ‘Abhivyakti® published by TOLIC (Undertaking), Kolkata,
is scheduled for release. This issue will be a “Women’s Special Edition” featuring articles/works focused on “Women-

centric topics.” Contributions are invited in Hindi across various genres, such as articles, short stories, poems, short
plays, memoirs, sketches, travelogues, and informative or relevant articles related to technical, financial, management,
and other work-related fields. Priority will be given to women-centered articles and technical articles related to the work
field for publication. For all the works published in the magazine, the authors will be given an incentive of Rs. 500/- per
Composition by TOLIC (Undertaking) Kolkata.
Therefore, interested employees are requested to ensure that they send their Composition to the Official Language
Department (on email: bnr.rajbhasha@bridgeroof.co.in) by 03 December 2024.
Please note that the Composition should be original and unpublished. Along with the Composition, a declaration of
originality with signature, name and designation, high resolution passport size photo must be attached. (Compositions are
acceptable only in Hindi).

>»~d v
(artirstte T /Abh.ijit Roy)
HETYSEeh (A9 HETEH)/General Manager (Human Resource)

U 3TEFET UHI.HIH./& President OLIC
- e R eI )

1. 37eae ug vy FHeweh

2. T (R

5. P (o e [ T

4. A Gefhdl HAfRH

5. @t R T / WE HeTSe e ME T e/ T S / fermmeaet — sardes fesomefi sier / aiErsHT st

T ST AR e AT T AEEr g e & A )

it st afE ST T T FHH=Em |

HETYSee (G Tefi7eh)- ot 58 e ohl @t =it sbi faeor ot sagaear T |
HEATIE |



foror uve % A (3R ©ifeS
BRIDGE AND ROOF COMPANY (INDIA) LIMITED
('HRET YR F T ITH / A Government of India Enterprise)

FEAT/NOTICE

Ha¥/Ref.: B AND R/GM(HR)/NVBDD/2024 feish/Date: 27.09. 2024
gt HHARTY All Employees

forw@/Sub.: 1 3TN, 2024 i T T w5 ThHaH o T SIS |
Celebration of National Voluntary Blood Donation Day on 1* of October 2024.

TITE TS YRR Hed 101 HATTH, W TR o U §&AT 01/10/NVBDD/DGHS/2024 (ST o) femish 12/09/2024 % areay
G T 3w o STaTer #, “T Tt T feaw HAT R iR (de) 1 e, 2024 i (efeTiad ek o e
&t S | :
70 9 o Ty Tharar feaw arfomam &1 AR 2 - 2 % 20 I W EH A gATE, Thararai!

U Tfeosh e faa ford YehR 7ama T, 36 SR § wiTw/EiTear e wfed wh wiars fare gyt sredr iR
TS €t g7 3T fo shicterrar shraierd & bandrr.corporate@bridgeroof.co.in/jaforhossain.khan@bridgeroof.co.in @
HS{ ST |

In compliance of the directives received vide Letter No. 01/10/NVBDD/DGHS/2024 (Copy enclosed) dated 12/09/2024
from Ministry of Health and Family Welfare, Government of India, Pledge (enclosed) for the Celebration of “National

Voluntary Blood Donation Day” will be taken on 1* October,2024 as per following schedule.
The Campaign Slogan for this year is “Celebrating 20 Years of giving: Thank you, Blood Donors ! ”

a1 wft & 31y @ R 3 Frafafad wriE & SIEr vy ve:

You all are requested to read out the Pledge as per following programme:

. 9./ HTITeTd T / faetier vt wwa / 1S /

S1. No. Location of Office . Date & Time Reader
FHITRIAT Ud BTaST FHrATTd 01/10/2024 RIUET 12-30 91 | Teqy Td W  {Hareh/3ucis"
Kolkata & Howrah Office aftsan srfererTd gRT Ter ST &

01/10/2024 at 12-30 P.M. | To be read out by CMD/Senior
Most Officer available

3 FATed / Other Offices: 01/10/2024 E9&T 12-30 IS | IYTeY ARBAH HTUHRT R UG
feeedt, Hog, =7, T, Tieq, Yo, EICik
EIESUR 1\1}31‘61?3, W/HEZW 01/10/2024 at 12-30 P.M. | To be read out by Senior Most
Delhi, Mumbai, Chennai, Ranchi, Officer available
Vadodara, Bhubaneswar, Vizag,
Guwabhati, Prayagraj/Site Offices

foret oz 5% wroAT (@) fafiee & o,
For BRIDGE AND ROOF CO. (INDIA) LTD,

i
L S e,

(=it T / ABHIJIT ROY)

HETISgeh (AT GHTe) / GENERAL MANGER (HUMAN RESOURCE)

HAH/Encl.: TR / As stated above

I8 1/2



wa¥/Ref.: B AND R/GM(HR)/NVBDD/2024 femi/Date: 27.09. 2024

wfafafa/cc:

3eqE Od yeig few®  / CMD

e (af@sTT weiee) / D(PM), s (farst)/D(F), /e fders /ED

&I gashar AFEE  / CVO

Tl FUE WIS /AT e/ Ty e / AT Y & o T 1 ST R ST gheR
All GGMs/GMs/SBU Heads T YR e, ik Tt shraferd S aiEisHT
g/ (el l/Has /AmTs /A e AE A TETeTe/SamRISt /A</arés qrget g fafRer & 5 e |

feora sprater |

Offices at Howrah/Delhi/Mumbai/Chennai/ Vadodara/
Bhubaneswar/Guwahati/Prayagraj/ Ranchi/Vizag

IS T2ret / Projects Sites

Tt =TT All Employees e

HETYSEIh (YT STEhrehD), Hreret Hifean wt wfafafert & wam ik wee & fog |

GM(IT) For Circulation and coverage of activities on Social Media.
{1 9 / Notice Board

—_—

You are requested to circulate & give wide
publicity of the Notice, so that activities are

undertaken at all the offices and nroiect sites

I52/2
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
(MTRT 93K h1Uh3eH/A Government of India Enterprise)

2/1, T eaemisarder, /Russel Street "Kankaria Centre"
ahiereha/Kolkata — 700 071
MEMO
E‘G’ﬁ/Ref.: B&R/HR/APAR/REM/2024-25/01 ﬁ_"ITE/Date :16.09.2024
aW/From: GM (HR) TqT ff/To: All Officers
fa'EI“C'I/Sub: Final Reminder: Completion of Pending Appraisals Before 21-09-2024

Dear All,

This is in reference to HR circular BANDR/GM(HR)/OFC0./2023-24, dated 11.06.2024,
along with multiple follow-ups via phone calls, emails, and our previous reminder dated
20.08.2024. It has been observed that very few appraisals are still pending for creation
and are awaiting for action at the REO1, REO2, and Officer Reported Upon stages.

Please be informed that, as per instructions from the Competent Authority, any
appraisals completed or forwarded after 21-09-2024 at the RO, REO1, REO2, and Officer
Reported Upon levels will be rated as “Average’ in the annual ratings of FY: 2023-24.
Therefore, it is crucial that all appraisals to be completed before the deadline of
21-09-2024.

It is strongly urge you to review and process all pending appraisals without delay to
ensure compliance with the guidelines.

For any queries, clarifications, or assistance, please reach out via email at
khemchand.mali@bridgeroof.co.in or sharma.ankit88 @bridgeroof.co.in .

Thank you for your immediate attention to this matter.

Regards

bl
(Abhijit Roy)
General Manager (HR)

CC:-CMD
:- D(F)
- D(PM)
:«<.GM(IT)- For Circulation Please
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Secretary

e Fe Government of India

Department of Health and Family Welfare

7/.;—,-—-— Ministry of Health and Family Welfare

‘3”3\-?”63',%‘*’%‘ D.0.No.01/10/NVBDD/DGHS/2024

12t September, 2024

Subject : Celebration of National Voluntary Blood Donation Day

o e

on 1%t of October.

National Voluntary Blood Donation Day on October 1st is a vital observance

dedicated to acknowledging and celebrating the generosity of blood donors. By
emphasizing the importance of voluntary, non-remunerated blood donation, the day
seeks to inspire more individuals to contribute regularly. This act of giving not only
saves lives but also ensures a continuous and safe supply of blood for those in need.
The day also serves as a powerful reminder of the ongoing need for blood donations

and the profound impact that each donation can have on the health and well-being
of others.

2.

The Campaign slogan for this year is “Celebrating 20 years of giving: Thank

you, blood donors!”.

The objectives of this year’s campaign are:

To thank and recognize the millions of voluntary blood donors who have
contributed to the health and well-being of millions of people around the world.

To showcase the national blood programs' achievements and challenges and
share best practices and lessons learned.

To highlight the continuous need for regular, unpaid blood donation to achieve
universal access to safe blood transfusion.

To promote a culture of regular blood donation among the Youth and the

general public and to increase the diversity and sustainability of the blood
donor pool.

The suggested action plan for the event is as follows:

The event will aim to maximize the registration of willing blood donors along
with optimal blood collection.

Room No. 156, A-Wing, Nirman Bhawan, New Delhi-110 011
Tele (0)011-23061863. 23063221, E-mail - secyhfw@nic.in



o

e To spread awareness among rural masses, activities of felicitation of blood
donors and pledge-taking ceremonies may be organized at the Gram
Panchayat level. The respective Sarpanch can administer the pledge.

» Similar, activities may be organized at the blood and district levels. The office
of the District Collector/District Magistrate may supervise all activities in the
concerned district.

» A pledge in English or Hindi or regional language for blood donation will be
administered through both physical events at the levels and digital platforms. |
A template of the Pledge in English and Hindi is enclosed, which may be
translated into regional languages for wider dissemination.

» To promote the registration of blood donors and create awareness, a facility
for blood group testing may be made available on 1st October 2024 at all
PHCs/CHCs/Sub-district and District Hospitals and other blood centres as per
feasibility. This will help the common citizens to know their blood group. which
will be useful in emergencies for blood donation.

3. All Central Government Ministries, hospitals/Institutions, and Medical Colleges
(Government and Private) are requested to organize similar activities on 1st October
2024.

4. Accordingly, you are requested to organize activities to celebrate the event and
disseminate the information widely among various stakeholders,

5. Further, it is requested, that a report along with the photographs of the
celebration of the event may be shared with this ministry to Dr. Megha Pravin
Khobragade, ADG, on the email address: mp khobragade@agov.in

Yours sincerely,
.Le,, Qﬁ.M.v.}_

Encl : as above (Apurva Chandra)

1) Secretary to Govt of India, All Ministries/Departments
2) Additional Chief Secretary/Principal Secretary/Secretary (Health & FW)
All States/UTs.
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Pledge

National Voluntary Blood Donation Day, 2024

[ am, (Name), resident
of
(Village) (District) (States),

today, on 1 October, National Voluntary Blood Donation Day, 2024 do
hereby pledge to donate my blood regularly.

Keeping in view the huge need for blood in India. I also undertake to create
awareness among my family members, friends, relatives, colleagues, and
the public about the need for regular, voluntary unpaid blood donation.

Along with this, [ also undertake that whenever someone needs blood, 1

shall donate blood at my own expense without any greed, free from caste-
religion discrimination.

[ will make relentless efforts so that no life is lost around us due to a
shortage of blood.
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BRIDGE AND ROOF CO. (INDIA) LTD
(TI'RH GEH A TH FUH / A Government of India Enterprise )

BANDR/GM (HR)/NOTICE/F.ADV./2024 Date: 11/09/2024

g=/NOTICE

) iﬁﬁmmm@u%mﬁ,m%m%mmﬁmﬁﬁmﬁhm, SU-HHERT S after) #y
aaﬁm%mﬁ30,000/-@(!:13?%331(6@)wwaﬁmﬁvﬁﬁmﬁaﬁﬁwwwﬁzﬁm 1965 371X 3777
T TN I6 HIE ¥ T S & forg o ey ¥ |

In Response to the request made by the Unions, the Management has decided to pay Rs.30,000/- (Rupees Thirty
Thousand only) as advance to those permanent employees of the Company (i.e., Staff, Sub-staff & Workers) who

are not eligible for Bonus under the Payment of Bonus Act, 1965 and amendment thereof applicable till date.

) 30,000/- (F TH TR TR) FT ITUH T 3% swTEl & Ja/3aw & 23fream 10 (&®) quH ATfYyes fopegt
ST ST, S 5= 2024 %éﬁféﬁ#ﬁ{r@émmﬁqavmnﬁrﬁ,ﬁsﬂmﬁr | S SfifRm, 1965 Sk 3u
BN 3 71T 3 Haed & v a1 2023-24 3 o v 3 for oy f, s o & 3 i Yt oft 2 goeif
A o & 30,000/~ (el 19 TR 793) mﬁwwaﬁqmmaﬁrmmwwaﬂﬁﬁa@ml

e et o & wtfinr 1 s oty o 2 @ S E i e e H g 5 e s |

The above advance of Rs.30, 000/- (Rupees Thirty Thousand oniy) will be recovered from the Wages/Salaries of

the said employees in maximum 10 (Ten) equal monthly instalments commencing from Wages/Salaries of
November 2024 or from terminal dues, whichever is applicable. Employees who are eligible for Bonus for
Accounting Year 2023-24 in terms of payment of Bonus Act, 1965 and Amendment thereof, residual parr of
Rs.30,000/-(Rupees Thirty Thousand only) after adjusting such amount determined as Bonus will be considered as

Advance and shall be recovered on similar lines as stated above.

In case, any amount of the advance of the last year remains un-

payment.

adjusted, the same will be adjusted against this

m  wf e s F oy 2 ¥ 78 gffm @ fe AT i st foafer frar amy e wiew
SR P o & T T A R e |

All officials concerned are requested to ensure that the Festival Advance that might be disbursed to the employees

under his control, are adjusted in proper manner and in due course of time.

V) R S ST ¥ ST, 6 a3 R sf Rt sie 30,000/ (e e g 1 2 A wer 21w
Hgﬂ?ﬂ:{13ﬁﬁmzom%%ﬁm%mmlmwéﬁqmﬁw%mmﬁa%wﬁmml
Ta TG Terw Wit 7 ST W | '

T s e s s




In terms of the request by the Unions, payment of festival advance at the maximum rate of Rs.30, 000/- (Rupees

Thirty Thousand only) per employee will be made within 13" September 2024 for this year. The said paj‘{mcnt
will be made in line with the mode applicable for salary/wages payment.

This has approval of competent authority.

fﬁamwmﬁ@%m%ﬁﬁgéﬁ%@

For BRIDGE AND ROOF CO. (INDIA) LTD,

'}VV"; T2y

(Tfiw T / ABHIIT ROY) _
HRTI=YS (e §€TE) / GENERAL MANGER (HR)
ce. Y U vEY ¥/ CMD
ce. TR (afwEismT v D(PM)
ce. TR (e / D(F)
cc. THEFTHAT ARFE  /CVO
cc. MW%/%WWW@W/WW
All EDS/GGMs/GMs/DGMs/AGMs

< EEAT SENTA ForTmT o wrete it s o 3 R0/ 1T De
ce. nawaagwm/ OL Section
cc. mmmm@ﬁw@m;@wmmmmw
Offices at Kolkata/Howrah/Delhi/MumbaifChennai/V adodara/Bhub
Ranchi/Vizag
cc. TRETSHT T8 / Projects Sites
cc. /AT 1€ / Unions/Notice Board
cc. BIEA/  File

pt. For arranging Circulation please

aneswar/Guwahati/Prayagraj/
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

('HR’(T HIHL & Teh JEH 1 A Government of India Enterprise)

@gH/Sub.: BANDR/GM(HR))/NOTICE/ VISHWAKARMA PUJA /2024 feriem/Date: 02/09/2024
FEAUNOTICE
fera/Sub.: T Toredt o¥ fruemt Our 2024 / VISHWAKARMA PUJA 2024 AT PROJECT SITES

BIT T 1 DTS UTEISHT Tt T 17/09/2024 %Y 3reh ferarshut st % foru frefefia s w1 i wefigfa & st 2
Sanction is hereby accorded for incurring the following expenses for above Vishwakarma Puja at Project Sites on
17/09/2024 except Howrah Works.

TH ST H 91T oA AT UREISTT o s AT ot & foTg s 6T Aa 10/- 593 (el a8 §99) a9 Hiha 2, S st
2000/~ FF (e 2 BT T9) T &M, STET ATHew HEAT 125 § ek ] | 10FT g5 & weer quiE % R off f afin
IuTeHfe o HTUR G AT T HReA B |

Company’s contribution will be limited to Rs. 10/- (Rupees Ten only) for each member of the labour force at the Project
attending this Puja subject to a maximum of Rs. 2000/- (Rupees Two Thousand only) where the labour strength is more
than 125. The calculation may be made on the basis of attendance of labour on any day of the week preceding the Puja.

a) € AN T8 GHE T T SITaT & o o o weier & for e foreft ft vl o fore v afvararsm ot e =i foan st |

This contribution is made on the understanding that no overtime is claimed in respect of any work done in connection
with the Puja.

b) 39 3c8a % 2 feRwlt ¥t WerR 3 wrash T o1 STAfd T A |

No alcoholic drinks shall be allowed during this celebration.

DI T, TaT AT 1 WEAT 125 ¥ FH 2, % 09 27 HEHaT &4 & 70, 36 YST 3 fo1U 1000/~ 593 (et UF &R §99) 7%
F UEHHYA HNEH 7 (T S WA € |

To give assistance towards the expenses for small sites, where the labour strength is less than 125, a lumpsum
contribution limited to Rs. 1000/- (Rupees One Thousand only) may be expended for this Puja.
. WE-FEY AN B AT T, HrHTioreh o, YR Wi Ti-el o gefe § T e o feenfadei o werd § e forar s |
Local Government guidelines shall be strictly followed in respect of gathering, social distancing, safety precautions as
applicable from time to time.

forer wue v @t (3 fafies & R,
B~ NN 1;

(aFfirsfia T / ABHIJIT ROY)
HETIE YR (AT S8T199) /GENERAL MANGER (Human Resource)

gfaferfa /Cc:
1.CMD
2. D(PM)
3. D(F)
4. CVO e
: . o o : 39 309 2 56 3 39 3193799 e v s
5. All EDs/GGMs/GMs/SBU-Heads/DGMs/AGMs. T O e |
6. Kolkata/Howrah/Delhi/Mumbai/Chennai/Vadodara/

: : T They are requested to circulate to their respective
Bhubaneswar/Guwahati/Prayagraj/Ranchi/Vizag.

; . offices & project sites.
7. Project Sites

8. Unions / Notice Board
9. File
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
HRT O T T 3¢9# / A Government of India Enterprise

FIarsdar/Kolkata-700 071.

REF: BANDR/GM(HR)/OFCO./2024-25

19" August, 2024

OFFICE ORDER

To

All Employees,

1I.

Sub.: Authentication of signature-reg.

It has been observed that in case of various administrative approvals or recommendations,
which are processed on hard copies and not through ‘e-office portal’ for urgency or for any
other reasons, few signatories, often endorse their signatures  without mentioning their
Names and Official Designation. Such un-identified signatures of the employees are creating
confusion regarding authenticity of these documents.

Accordingly, for speedy disposal of administrative approvals or recommendations, all
concerned, are hereby advised to ensure that their full Name and Official Designation should
appear below their signatures. If such details are not mentioned, the document should be
returned to the employee, who has generated the same by the concerned addressee or
HOD/SBU Head, as the case may be, with an advice to re-put up the said documents with
necessary details.

All are advised to follow the above rule to ensure a smooth administrative process. This will
come into force with immediate effect.

This is issued as per approval of the Competent Authority.

Ol

(ABHWJIT ROY)
GENERAL MANAGER (HR)

CC: CMD - for kind info.
CC: D(F) - forkind info.
CC: D(PM) - for kind info.
CC: CVO - forkind info.
CC: All EDs/CGMs/GGMs/GMs/DGMs/HODs

CC: Al sites & Offices at Kolkata!Howrah."DeIhi/Mumbai/Chennai/BhubaneswarNadodaral Ranchi/Prayagraj
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

('HRH HEN I Uch JEH | A Government of India Enterprlse)

FEATNOTICE
Had/Ref.: B AND R/HR/NMBA/2024 fei®/ DATE: 09.08.2024

faw/Subject: 12 37T, 2024 I 7T Tk WG AR & foIg ST SITEFa |
MASS AWARENESS FOR ‘NASHA MUKHT BHARAT ABHIYAAN’ on 12- August, 2024,

ot SHAREATT /ALl Employees

TS AT 3T ST Sarer, T 9ER o W O ST S 31 S 9di-5/16/2024-2-111 7 03/08/2024 (afa
HeT) o HTe @ WTH QT 3 SAuTer § I Heh W A" 2024 T 9T T S )

qegam, Frfcrad R & FTER 12 3T, 2024 H1 ufaw &t sref:

“NASHA MUKT BHARAT ABHIYAAN” 2024 has to be observed in compliance of the directives received from
Ministry of Social Justice & Empowerment, Government of India vide letter No. D.O. No. DP-5/16/2024-DP-III

dated 03/08/2024 (copy enclosed).
Accordingly, pledge shall be taken on 12" August, 2024 as per following programme :

. 9. EQRIGREARSIC] feaieh vd W Sh
Sl. No. Location of Office Date & Time Reader
. | SicTeRrar IR EEe HAET 12/08/2024 A9 12:30 | HuwEl/3ucrsy aftgad At
Kolkata & Howrah Office EE] FRT 9GT ST 2
12/08/2024 at 12: 30 P.M. | To be read out by CMD/Senior
Most Officer available
2. | s e oo, qas, ==, U, 9816, | 12/08/2024 AR 12:30 | SUeTsy AREdy Afushd g ugr
R, Torm, arerdt, s /AT FEterd | ae Sl
Other Offices: Delhi, Mumbai, Chennai, To be read out by Senior Most
Ranchi, Vadodara, Bhubaneswar, Vizag, 12/08/2024 at 12:30 P.M | Officer available
Guwahati, Prayagraj/Site Offices

30 9 % CTUHET qurlE i vy & «faremfom wa & v, ara 2 a9 o @A)

THUHS U AeEr8e (https://nbms.dosje.gov.in/cntent.take/take-a-pledge) T 3UcTsH 3-319 T AT TehdT & 3 JHI9 9 SRAAIS
foram < wawar 21

aft wrEterEt S afEisHT TUel ZR0 F9AT FRFRIATAETET % 9o $ Tl gied UF {08 13 307, 2024 7% 30
kolkata.hrl @bridgeroof.co.inaﬁt jaforhossain.khan(@bridgeroof.co.in W At 9T |

The theme for this year’s NMBA celebration is “Viksit Bharat ka Mantra, Bharat ho Nashe se Swatantra”.

The e-pledge, which is available on the NMBA website

(https://nbms.dosje.gov.in/cntent.take/take-a-pledge) may be taken and certificate may be downloaded.

A report including photographs of the observance of the events/activities may please be sent by all Offices and Project
Sites to Email : kolkata.hrl@bridgeroof.co.in & jaforhossain.khan@bridgeroof.co.in by 13" August, 2024.

O

(AN T™/ABHUIT ROY)
HRTYSEe (HTe HO19)/GENERAL MANAGER (HUMAN RESOURCE)

Encl: As stated above
CC: CMD
CC: D(PM), D(F), ED(F)

CC: CVO You are requested to circulate & give wide publicity of the

CC: All GGMs,/GMs/HODs Notice, so that activities are undertaken at all the offices and
CC: Howrah /Delhi/Mumbai/Chennai/Vadodara /Bhubaneswar/ project

Ranchi/Guwahati/Prayagraj /Vizag Offices and Project Sites.
CC: All Notice Boards
CC: GM(IT) - For coverage of activities on Social Media

sites.
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- Amit Yadav, 1as
Secretary

HART WWHR
gfos =g ol afreRear saraw
wife = 3R siftreRar v
Government of India
Ministry of Social Justice & Empowerment
Department of Social Justice & Empowerment

D.O. No. DP-5/16/2024-DP-lI August 3, 2024

Do Sm-{«)rmhﬁ .

The Department of Social Justice and Empowerment (DoSJE)
being the nodal agency for drug demand reduction launched the
flagship mass awareness campaign 'Nasha Mukt Bharat Abhiyaan'
(NMBA) on 15th August 2020 which is now expanded to all the
districts of the country. With your constant support, NMBA has been
able to sensitize and educate 11.22+ crore people including 3.54+
lakh youth, 2.35+ lakh women, 3.38+ lakh educational institutions
and 9000+ master volunteers through 3.40 lakh activities conducted
at various levels across the country.

2.  As we approach 78th Independence Day, NMBA is entering its
5th year since the launch. On this occasion, DoSJE is organising a
country-wide mass pledge against Drugs (Attached as Annexure 1)
on 12th August 2024, covering all line ministries & departments,
schools, colleges, universities including engineering and medical
colleges, |IMs, lITs, polytechnic colleges, fashion institutes and other
public institutions. The theme for this year's NMBA celebration is:
‘Viksit Bharat ka Mantra, Bharat ho Nashe se Swatantra’. |
request your Ministry/Department to:

a. Encourage all the officers/officials, stakeholders, beneficiaries
& organisations to participate in this country wide mass pledge

on this day
- ,gCHE'I) b. Appoint a nodal officer for coordination between DoSJE and

S = Ministry/Department for smooth execution of the program

[_/ c. All the officers/officials/stakeholders may be urged to take e-
pledge and download the certificate. The e - pledge is available
on the NMBA website (https://nmba.dosje.gov.in/content/take-

a-pledge).

3. The activities conducted may be shared by the concerned
nodal officer of the Ministry/Department in the prescribed format
(Attached as Annexure lI) on nmba-dosje@gov.in by 15th August

Page | 1

Room No. 604, 'A’ Wing, Shastri Bhawan, New Delhi-110 001
Tel : 011-23382683, 23389184, Mail : secywel@nic.in



2024. Mr Rajeev Kumar, Under Secretary (9013781699), may be
contacted in case of any clarifications.

4. | look forward to your support in our efforts for making our
country drug free.

Wik Uiarowa y‘n&m.
Yours sincerely,

e N

(Amit Yadav)

All Secretaries, Line Ministries & Departments, Govemmment of India

Page | 2



Annexure |

Dear friends,

Youth is the energy of any nation and the power of youth has an
important contribution in the development of society and country.
Therefore, it is very important that maximum number of youth join the
drug free India campaign. Accepting this challenge of the country, today
we unite under the Nasha Mukt Bharat Abhiyan and take a pledge that
not only the community, family, friends, but also ourselves will be drug
free because change should start with ourselves.

So let us all together take a firm decision to make our
district/state.....(name) drug-free.

| pledge that | will do everything possible to the best of my ability to
make my country drug-free.

Jai Hind..

T arfaat

a1 fordr oft g & ST g1 & U A i AfFd F FAS vd
e F FecayoT ARIEE §1 e IF Y TS ¢ AvnEd SR
AT 7wl HEar A gar 531 &R0 1 5 YAl H FHR HA §U
T TS AT HRA HRATT F A9l U S[C g Sfaar T & o
e WHE, URAR, 7, afew Tad @t i FumgeFra He i seena
T YRITTA 37T 39 J gledl AR

- 3afAT ST &F Fa e 39+ fFl/ IS....(7) m‘rmmfﬁr-mﬁ
&1 g& fereaa &1l

# T ST § o T & T ARMFF FIA S (oTT 3T &TAT &6 AR
B TG WA 6T

57 e



ANNEXURE Il

NMBA
celebrates
Independence Day 2024
‘Viksit bharat ka Mantra, Desh ho Nashe se Swatantra’
PLEDGE DATA
Photolvide
o Link
Number of Nur:fber (Please
Name of the |officials/offic Total attach a
36“ Ministry/depart ers stal;c::old [participatii google
ment participated rticipat| ©™ (A+B) | drive link
TR e d °‘BP"“ of
ed (B) photograp
hs)
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BRIDGE AND ROOF COMPANY (INDIA) LIMITED

(R TR F1 UF TEW 1 A Government of India Enterprise )
AT/ NOTICE
Ha/Ref.: BANDR/GM(HR)10DD/2024 faATh/ DATE: 25.07.2024
faw/Subject:3 3T, 2024 T WRATT 31T f&@®@1/ Indian Organ Donation Day on 3™ August, 2024.

Tt =TT /Al Employees

T U URER HesIT0 W7, Y TR & O Gl €130, & D-22/604/IEC/NOTTO/23 famis 24/06/2024(wfaferfa
HeT™) o STER 9TH 1G9 % SATATe # "R 3 3 fega” 2024 5w ST R

TETHR, 3 A, 2024 I Frferfigd FrEfwn & STER o ot smoft:

“Indian Organ Donation Day” 2024 has to be observed in compliance of the directives received from Ministry of
Health and Family Welfare , Government of India vide letter No. D.O. No. D-22/604/IEC/NOTTO/23 dated
24/06/2024 (copy enclosed).

Accordingly, Pledge shall be taken on 3 ™ August, 2024 as per following programme :

. 9. Sl FE T FT T femTer e quer BIEED
No. Location of Office Date & Time Reader
1. FICThTAT UF BTaST HEted 03/08/2024 39&X | HTOHS/ITAY FTBTH SRR FRT
Kolkata & Howrah Office 12:30 51t TGT ST
03/08/2024 at 12: | To be read out by CMD/Senior |
30 PM. Most Officer available |
2. I FEATEE: I FTEAH RN g e
faeett, dard, 318, TAl, e, s, 03/08/2024 qTeX | ST
[ERIR CIGCI RIS T FE TR IR 12:30 5 To be read out by Senior Most
Other Offices: Officer available
Delhi, Mumbai, Chennai, Ranchi, 03/08/2024 at
Vadodara, Bhubaneswar, Vizag, Guwahati, | 12:30 P.M
Prayagraj/ Site Offices

TG IY “IHMEH T HETEHRAT AT o A1 8 SR ATV el 1 =0 fora 7= 2

For this year, it has been decided to run public awareness campaign, in the current year by the name of “Angdaan Jan
Jagrukta Abhiyaan®.

FAT ot FraierEt SR afEisET Tuel SR SwrEmH ATTa et % ST i e afed e i 36 fe eraie 3 s, 2024
%I $9e: kolkata.hr] @bridgeroof.co.in T ¥Sil ST '

A report including photographs of the observance of the events/activities may please be sent by all Offices and Project
Sites to Email : kolkata.hr1@bridgeroof.co.in on same day i,e. 3™ August, 2024.

) 21k
i —
(s T/ABHUIT ROY)
HETYSHeh (AT HHTUT)/GENERAL MANAGER (HUMAN RESOURCE)

Encl: As stated above

CC: CMD

CC: D(PM), D(F), ED(F)

CeENO i

CC: All GGMs,/GMs/HODs

CC: Howrah /Delhi/Mumbai/Chennai/Vadodara You are requested to circulate & give wide publicity of

/Bhubaneswar/Ranchi/Guwahati/Prayagraj the Notice, so that activities are undertaken at all the

/Vizag Offices and Project Sites. offices and project sites.

CC: All Notice Boards &

CC: GM(IT) - For coverage of activities on Social Media




HIRT HYAR

3qd 1, M. e -

WA U9 URaR Heamw H3ATerd
APURVA CHANDRA, IAS i .
Secretary Government of India
Department of Health and Family Welfare
Ministry of Health and Family Welfare
i ‘Pf .
STSTEY D.0.No.D-22/604/IEC/NOTTO/23
3';;33 Helaga 24-6-2024
Subject: Indian Organ Donation Day on 3™ August, 2024
(He)

397/
To further strengthen the healthcare systems, in order to facilitate organ donation

and transplantation is among the top priorities of the Government of India. Organ
donation is a noble act that offers hope and new lease of life to those suffering from the
end stage organ failures. Hon'ble Prime Minister Shri Narendra Modi ji has highlighted the
importance of organ donation many times in his Mann Ki Baat programme.

One organ donor can save upto 8 to 9 lives. However, a huge gap exists between
patients who require organ transplants and the organ donors that are available. In this
context, Govt. of India has established National Organ and Tissue Transplant
Organization (NOTTO), an apex organization and similar organizations at regional and
state level to provide for an efficient and organized system of organ procurement and
distribution in the country and to maintain a national registry of donors and recipients of
organs and tissues.

NOTTO celebrates the Indian Organ Donation Day (IODD) every year to spread
awareness about organ donation, dispel myths and misconceptions associated with organ
donation and motivate and encourage the citizens of the country to donate organs and
tissues after death, as well as to imbibe the value of organ donation in their lives,

This year, it has been decided to run public awareness campaign in the current
year by the name of “Angdaan Jan Jagrukta Abhiyaan”. As part of the campaiqgn,
3rd August 2024 will be celebrated as the Indian Organ Donation Day to
commemorate the first deceased donor organ transplant, which was also the first Heart
transplant done in the country, after promulgation of “7he Transplantation of Human
Organs Act”on 8th July, 1994. The month of July 2024 (1st - 31st July) is being
organized as the Organ Donation Month, wherein many awareness activities have
been planned.

The specific objectives of this year's campaign are:

» To reduce the demand for organ transplantation by promoting healthy lifestyles
& wellness.

» To spread awareness about brain stem death, deceased organ donation,
prevention & control of illegal practices related to organ transplantation.

« To bust myths and misconceptions related to organ donation & transplantation.

Room No. 156, A-Wing, Nirman Bhawan, New Delhi-110 011
Tele : (0) 011-23061863, 23063221, E-mail : secyhfw@nic.in




« To increase identification and declaration of cases of brain stem death by the
hospitals.

The suggested action plan for the campaign is as follows:

i. To maximize online registration of Pledges of willing citizens for organ and tissue
donation through NOTTO’s web portal www.notto.abdm.gov.in . The web portal
can also be accessed by scanning the QR code as enclosed at Annexure-1. If
required, NOTTO's call centre can also be contacted through toll-free helpline
number 1800-1 114770 for any information on organ donation and online pledging.

i. Various IEC activiies may be conducted like Organ Donation Run,
Painting/Slogan/Poem, Quiz etc. competitions, Skits, Nukkad Natak, Audio Visual
and social media etc. to promote registration of pledges through aforesaid web
portal. Participation of senior school students, college students and other youth in
the campaign may please be encouraged.

iii. At Village and Panchayat level, registration of digital pledge on the aforesaid
NOTTO web portal may be organized with the support of common service centres
functional at village level. To increase awareness, felicitation of organ donors and
group pledge by residents of village may be organized on the Indian Organ Donation
Day. The pledge can be administered by the respective Sarpanch. Similar activities can
be conducted at the District Headquarter, Sub Division and Block level. A template of
the pledge in English and Hindi is enclosed at Annexure-2, which may be got
translated into regional languages for wider dissemination.

iv.  The office of District Collector/District Magistrate may be involved to supervise the
activities within their Districts.

v. All Central Government Ministries, Hospitals/Institutions and medical Colleges
(Govemment and Private) are requested to organize similar activities during the
“"Angdaan Jan Jagrukta Abhiyan” and on Indian Organ Donation Day on
3 August, 2024.

Accordingly, all States/UTs and Departments of Govt. of India and related
attached and Sub ordinate offices/Public sector
undertakings/Organizations/Institutions are requested to organize activities
to observe the organ donation month and Indian Organ Donation Day on 3rd
August 2024 and disseminate the information on organ donation widely
among various stakeholders.

It is requested, a report along with the photographs of the observance of the
events/activities may please be sent to Director NOTTO, 4th floor, ICMR Building,
Safdarjung Hospital Campus, New Delhi-110029 (Email id:
organdonationnotto@gmail.com and Phone Number: 011- 26164770).




[ seek your cooperation in this national endeavor to further the noble cause of organ

donation for the sake of humanity. .
B AT»J:;

Yours sincerely,

%

(Apurva Chandra)

Encl.: as above

Secretary, All Ministries/Departments Government of India
ACS/Principal Secretary/Secretary (Health & FW) All States/UTs
Director/Incharge, All ROTTOs & SOTTOs

Head, Central Government Hospitals/Institutions

All Medical Colleges (Government and Private)

-k B e o




Scan to pledge

Olead0

lllllllllllll

notto.ahdm.gov.in




ORGAN DONATION PLEDGE

[ pledge to donate such of my organs and tissues as could be used after my
death to give new lease of life to those in need.

Keeping in view the shortage of organs and tissues for transplantation in our country,

[ also pledge that I will make all efforts to inspire my family, friends and fellow
citizens to donate organs and tissues after death.

3T ufds

H gfos Far /R § o § 30 U Sl SiR ITeh! i, Forias SUdT BT Jeg & geiTe] et
BT AT SitaA ¢ & foTg o T Tahd ©, 3F de/dHii|

TR 3= T TR F forg 81Tt SiR Iah! o1 ift b1 Sd gu, H ag off wfes wray st
g 1o o 3ru uftar, P SR SxrarRRmt & off 3um ST ud S e v AR & &
A BT/ Ho |
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BRIDGE AND ROOF CO. () LTD.
(A GOVT. OF INDIA ENTERPRISE)

NOTICE

REF: BANDR/NOTICE/EQ/2024 25.07.2024

Inter-Cadre Promotion for Non-Executives to E-0 Executive Grade

Applications are invited from the existing permanent Staff holding Selection Grade/Senior
Selection Grade/ Senior Selection Grade-| to fill up posts (including posts under reserved
categories) in E-0. Further fast track promotion will be given to the well deserving & high
performing candidates. The policy for such fast track promotion is under approval.

Employees with at least 3 (Three) years of service in Selection Grade and total service
period of 10 (ten) years in staff grade, having educational gqualification of Graduate or
possessing technical qualification in the relevant field of work as on 31.03.2024 may apply.

Willing and eligible employees may apply either in writing to GM (HR) at Kolkata Office or by
email addressed to GM(HR) to be sent to sharma.ankit88@bridgeroof.co.in within
31.07.2024 irrespective of their current location/place of posting by furnishing information
sought as per the attached format.

Applications so received will be shortlisted for Selection Interview as per aforesaid criteria,
as applicable for the purpose.

m//j/
(Abhijit Roy)
General Manager (HR)

Distribution :

CMD/D(F)/D(PM)/CVO/ED/GGMs/GMs/DGMs/HODs
NOTICE BOARD - All Locations
IT Dept/OL Section — for necessary action towards circulation please

Enclo : Blank Format of Application



FORMAT OF APPLICATION AS PER NOTICE NO. BANDR/NOTICE/EQ/2024 DATED 25.07.2024

To

The General Manager (HR)
Bridge and Roof Co. (I) Ltd.
5" Floor, Kankaria Centre
2/1 Russel Street

Kolkata — 700 071

Sir,

I wish to apply for the E-0 position in terms of notice dated 25.07.2024. | have carefully gone
through the contents of the Notice and | consider myself eligible and competent enough to
seek short-listing and personal interview, whenever called for. | hereby furnish the particulars
sought as under;

1) EMP Code
2) Name

3) Date of Birth

4) Caste/PWD/Ex-men status

5) Mobile Number

6) E-mail address

7) Initial Date of Appointment and initial Grade

8) Date of promotion awarded last and current Grade
9) Designation at present

10) Current Place of posting

11) Current Reporting Officer

12) Qualification acquired before appointment

13) Qualification acquired while in service

14) Nature of Experience — supervisory/clerical/technical/non-technical/other(give details):

-t

5 \O'H =

| declare that the information provided above is true to the best of my knowledge and belief. |
understand that in the event any of the above is detected incorrect, my candidature is liable
to be rejected and | may also be subjected to disciplinary action as per applicable rules.

Yours sincerely,

(Signature)
Full Name : Place ; Date :

For office use only:

Checked and found OK / not OK
Remarks: Checked by:
Signature: Forwarded: Date :

14



@ bridgeroof.co.in

ﬁ“‘ m .qug w m (gﬁqu) ﬁo Zg? ISOBOO1:201SandlSO4SOOl:2j]f3Certifiii

—> BRIDGE AND ROOF CO. (INDIA) LTD. “" #sota:

(T HIHR 1 Teh I&AH) / (A Government of India Enterprise) @ amritmahotsavnicin  ~Fe=vell

CORRIGENDUM TO NOTICE

BANDR/GM-HR/ATT/24-25/02 24.07.2024

The para 2(b) of earlier notice ref: BANDR/GM-HR/ATT/24-25/01 dated 23.07.2024 stands revised as
under:-

‘The work timings for Design Department, Commercial Department, Human Resources Department
and Accounts Department shall be from 9.30 am to 5.30 pm.’

Rest of the said notice shall remain unaltered.
The above is issued with the approval of Competent Authority.

for BRIDGE AND ROOF CO. () LTD.

@-A—-"‘_"’
(Abhijit Roy)
GENERAL MANAGER (HR)

CC:
CMD
D(F)
D(PM)
CVvO

ED/GGMs/GMs/DGMs/HODs
HOWRAH/KOLKATA/MUMBAIICHENNAIIDELH!NADODARAJRANCHIIBHUWANESHWAR/GUWAHATI/PRAYAGRAJ OFFICES

NOTICE BOARD
FILE

HIUE T Usiigha HMEIEE / Corporate and Registered Office:

@ et wd it vifore, e e, 21, T Wihe, FIEHA - 700071 4th & Sth Floor, Kankaria Centre, 2/1, Russel Street, Kolkata — 70007
™ +91(33) 221,7—2108 /2274 +91(33) 2217-2106 [ bridge@bridgeroof.coin ] /bandr920 [ @bridgenroof
HISETT / CIN : U27310WB1920G0I003601

S S S R R B P B R P S TS
e B R e B S B e T e R e S e



Q ﬁ, /g @ bridgeroof.co.in
ﬁwm ﬁ;{ qug w m (gﬁm) o 71').’-’ 1S0 9001:2015 and ISO 45001:2018 Certified

B AND R Azadiy,

B . A Amrit Mahotsav pemne & &
%> BRIDGE AND ROOF CO. (INDIA) LTD —

( 9T ORI T T 32H) /(A Government of India Enterprise) @ amritmahotsav.nicin === > |

NOTICE

BANDR/GM-HR/ATT/24-25/01 23.07.2024

1) It has been noticed that Howrah is functioning with two work timings for different employees of the
Company without approval of competent authority (CMD).

2) a) For the operational convenience, standard duty timings in respect of employees posted at Howrah
shall be from 08.30 AM to 05.10 PM.

b) The work timings for Design Department and Corporate Accounts Department shall be from 9.30
am to 5.30 pm.

The above is issued with the approval of Competent Authority.

for BRIDGE AND ROOF CO. (I) LTD.

O

(Abhijit Roy)
GENERAL MANAGER (HR)

CC
CMD
D(F)
D(PM)
CVO

ED/GGMs/GMs/DGMs/HODs
HOWRAH/KOLKATA/MUMBAI/CHENNAI/DELHI/VADODARA/RANCHI/BHUWANESHWAR/GUWAHATI/PRAYAGRAJ OFFICES

UNIONs
NOTICE BOARD
FILE

42 3 Usfighd A/ Corporate and Registered Office:
@ <t wd et #fster, Hewfea F2v, 2/, THA T2, BT - 700071 - 4th & 5th Floor, Kankaria Centre, 2/1, Russel Street, Kolkata — 700071
M +91(33) 22172108 / 2274 £ +91(33) 2217-2106 [ bridge@bridgeroof.coin §] /bandro20 [J @bridgenroof
HIET / CIN : U27310WB1920GOI003601



forst woe % @ut i fofaes
BRIDGE AND ROOF COMPANY (INDIA) LTD.
(9T HihR &1 Uk 3TH/A Government of India Enterprise)
2/1, A €IT &Hed del, /JRussel Street "Kankaria Centre"
il /Kolkata — 700 071

§19/MEMO
TeH/Ref. : B&R/HR/APAR-02/2024-25/04 &% /Date :03.07.2024
UN®/From: | GM (HR) HaT H/To: All AOs/REOs/RO’s
RIYT/subs: ;Itarification Session for Annual Performance Assessment Report (APAR) for 2023-

I

Sub: Clarification Session for Annual Performance Assessment Report (APAR) for 2023-24 .

This is in reference to the circular ref BANDR/GM(HR)/OFCO./2023-24, dated:- 11.06.2024.
It has been observed that a significant number of appraisals are still need to be created,
forwarded, or finalized at the RO, REO1, REO2, and AO levels. To address any doubts, a
clarification session is scheduled for 4:30 PM today via video conference.

Link of the VC meeting

https://bridgeroof.webex.com/bridgeroof/j.php?MTID=m138d557cd4231b76bb5fa02553155
60a

Join by meeting number
Meeting number (access code): 2551 065 8306
Meeting password: p7CtcJmHk37

Regards,

G

GM(HR)

CC :-CMD

=~ D(F)

:- D(PM)

:-CVO

:- All EDs/GGMs/GMs/SBU Heads

:- Offices at-Howrah, Kolkata, Mumbai, Chennai, Delhi, Bhubaneswar, Vadodara, Guwabhati,
Prayagraj

:- Project Sites

:- GM(IT)- For Circulation Please



- forsT woe v et (Efean) fafies

2 T BRIDGE AND ROOF COMPANY (INDIA) LIMITED
( T HLHR HT Teh IUH)/ (A Government of India Enterprise)
ﬁﬁfd‘mg?(ation.ﬁnalﬂﬂ (EIRETE: / CIN: U27310WB1920G0I0036010 )
ool : AW (AT T)/65 feeri® : 16-05-2024

- :Q{I:ﬂ?-IT/NOTICE::-

i w2024 & T A god F Faw F oREH SO WHR F RS - 22-03-2024
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SISl HTATAT U9 ghelig : 20-05-2024 (WHAR)
FIPIT HHEATAT : 01-06-2024 (2faw)

In accordance with the request of Government of West Bengal vide its Notification No. :
Labr./294/(20)/(LC-IR)/IR/7S-06/17 Dated : 22-03-2024 in connection with the General
Elections to Lok Sabha-2024, Additional Paid Holiday is declared at the Offices and
Workshop of the Company at Howrah and Kolkata Office to enable the employees to
exercise their right of franchise in the aforesaid Election as mentioned below :

Howrah Office & Workshop : 20-05-2024 (Monday)
Kolkata Office : 01-06-2024 (Saturday)

forer wog T FHEu6AT (310=an o & A,

';,/./*;'"‘L)Lfﬁ
(aﬁaﬁam -
HEl YeHh (A9 HHIE)

gyfafef@ec.c.: CMD
gfaferfe.c. : D (F)
gfafef@/c.c. : D (PM)

gfafaf/e.c. : CVO
gfafafec.c. : ED/GGMs/GMs/DGMs/HoDs
gfaferf@/c.c. : Unions

gyfaferf/e.c. : Notice Boards
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forst uug @ shuet Efgar ferfices
BRIDGE AND ROOF COMPANY (INDIA) LTD.
(9T TR &1 ek 39H/A Government of India Enterprise)
2/1, T e sherfear Gex, /Russel Street "Kankaria Centre"
shietend]/Kolkata — 700 071

MEMO
TeH/Ref. ; B&R/HR/APAR-02/2024-25/03 &I /Date :13.05.2024
U9 /From: | GM (HR) 4T T/To: All REOs/RO’s
faW/Sub: Annual Performance Assessment Report (APAR) for 2023-24 .

Reminder: 4
Sub: Annual Performance Assessment Report (APAR) for 2023-24.

As you are aware that the company has transitioned to a web-based online appraisal
system this year, aiming to streamline performance evaluation process. A detailed
circular was also issued on 01 April 2024 in this regard. Reminder-1 for all the SBU
Heads/GMs was issued on 23.04.2024

It was suggested therein that following method may be adopted to ensure stage wise
completion /follow up.

Activity Timeline Remark

RO-Official Reported upon | 01April'2024-10™" April 2024

cycle to completion period

REO- Reviewing Activity | 11%April’2024-25%April 2024 | REO is to ensure his/her

completion period cycle commence only after
all RO’s have completed
their cycle

Acceptance Action | 26%April’2024-15™ May 2024 | AO is to ensure his/her

completion period cycle commence only after
all REQ’s have completed
their cycle

By following the above methodology it is expected that distribution of KPA target across
each level & achievement there of shall be reflected at each hierarchy level. It is
therefore suggested that REO shall not process any appraisal till all RO's under him/her
have completed their activities. Similarly, AO shall not process any appraisal till all the
REQ’s under him/her have completed their activities

Further an AO, despite having completed his activities w.r.t employees reporting to him,
fails to receive his/her own appraisal from his RO, he/she may pursue the same with
his/her RO concerned.

gui™
e



Despite the transition to this new system and the training sessions held/provided for all
the concerns, it has been observed that a significant number of appraisals remain
pending (475 out of 954 is completed by RO/REO only and 86 have been
completed at AO level). More than Six (06) weeks have elapsed, and yet major
chunk of appraisals have not been initiated.

It is important that all appraisals are to be completed within 15t May 2024 to ensure
that annual review cycle proceeds without delay.

You are once again requested to ensure that all performance appraisals within your
department are completed in all respects and submitted by the firm deadline of May 15,
2024.

Regards,
GM(HR)
CC :-CMD

:- D(F)

.- D(PM)

:- GGM(CS)

.- All EDs/GGMs/GMs/SBU Heads
:- GM(IT)- For Circulation Please



forst wug v sl gfean faffcs
BRIDGE AND ROOF COMPANY (INDIA) LTD.
(W TR o1 Tk 3aF/A Government of India Enterprise)
2/1, Tt e shebfedn §e¥, /Russel Street "Kankaria Centre”
shicteraT/Kolkata — 700 071

I/ MEMO
Teal/Ref.: | B&R/HR/APAR-02/2024-25/03 f&qi®/Date :07.05.2024
US&/From: | GM (HR) JdT H/To: All REOs/RO’s
%W/Sub: Annual Performance Assessment Report (APAR) for 2023-24 .

Reminder: 3
Sub: Annual Performance Assessment Report (APAR) for 2023-24.

As you are aware that the company has transitioned to a web-based online appraisal
system this year, aiming to streamline performance evaluation process. A detailed
circular was also issued on 01 April 2024 in this regard. Reminder-1 for all the SBU
Heads/GMs was issued on 23.04.2024

It was suggested therein that following method may be adopted to ensure stage wise
completion /follow up.

Activity Timeline Remark

RO-Official Reported upon 01April’2024-10% April 2024

cycle to completion period

REO- Reviewing Activity | 11tApril’2024-25™April 2024 REO is to ensure his/her

completion period cycle commence only after
all RO's have completed
their cycle

Acceptance Action | 261April’2024-15" May 2024 | AO is to ensure his/her

completion period cycle commence only after
all REO’s have completed
their cycle

By following the above methodology it is expected that distribution of KPA target across
each level & achievement there of shall be reflected at each hierarchy level. It is
therefore suggested that REO shall not process any appraisal till all RO’s under him/her
have completed their activities. Similarly, AO shall not process any appraisal till all the
REO’s under him/her have completed their activities

Further an REO, despite having completed his activities w.r.t employees reporting to
him, fails to receive his/her own appraisal from his RO, he/she may pursue the same
with his/her RO concerned.

A



Despite the transition to this new system and the training sessions held/provided for all
the concerns, it has been observed that a significant number of appraisals remain
pending (272 out of 954 is completed by RO/REO only and 26 have been
completed at AO level). More than Five (05) weeks have elapsed, and yet major
chunk of appraisals have not been initiated.

It is important that all appraisals are to be completed within 15" May 2024 to ensure
that annual review cycle proceeds without delay.

You are once again requested to ensure that all performance appraisals within your
department are completed in all respects and submitted by the firm deadline of May 15,
2024.

Regards,
GM(HR)
CC :-CMD

- D(F)

.- D(PM)

- GGM(CS)

.- All EDs/GGMs/GMs/SBU Heads
.- GM(IT)- For Circulation Please



forst que v shuAt Sfear fafies
BRIDGE AND ROOF COMPANY (INDIA) LTD.
(T TR T Uk 39H/A Government of India Enterprise)
2/1, T Eie shenfsdT Hex, /Russel Street "Kankaria Centre"
whietahar/Kolkata — 700 071

9/ MEMO
T /Ref. : B&R/HR/APAR-02/2024-25/02 &I /Date :30.04.2024
ﬁW/From : GM (HR) Tar ff/To: All REOs/RO’s
ﬁEITI/Sub: Annual Performance Assessment Report (APAR) for 2023-24 .

Reminder : 2
Sub: Annual Performance Assessment Report (APAR) for 2023-24.

As you are aware that the company has transitioned to a web-based online appraisal
system this year, aiming to streamline performance evaluation process. A detailed
circular was also issued on 01 April 2024 in this regard. Reminder-1 for all the SBU
Heads/GMs was issued on 23.04.2024

It was suggested therein that following method may be adopted to ensure stage wise
completion /follow up.

Activity Timeline Remark

RO-Official Reported upon | 01April’2024-10t April 2024

cycle to completion period

REO- Reviewing Activity | 11%April’2024-25%April 2024 | REO is to ensure his/her

completion period cycle commence only after
all RO’s have completed
their cycle

Acceptance Action | 26""April’2024-15% May 2024 | AO is to ensure his/her

completion period cycle commence only after
all REO’s have completed
their cycle

By following the above methodology it is expected that distribution of KPA target across
each level & achievement there of shall be reflected at each hierarchy level. It is
therefore suggested that REO shall not process any appraisal till all RO’s under him/her
have completed their activities. Similaily, AO shall not process any appraisal till all the
REQ’s under him/her have completed their activities

Further an RO, despite having completed his activities w.r.t employees reporting to him,
fails to receive his/her own appraisal from his RO, he/she may pursue the same with
his/her RO concerned.



Despite the transition to this new system and the training sessions held/provided for all
the concerns, it has been observed that a significant number of appraisals remain
pending (158 out of 962 is completed by RO/REO only and 16 have been
completed at AO level). More than Four weeks have elapsed, and yet major chunk of
appraisals have not been initiated.

It is important that all appraisals are to be completed within 15®" May 2024 to ensure
that annual review cycle proceeds without delay.

You are once again requested to ensure that all performance appraisals within your
department are completed in all respects and submitted by the firm deadline of May 15,
2024.

Regards,

/2

GM(HR)

CcC :-CMD
:- D(F)
:- D(PM)
.- All EDs/GGMs/GMs/SBU Heads
.- GM(IT)- For Circulation Please
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
(M ¥R Rl Ush IYH/A Government of India Enterprise)

FTeehdl/Kolkata-700 071
Yz9/Ref: BANDR/GM(HR)/May Day TeAieh/Date: 24 3T, 2024

G=1/NOTICE

i SATTel TR o STUY & IEY [TM9 U@ S / 507652/25099/4/2019 UdesduHesy, &iH:
22/04/2024] TEET AR FITHIAT & HrETEl AR SEg FrRemen ¥ gaar, 1 78, 2024 61 Ach Jaaqe
ATHTET F T T IS F =61 (0T T T 8, aifE e HE GE|t 2024 % Id § AW Heh |

In line with the request of Government of West Bengal [Memo No: 1/507652/25099/4/2019 LWMW,
dated: 22/04/2024] it has been decided to declare Wednesday, the 1st May, 2024 as an Additional

Paid Holiday for Offices at Howrah and Kolkata as also Workshop at Howrah to enable employees to
participate in the Celebration of “MAY DAY” 2024.
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forst yue % st Efear ffics
BRIDGE AND ROOF COMPANY (INDIA) LTD.
(WA TR o1 Teh 3&H/A Government of India Enterprise)
2/1, 7T WiT sheptedr §ex, /Russel Street "Kankaria Centre”
shietenal/Kolkata — 700 071

9/ MEMO
TgH/Ref. : B&R/HR/APAR-01/2024-25/01 fai® /Date :23.04.2024
N /From : GM (HR) [aT T/To: All SBU Heads/GMs
%/Sub: Annual Performance Assessment Report (APAR) for 2023-24 .

Reminder: 1
Sub: Annual Performance Assessment Report (APAR) for 2023-24.

As you are aware that the company has transitioned to a web-based online appraisal system this
year, aiming to streamline performance evaluation process. A detailed circular was also issued on 01
April 2024 in this regard.

It is suggested that following method may be adopted to ensure stage follow up practice.

Activity Timeline Remark

RO-Official Reported upon cycle 01April’2024-10%" April 2024

to completion period

REO- Reviewing Activity | 119April’2024-25"April 2024 REO is to ensure his/her cycle
completion period commence only after all RO’s

have completed their cycle
Acceptance Action completion 26%April'2024-15 May 2024 AO is to ensure his/her cycle
period commence only after all REO's
L have completed their cycle |

By following the above methodology it is expected that distribution of KPA target across each level &
achievement there of shall be reflected at each hierarchy level. It is therefore suggested that REO
shall not process any appraisal till all RO's under him/her have completed their activities. Similarly,
AO shall not process any appraisal till all the REO’s under him/her have completed their activities

Despite the transition to this new system and the training sessions held/provided for all the
concerns, it has been observed that a significant number of appraisals remain pending (128 out of
962 is completed by RO/REO only). More than three weeks have elapsed, and yet major chunk
of appraisals have not been initiated.

It is important that all appraisals are to be completed within 15" May 2024 to ensure that annual
review cycle proceeds without delay.

You are once again requested to ensure that all performance appraisals within your department are
completed in all respects and submitted by the firm deadline of May 15, 2024.

Regards,

e

GM(HR)

CC :- CMD
- D(F)
- D(PM)

(}\ :‘—/GM’(IT)- For Circulation Please
f r 4




TsiST TUS ¥h Rl (REA0) T*IHSS
T fErTT
A1 / Notice
Feu . w2/ 91y 2 fite: 02-04-2024
TR/ Subject : TR (IJUHH) FHISTHIA & qete 7 feat e fhen Frator wirlifrar 1 e |

Hindi Short Film Making Competition organized under the aegis of TOLIC (Undertaking) Kolkata.
Ja1 'Ef/To,

ThieTehTal T4 BESl Fied # A 9 R / All employees posted at Kolkata and Howrah offices.

TIHE (ITHT) FlAHEl & e § AR vead rm Rt g & & “wité feem fmior wikmifar (@ at
H-Tedl ug Tediae W) =1 AT rETar R ST § |

w1 9w wiie frew Fmtor = o e Tohe i sifehay &ty

f&dt & wite fepem fomtor &t =1 TER-TER 3 () fiFe

TORIH WIAITTAT H AN o1+ & ok difHenl 9 Y ¢ o I e i faAis 12-04-2024 T TT9T f3ramT (3-
TS bnr.rajbhasha@bridgeroof.co.in) @ FSTT ﬁﬁf\%ﬁ |

FOAT A & B o FEiees afbfy, o e mu i e A dem (9@ o 9 1-1) & 99y o eifom
o ol |

IR Tw W UehR SR o o ORT T, s Yaged (TSI HETsd 4. 7000442836 TR HUh
TR ST Hehem €

“Short Film Making Competition” in Hindi (in two categories — Hindi and non-Hindi speaking) is to be
organized by Jute Corporation of India Limited under the aegis of TOLIC (Undertaking) Kolkata as follows.

Name of the Competition Short film making topic Maximum duration of short film

Short film making in Hindi Promotion of Hindi 3 (three) minutes

Employees willing to participate in the above competition are requested to send the said film to the
Department of Official Language (e-mail: bnr.rajbhasha@bridgeroof.co.in) by 12-04-2024.

Please note that the Official Language Implementation Committee will take the final decision regarding
sending the short films (1-1 from each category) to JCI Limited.

For any queries on the above subject, Shri Saurav Muskan, Senior Manager (OL) Mobile No. 7000442836

may be contacted.
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fSIST Uue % shu-t gfear ferfaee
BRIDGE AND ROOF COMPANY (INDIA) LTD.
(WA HhR hiueh3ad/A Government of India Enterprise)
2/1, T eshehigaTdey, /Russel Street "Kankaria Centre"
hietendT/Kolkata — 700 071

AMIY/MEMO

TeH/Ref. B&R/HR/SR/2023-24/01 fien/Date : 29.01.2024

ar #/To: All SBU’s/DGM(Works)/
DGM(Accounts)/DGM (ADMN
USe/From : GM (HR) &IR)/HR)/AIll Z.O/All R.O/AIl Site In-
Charges/ HR Co-ordinators

f&re/Sub: Filling of various statutory returns in accordance with applicable laws.

This is in reference to the above, Please find below the timeline for submitting various statutory returns in
accordance with applicable laws.

Please note that the compliance must be submitted to the respective state/central authority from whom
the license has been obtained. '

SI.No Description Date of submission
1. Building & Other Construction Act, 1966- | Before 01 Feb, 2024
Unified Annual Return —in Form ‘XXV’
2. Contract Labour Act-Submit Annual Before 15 Feb, 2024
Return- in Form ‘XXI’
3. Provident Fund Act- Pay P.F Deductions Before 15 Feb, 2024
4, E.P.F Act- Submit the monthly return
through ECR (Electronic Challan Return)

5, E.S.I Act- Form 01-A-Annual Information | Payment to be made
about Factory covered under the Act
6. Employee’s compensation Act-Submit Before 01 Feb, 2024

Annual Return-
7 Factories Act, 1948-Annual Return Form | Before 01 Feb, 2024

27

8. Industrial Dispute Act-Unified Annual Before 01 Feb, 2024
Return-Online —in Form ‘G-1’

9, Inter state Migrant Workmen Act- Unified | Before 01 Feb, 2024
Annual Return —in Form ‘XIV'-Online

10. Minimum Wages Act- Unified Annual Before 01 Feb, 2024
Return Online —in Form ‘1l

11. Payment of Bonus Act- Unified Annual Before 01 Feb, 2024

Return Online —in Form ‘D’




You are requested to communicate the compliance of the aforementioned to the HR
Department in Kolkata by endorsing a copy.

Regards

O

(Abhijit Roy)
General Manager (HR)

CC:- CMD
- D(F)
- D(PM)



{3t vue v $uAl sfear fafies
BRIDGE AND ROOF COMPANY (INDIA) LIMITED
(HIRd IYPR BT Th J&IH /A Government of India Enterprise)

21, Wﬁ@am TTX, / Russel Street "Kankaria Centre"
DIl / Kolkata — 700071

IMY/MEMO
ﬁW/me . General Manager (HR) 4] A/Te  : | All Employee/Offices
Kolkata
TeH/Ref. faaib/Date : | 10-01-2024

Sub: Downloading of NaMo application and participate for sl IR TaHsT &s-reg.

As per instruction received from MHI vide OM No. 16(2)/2024-Cood. Dated 9" January,2024 forwarded
here with please find the details for downloading the NaMo application, official application of Hon’ble Prime

Minister, and participating in fashfRId TR va@sT #18 , using following steps below :
Afad 9RA Tadst o= & foT FHeH:

1. few §T QR F1Z $T Google Lens & TheT FI& T https://n-m4.in/fajf ToIF FT TEAATT & NaMo
U SEAATS FY |

2. 3GAT AT 3 T-AT ED STEFT 0T A WEA-37T Y | I HIS( ETTR7I-F ) FAwed g@rr
Faaifed ¥ & gef fFar smem |

3. 39AT NEET HIST HY |

4. mmwmaﬁmmﬁmmwmﬁaﬂtwoﬁﬁgﬁ?ﬁéﬂ

=
U T
TEaaR
S

Mi.r—" -

It is further requested that all the employees of the organization to encourage their family
members and friends to actively participate for FI T R TS FTS by downloading the NaMo
app as early as possible.

o —

(ABHIJIT ROY)

GENERAL MANAGER (HR)

CC :CMD
:D(F) } -For kind information please.
:D(PM)

:GM(IT)-1)Weekly figure of fresh enroliment may please be forwarded as desired by Ministry.
2)Facility may also provided on EIS/E-file opening screen for further enrollment of employee.



BRIDGE AND ROOF COMPANY (INDIA) LTD.
HIE (R &1 Uh 354H / A Government of India Enterprise

Ref: BANDR/GM(HRYOVFCO/2023-24 30.10.2023

OFFICE ORDER

In view of ensuing superannuation of Shri Biplab Kumar Majumdar, DGM(Finance)Co-
ordination (Grade E-6) on 31.10.23, Shri Indranil Sircar, DGM (F) {(Grade E-6) and
Smt, Rakhee Kar, Company Secretary (Grade E-6) are hereby jointly delegated with the
powers of ‘General Manager (Finance)’ (Grade E-7) with effect from 01.11.2023 till the

post of General Manager (Finance) is filled up or till further Grder, whichever is carfier.

CIn view of above, the Office Order ref. No. BANDR/ED(CSYOFCO/2022-23 dated

09.09.2022 shall stand accordingly modified.

This is issued as per approval of the Competent Authority.

02—

(ABHLJIT ROY)
GENERAL MANAGER (HR)

Circulation to : a) Shri Indranil Sircar, DGM(F)  b) Smt Rakhee Kar, Company Secretary

CC: CMD - For kind information

CC: D(F) - Forkind information

CC: D (PM) - For kind information

CC: CVO

CC: All EDs/CGMs/GGMs/GMs/DGMs/HODs

CC:

Page Lof 1

All Sites & Offices at Kolkata/Howrah/Dethi/Mumbai/Chennal/Bhubaneswar/Vadodara/ Ranchi/Prayagra]



 forsT uue v Ul gfear fofies
BRIDGE AND ROOF COMPANY (INDIA) LTD.

(RS TR 1 Ueh STH/A Government of India Enterprise)

shieTshaT/Kolkata — 700071

CIRCULAR.
Ref-BANDR/GM(HR)/LR/CIR/2023-24 12.09.2023

To : All Concerned Employees

Sub: Revision of the License Fee of the Company Owned Residential Flats
Qccupied by the Officers and staff of the Company

License Fee was made applicable vide circular ref:CGM{HRD)/CIRL/FB/2008 , dated:21th January, 2009.
The Prevailing rates of License fee of the Company owned residential flats occupied by the officers and staff

of the Company has been revised by ‘Ministry of Housing and Urban Affairs, Directorate of Estates. The
revised rates are applicable as under:-

éI.No Living Area Sq. Meters (specification of License Fee per month (%)
B AND R Company’s owned Flats

1. More than 34.5 and upto 55 Sq, Mtrs 660,00
2. 59 to 75 S5q, Mtrs 880.00
3. 76to 91.5 Sg. Mtrs 930.00
4, 92.94 to 106 Sq. Mtrs 1650.00
5. Beyond 106 Sq. Mtrs 1750.00

- The above License Fee rates will be made applicable from 01* July, 2023 with suitable adjustments on case

to case basis and will subject to revision by the Company from time to time at par with the revision as
circulated by the Ministry of Housing and Urban Affairs, Directorate of Estates.

License Fee, however, will not be applicable for Company Leased Accommodations.

For BRIDGE & ROOF CO. (INDIA) LTD,

Ol —

(A. ROY)

GENERAL MANAGER {HR}

cc: CMDB

cc: D(F)

cc: D{PM}

cc: CVO

cc; All EDs/GGMs/GMs/DGMs/AGMs

cc: Kolkata/ Howrah /Delhi /Mumbai/Chennai/ Vadodara/
Bhubaneswar/Ranchi/Guwahati/Prayagraj/Vizag Offices

cc : [T Dept :- For Circulation please.

ce : Finance & Account Dept. i- For effecting recovery, including arrears, if any

cc: Project Sites

ce: File




BRIDGE AND ROOF CO. (INDIA) LTD
(A Govt. of India Enterprise)

REF: B&R/HR/CIR/2023-24 Date : 08/08/2023

CIRCULAR
To
All Employees

Sub : Meri Mati Mera Desh, August 2023

In persuasion of the directives dated 07/08/2023 received from the Administrative
Minictry of Heavy Industries, Govt. of India (Copy enclosed in 5 Sheets) to Celebrate
“Meri Mati Mera Desh” a campaign under the aegis of ‘Azadi Ka Amrit Mahotsav
(AKAM)Y taken up by the Ministry of Culture, Govt. of India, in commemoration of 75
years of Independence of the country and the glorious history of it's people, culture
and achievements, all are requested to participate in the same in right earnest.

Ol —

(ABHIJIT ROY)
GM (HUMAN RESOURCE)

CC: CMD

CC: D (PM)

CC: D (F)

CC: CVO

CC: All EDs/ GGMs / GMs / HODs

CC: All Sites & Offices at Howrah / Delhi/ Mumbai/Chennai/Vadodara/ Bhubaneswar/Ranchi/
Guwahati/ Prayagraj /Vizag '



No.16(1)/2023-Coord.
Government of India
Ministry of Heavy Industries

Udyog Bhawan, New Delhi.
Dated: 7 August, 2023.

To
The CMDs / MDs / Heads of all CPSEs / ABs under MHI.

Sub:Orgahiiing ’Meri Maati Mera Desh’ campaign under Azadi Ka
Amrit Mahotsav — reg.

Sir / Madam,

[ am directed to refer to the above subject and to forward herewith a
copy of Secretary, Ministry of Culture’s D.O. letter n0.42-22/261/2023-
AKAM dated 2" August, 2023.

2. Itis kindly requested that necessary action may be taken immediately
in pursuance of the contents of ibid D.O. letter dated 2" August, 2023 and a

compliance report in this regard may be shared with this Ministry.

Encl: As above.
' Yours faithfully,

A AR

(Adityaiumar Ghosh)

Deputy Secretary to the Government of India
Ph. 011-23063692
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Govind mg_han.

Secrefary.

GOVERNMENT OF IND1A
MINISTRY OF CULTURE
NEW DELHI-110 001

D.O. No. 42-22/261/2023-AKAM - August 2, 2023
Dear Shri Rizwi, : o . -
. : e
Azadi Ka Amrit Mahotsav (AKAM} is being celebrated as a nationwide and
people led-initiative to commemorate 75 years of India's independence and the glorious
history of its people, culture and achievements.

2. ‘Azadi Ka Amrit Mahotsav' started on 12" March, 2021 with a march from
Sabarmati to Dandi. In this over two years of journey, AKAM programmes have
witnessed massive Jan bhagidhari. Till the end of June, 2023, more than 1.9 lakh
events were undertaken, out of which State and Union Territories have done 1.6 lakh
recorded events. As on date, 9 AKAM related programmes are done every hour. This is
the largest celebratory effort in the post-Independence history of India dedicated to 75
years of freedom. This would not have been possible without the active support of the
State/UT Governments.

3. “Meri Maati Mera Desh™ campaign is envisaged as a culminating event of

- 'Azadi Ka Amrit Mahotsav'. -lt involves paying tribute to the ‘Veers', who have made the
supreme sacrifice for the country, by conducting ceremonies at Panchayat/Village,
Block, Urban Local body,.State and Nationa! level.

4, The details of the programmes under the campaign “Meri Maati Mera Desh” to
be organized in the Rural and Urban Areas are as under: —
oA Programs in Rural Areas: There are three key stages to the programme

in -the rural areas- Panchayat/Village level programme, Block level
Programme and the Finale at the National Capital.

- i. . Panchayat level programs: - These programmes are to -be
organized between 9"August and 15" August, 2023, There are five
elements of the Panchayat level programmes as. detailed below:

’ a. Dedication of Shilaphalakam {memorial); A fundamental

: aspect of the program is to express heartfelt gratitude to all

the -bravehearts (Veer) who have made the supreme

sacrifice. On the Shilaphalakam, names of the Veers are to

be inscribed. For this purpose, the Veers include freedom

fighters, defence personnel, personnel of Central Armed

Police Forces and State Police who laid down their lives in

the line of duty: Shilaphalakam may preferably be erected

near-Amrit Sarovars or in the absence of Amrit Sarovar,

some other appropriate water body. In case, no such water

" body is available, the Shilaphalakam may be constructed in

the Panchayat building or local school or at some other

prominent location. {The design of the Shilaphalakam is

enclosed in the Annexure [). Events may be held at

panchayat/Village from 9™August to 15" August, 2023 near
Shilaphalakam.

Room Ne. 502, 'C' Wing, Shastri Bhawan, Dr. Rajendra Prasad Road, New Dalh-110 007
Phone . +#81-11-23381040, 23386895, E-mail  secy-cultu e @nican
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b. v{3anch Pran Pledge: At the memorial site, people will take
a solemn pledge covering Panch Pran of the Hon'ble Prime
Minister, affirming their commitment to the country.

(Panch Pran Pledge enclosed at Annexure ll) +

During the ceremony, people would either individually or
collectively take a selfie while taking the pledge with soil in
the hand and upload on the dedicated website. This would
be a key public activation activity to ensure high jan
bhagidari.

c. Vasudha Vandhan: Each Gram Panchayativillage will
renew and replenish Mother Earth by planting 75 saplings
of indigenous species and developing an Amrit Vatika.

d. Veeron Ka Vandan: Panchayats may hold felicitation
ceremonies for honoring the freedom fighters and the
families of the deceased freedom fighters. They may also
honour retired personnel from Defence, CAPF andState
Paolice and the families of the brave hearts of these forces
who have sacrificed their lives in the line of duty. Felicitation
may be as per local traditions and customs.

e, Hoisting of the National Flag and singing of Rashtragaan}
may be undertaken at each of the programme sites.

ii. Block Level Programs: Youth volunteers and other peopie would
caollect Mitti from each Panchayat/Village and bring them to the block level.
From each Block, Mitti-Kalash having the soil from all the
Panchayal/Village, would be carried to the National Capital. For better
youth participation at Gram Panchayat/Village and Block level, the District
Youth Officer of NYKS, Department of Youth Affairs may be associated
with the campaign. ~

iii.  Finale Event at New Delhi: From 27"August to 30" August, 2023,
the collected Mitti-Kalash will be transported to Kartavya Path, New Delhi.
The Mitti from all parts of the country would be utilized to develop a unique
garden, called Amvrit Vatika, with plantation of the indigenous species. An
AKAM Memorial dedicated to all the heroes who have contributed for the
freedom, unity and integrity of the country would be erected.

B. Programs in Urban Areas: There are three key stages to the

programme in the Urban areas. The first level of programmes will be held

in the small Urban Local bodies, Notified Area Councils (NACs),

Cantonment Boards, Town Panchayats. Second level programmes will be

at bigger Municipalities and Municipal Corporations and the third level, i.e.

. the finale will be at the National Capital.

L. Frogrammes In Small Urban bodies/NAC/Cantonment
Boards/Town Panchayats: These programmes are to he between
g®August and 15™ August 2023. In these areas, all the five
elements detailed for the rural areas in para 4 (A)(i) may be
conducted.

ii. Programmes at the larger Municipalities/Corporations: These

: programmes are to be organized between 16"Augustand 20

August, 2023. The Mitti-Kalash are to be brought ceremoniously to

larger Municipalities/Corporations.
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i, Finale Event at New Delhi: From. 27"August o 30% August, 2023, v

the collected Mitti-Kalash from the Municipalities will be transported
to Kartavya Path, New Delhi.

C. Program at the State Capital: State Governments may like to
organize State level ceremonial programmes dedicated to Mer
MaatiMeraDesh Campaign. These programmes may be held between 16"
August and 25" August, 2023.

Important Dates for the Meri Maati MeraDesh Campaign

Dates Details

b
b
+

9"August, 2023-|- Main launch event of the Campaign on
15" August, 2023 August2023

* Programmes in Panchayats/Villages, Small Urban

glh 1

Local bodies
» Uploading of Selfies |
16"August, 2023-|- Programmes in Blocks, bigger |
20" August, 2023 Municipalities/Corporations ’

16"August, 2023-[« State Level ceremonial programmes
25" August, 2023

Towards the Grand Finale Proposed at Kartavya Path — 30" August, 2023

N

-28'" Auqust, 2023 the Finale

27" August, 2023 [+ Arrival of Youth delegates in Delni and Preparation for

or Path
30" August, 2023

29"August, 2023 |+ Finale programme with VVIP presence at Kartavya |

5. To encourage active participation, a dedicated website is being created
(nitps:/lyuva.gov.infmeri_maati_mera_desh), where both general  public and Gram
Panchayat/Village/Urban Local Bodies representatives can get the programme details, the
communication material, take pledge and post selfies and thus amplify the digital traction of the
programme. Further, the d&STGT6f Shilaphalakam would be downloadable from the website.

5. "Meri Maati Mera Desh" envisions a unified celebration of India's soil and valor,
commemorating the natien's journey of freedom and progress. By connecting with the land and
honoring our heroes, this program will instill a sense of national pride and inspire future
generations to protect India's cherished heritage. Through collective efforts and participation,
"Meri Maati Mera Desh" will leave an indelible mark on India's history. It is therefore, requested
to encourage all employees under your administrative jurisdiction to participate in the program,
take Panch Pran Oath and upload selfie with Mitti on www.merimaatimersdesh.gov.in. Adequate
outreach of this campaign on various social media platforms should be encouraged.

i At y focle, Yours sincergly,

<

t:;/f, .iégu‘c,
(Gov]nd Mohan)
Shri Kamran Rizvi
Secretary
Department of Heavy Industries
Ministry of Heavy Industries and Public Enterprises
Udyog Bhawan, New Delhi-110001
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Ha erqy &
WS T FwfAa g a= e
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oRr # WA R WA w9

THer HR TEeiear & fav adeaegy T
ARG & Sdey Ramde

Zar I TEIT FIE GTAT HT GEATA HET

T F 2047 ¥ ReElg & 97 & TIAT AHN FHET

| pledge to
Make India a developed nation.
Root out all traces of_a slave mindset.
Be proud of India’s rich culture and tradition.
Work for the unity and integrity of India.
Fulfill the duties of citizens.
Honor those who defend the nation.

Work to fulfii the dream of a developed India in 2047.




BRIDGE AND ROOF CO. (INDIA) LTD
(A Govt. of India Enterprise)

REF: B&R/HR/CIR/2023-24 Date : 08/08/2023

CIRCULAR

To
All Employees

SUB : HAR GHAR TIRANGA CAMPAIGN 13th — 15t AUGUST 2023)

In persuasion of the directives received from the Administrative Ministry of Heavy
Industries, Govt. of India (Copy enclosed in 2 Sheets) to Celebrate "HAR GHAR

TIRANGA” campaign 2.0 under the aegis of ‘Azadi Ka Amrit Mahotsav (AKAM)" a
y the Ministry of Culture, Govt. of India, n
historv

flagship initiative programme, takenup b
commemoration of 75 years of Independence of the country and the glorious
of it's people, culture and achievements, all are requested to hoist the National flag at

home from 13t to 15!" August 2023. Apart from this all are also encouraged to hoist

Indian National flag along with posting a ‘Selfie with Flag/Tiranga’ at website

www.harghartiranga.com

G —

“e

(ABHIJIT ROY)
GM (HUMAN RESOURCE)

CC: CMD
CC: D (PM)
CC: D (F)
CC: CVO

CC Al EDs L GGMs L GMs /110Ds
CCo Al Sites & Offices at Howrah / Delhy/ Mumbai/Chennai’ Vadodara’ Bhubaneswar Ranchi

Guwahati/ Prayapray [Vizap




~eo U,
82023
"' No. 16(20)/2022-0001‘6. (E-24696)
o, ) ‘Qove:'r1r11e|'1t of India
anstry»of Heavy Industries

Udyog Bhawan, New Delhi.
Dated: 3rd August, 2023,

To
CMDs / MDs / Heads of CPSES / ABs under MH).

Sub: Organizing “Har Ghar Tiranga” campaign in MHI and its CPSEs / ABs.

Sir/ Madam,

I 'am directed to refer to the above subject and to forward herewith a copy

of Secretary, Ministry of Culture's D.O. letter no. Misc./Secy(C)/2023 dated 1!
August, 2023 regarding organizing ‘Har Ghar Tiranga' campaign to celebrate

India’s Independence Day from 131 — 15h August, 2023.

2. Itis kindly requested that all the employees working in CPSE / ABs under
your charge may be encouraged to hoist the Indian National Flag in their premises
during the above mentioned campaign and to put their selfies with Tiranga on the
website www.harghartiranga.com. Adequate outreach of this campaign on various
social media platforms should also be ensured. Events celebrated during this
period may be reported in the prescribed formate for AKAM so as to enable us to
upload the event in AKAM Portal

3. A compliance report in this regard may also be shared with this Ministry.

Encl:  As above.
Yours faithfully,

— (R S Meena)

Under Secretary to the Govt. of India
Ph. 011-23061045

Copy to: US (1JS) for necessary action in r/o MHI (Proper).

Signed by Rohtas Singh
Meena :
Date: 03-08-2023 12:52:32

Reason' Arnrauvad

e E——
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Bridge Roof
Fwd: (’)rg_anizi\n‘g “Har Ghar Tiranga” campaign iﬁ'MHi'and its CPSEs / ABs during
13th - 15th August, 2023 reg. T RN M PR

Fljom : Abhijit Roy <abhijit.roy@bridgeroof.co.in> Thu, Aug 03, 2023 05:48 PM
Subject : Fwd: Organizing “Har Ghar Tiranga” campaign in MHI #71 attachment
and its CPSEs / ABs during 13th - 15th August, 2023
reg. :
To : Bridge Roof <jaydip.ray@bridgeroof.co.in>

For n/a pl.

Regards,

Abhijit Roy

GM(HR)

Bridge And Roof Co.(l) Ltd.,
2/1 Russel Street,
Kankaria Centre,
5th Floor,

~ Kolkata-700071

From: "Namrata Mehta" <namrata.mehta@bridgeroof.co.in>

To: "Dwaipayan Bhattacharya" <dwaipayan.bhattacharya@bridgeroof.co.in>, "Abhijit Roy"
<abhijit.roy@bridgeroof.co.in> :

Cc: "Suprakash Chattopadhyay" <suprakash.chattopadhyay@bridgeroof.co.in>
Sent: Thursday, August 3, 2023 5:27:56 PM

Subject: Fwd: Organizing “Har Ghar Tiranga” campaign in MHI and its CPSEs / ABs
during 13th - 15th August, 2023 reg.

From: "dhi_coord" <dhi_coord@nic.in>
To: yuledelhi@gmail.com, "moumita dutta" <moumita.dutta@andrewyule.com>;

OToUH

= "SUROJIT PALIT" <surojitp@bbjconst.com>, "ABHISHEK BHATTACHARJEE"
<abhattacharjee@bbjconst.com>, aramicscript@gmail.com, drakbose@gmail.com. "co
secy" <co_secy@cciltd.in>, "shaileshk singh" <shaileshk.singh@cciltd.in>, "SK Sethi"
<sk.sethi@epi.gov.in>, "CA Nitesh Kumar Goyal" <nitesh.goyal@epi.gov.in>, "Suprakash
Chattopadhyay" <suprakash.chattopadhyay@bridgeroof.co.in>, "Namrata Mehta"
<namrata.mehta@bridgeroof.co.in>, ilhgrs@gmail.com, iljaipur@ilkota.in, "Secretary
NEPAMILLS" <secretary@nepamills.nic.in>, “fin acct" <fin.acct@reil.co.in>,
mdo@reil.co.in, mrvraja@hmtlimited.com, "SUMIT SADHYA"
<gmm@hmtmachinetools.com>, ykvaish@hmti.co.in, inder@bhel.in, "inderjeet paswan"
<inderjeet.paswan@bbhel.in>, sojha@rnc72.com, "cmd office" -
<cmd.ofﬁce@ind.iansalt.comz pstocmd@indiansalt.com, "raghvendra sharma"
<raghvendra.sharma@indiansalt.com>, kaushikdas@hecltd.com, "u muthukumar"
<u.muthukumar@fcriindia.com>, "m suresh" <m.suresh@fcriindia.in>, "gadgil dts"
<gadgil.dis@araiindia.com>, "Sr PS to Dir CMTI" <directorate@cmti.res.in>, "Director

htips.femail.gov in/h/printmessage?id=12311&tz=Asia/Kolkata&xim=1 ,

R 7 12




| =WINGEIEHIOM/BISY =2V | L EZ L =Pl 0BRSS UNUIGIUJUTACD TEWa]- SO ™

SN WAV
pd'og =

€L0T90€2-110 - klr 2D

e piREle bR

ol

“G019E A18SS303U PUT UONEULION X0} €707 ISNBNY pig Parep 'P100D-TT0T/(0T)91 o4
191191 S,THIN Jo Adod B (3tmaldy payoeye puyy pue 100[qns 2A0QE A} 0} JRJRI A[pury]

‘wepej / 1S

‘Bai €20z 1snbny UGl - WigL

) Buunp sgy / S3SdD SH pue [HIN ul ubledweo ebuell] leyo Jed, BuiziueBiQ :393fqns

Nd 21:81:G £20¢ ‘€ 1snBny ‘Aepsiny] :3uas

<UIOIUDHWO> ,POUIRY BUYSLY, ‘<UIoIUD WO 8}eI0}081IP>
JLND 41Q 0} Sd IS,

,ybuig doouy,

Jndief pwo, ‘wod’|ie
W00 BIpUNWY @ B)do> Buiu

‘<UIIU@IWO10}03MIP> | LIND “IC10811d, ‘<urrduieu@ubuls dooues

‘<curdujeu@efinew ysiufel> eAinep usiufey, ‘<urdujpu@wes)>
JdileN wea], ‘wodelpulle @0}l

‘W0 BIPUILOJDBWNY|IUNS W0J7Z /oW

‘U0’ |1eI@OopW '<ul US|l

LIFIHAY HUS,, ‘<ulrolu's|iwedau@puwo> ,

‘WO9"}|BSUBIPUI@UONEWLION! ‘Woo’}jesuelpul

‘W02 BIPUIIBIED)I0}0AIP ‘WO BIPUILIOI@D)I0NRIIP
®@oywb ‘woo'zouw@selood
edou@\uyjepedaus ,|H130 3ArYILIVHO
goQ ABINES SpWD, ‘UI'BIOH|ID).) ‘Ul BION|IDPWO
©@pwooisd ‘<woo)esuelpui@Jindiel puos

WBD)oMoUPLLO ‘L0 PHIBYDILIBPIBY ‘WO PHIBYDPWI

Ueld 81e10d10D), <WoD BIPURLYTDPWO> ,B1dND fesued,
_AEoo.Eom_oamccmmc_.mcw@oocmw.

J1d3 anod. _Ac_.E__8©>oomloov "
,4004¥39aidg dWO. _Ac_.oo.%oo_mmu:n©_.£muv

yd> ,0oues ¥d, ‘<wo9s)08(0idBulasuIBus @ puwo>
£oas 09, ‘UI'pyI00@)PW ‘<U1'09°}001a6pLADPWO>
Jooy 8Bpug, ‘<Wwoosu0dfqq@ojul>

NOILONYLSNOD g, ‘ureua@puo ‘W00"8|NAMaIpUE@)PWO ‘Wod"|eWB@IYIapaInA oL

<UIoIu@PIo0d P> ,pI00T 1Yp, 1ol

‘spiebay

‘uojjoe Alessa08u 10} €20¢ “snBny pig Pelep |lewsd Buyien ayy 88s Alpuny

’

- eay/saedY s PUe

EX

.
Y g

2 Ly
- usiuley .Ac_.mo_"_uf.o@mu@o

ulgd

.—IS_\cme_mQ.Emo
" Kieygion 1opun-8uol S <

., i M ATy
uauemsiel [BiUP L EAS:
. <urduy o) q.momv

‘wepe /IS

‘Ba1 202 1SNBNY Ui} - e, Buunp

eBuell] _,m.;,o EI._..@:__N_.cmm_o :pm4 3R[qns

a6 6l ‘..m.mom ..mﬁ:m:,q ‘Aepsiny | Juds

; o T PN gupouDeUSBW SEIOI>

et .w_WEE:v_ eAIpY, 22,
UG gluysiufels eAnen:
wo@orelps JEND™

WY 8501 €2/




BRIDGE AND RCOF¥ COMPANY({INDIA) LIMITED
(A GOVERNMENT OF INDIA ENTERPRISE)
KOLKATA - 700071,

NOTICE

Ref : B&R/HR/SP/2023-24 Date : 07/08/2023

All Offices and Project Sites.

In Compliance of the directives received vide leti=r dated 22/05/2023 from Ministry of Heavy
Indusiries, Government of India, Swachhata Fledge {(enclosed) for Swachh Bharat Mission
will be read as per Action Plan according to following schedule for the observation of
Swachhata Pakhwada (from 16/08/2023 to 31/08/2023).

All are requested to read out the Swachhata Pledge as per following programme :

A. [ Kolkata And Howrah Office | 16/08/2023 at 12.30 pm |To be read out by
CMD/Senior Most Officer

available
B. | Qther Offices 16/08/2023 at 12.30 pm | To be read out by Senior
Delhi/Mumbai/Chennai/ Most Officer available

Ranchi/Vadodara/
Bhubaneswar/Guwahati/
Prayagraj/Vizag/Site Offices

Printed Copies of the Enclosed Banner and Posters should be displayed at All Offices and
:Project Sites.

An action taken Report on daily basis including photographs/videography etc. about the
manner in which the Swachhata Pakhwada was observed in compliannce with
implementation of the enclosed Swachhata Action plan for day to day activities may be sent
by all Oiffices and Project Sites to bandr.corporateibridgeroof.co.in at Kolkata Office within
05/09/2023.

{ ABHIJIT ROY )
GENERAL MANAGER(HR)

cC:  CMD

CC: D(PM), D(F)

CC: CVO

CC: All EDs/GGMs/GMs/HODs & You are requested to circulate & give wide
Offices at Howrah/ Delhi/ publicity of the Notice, so that activities are
Mumbai/ Chennai/ Vadodara/ undertaken at all the Offices and Project Sites

Bhubaneswar/ Ranchi/
/Guwahati/ Prayagraj/
Vizag/Notice Board.

CC: Chief Information Technology Officer — For daily coverage of activities on Social
Media.
2C:  Special Committee for observation « f Swachhata Pakhwada -~ List enclosed.

a
Baclosed @ As stated above and copies of Swehhata Pledge, Banner and Posters, Action plan
{ for All Offices and Project Sites)




BRIDGE AND ROOF COMPANY (INDIA} LIMITED
SWACHHTA PAKHWADA
FROM 16-08-2023 TO 31-08-2023
ACTION PLAN FOR DAY TO DAY ACTIITIES

pakhwada

Sl Date Activities
No.
1. 16-08-2023  Wednesday Display of Swachhta Pakhwada banner.
VC/meeting with SBU Heads / HODs / Offices for dissemination of
information related to Action Plan for Swachhta Pakhwada 2023.
Swachhta Pledge by employees at Corporate Office, Howrah
Workshop, Zonal Offices, Regional Offices and all project sites.
2, 17-08-2023 Thursday Meeting of Special Committee for observation of Swachhta
Pakhwada.
Campaigning by displaying posters for maintaining cleanliness at
Offices and Project sites with special focus on “Hygiene and
Sanitation”.
3. 18-08-2023 Friday swachhta Awareness meeting for all employees with special
emphasis on curbing single-use plastic (SUP) and discourage use of
Plastic.
4. 19-08-2023 Saturday Proper cleaning and maintenance of all wash basins, drinking water
points and overhead water tanks at Project Sites.
5. 21-08-2023 Monday Tree plantation at Howrah Workshop
6, 22-08-2023 Tuesday Sanitization of Offices.
7. | 23-08-2023 Wednesday Extra efforts for clearing of 5li Toilets of Office and Workshop area
apart from day to day cleaning.
\8. 24-08-2023 Thursday Cleaning personnel engaged in various maintenance and cleaning
Jctivities will be sensitized about their crucial role in this regard.
Special drive for cleaning of Work Place area including weeding out
of old files / records / unserviceable articles by employees at
Offices.
9. 25-08-2023 Friclay Proper cleaning and maintenance of all wash basins and drinking
water points at Offices.
10. 28-08-2023 Monday Thorough Housekeeping of construction project sites.
11, | 29-08-2023 Tuesday Tree plantation by Project sites.
[— . I — R
12. | 30-08-2023 Wednesday Clearance / disposal of debris from Project Sites.
, . S —
112, 31-08-2023  Thursday sanitization of Offices.
' L Meeting of Special Committee for ohservation of Swachhta
1
I-ﬁ_..___
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f’l talina Gandhi dreamt of an india which was naol only ree bl alse
an and developed,

Rahatma Gendhi secured freedem for Molher india,

Now itis our duty to senve hother [ndia by % ep‘1 the country neal aad
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Pke inis pladge tiat | wil remain commiticd owards cleanlinezs znd
davola fime for this.

Pl devale 100 hours jrer vear thal is lwo hours per weak o voluntary
WOtk for cleanling s

Peedi neiher Gittsr nor et oihers litter,

I it mitiate the quesi jor cieanliness with n; yseli, my family, iny locality,
sy village and my woik place,

i ihal the caouniriss o (he warlkd thal zppear clezan are su
e helr cilizens dor!t inculye in iittering nor do thay aliow it to

WRRCTRE Tirm Daeliel |l nropagate ihe message o7 Swachh Shara
- —

o i vitla ale I ._mr* towss

i @ rage 100 other person

I

S 10 take s pledos which | am takinig

Dol gndeavour 10 maiey e N0 devote iher 100 hours for cleanhne

s confelen thad every step | lske towards cleantiness vl heip i
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BRIDGE AND ROOF COMPANY({INDIA) LIMITED
(A GOVERNMENT OF INDIA ENTERPRISE)
KOLKATA - 700071.

Date : 07/08/2023

SUB: FORMATION OF SPECIAL COMMITTEE FOR OBSERVATION OF SWACHHATA
PAXHWADA FROM 16/08/2023 TO 31/08/2023

A Special Committee comprising of the following Employees have been formed to implement
the Action Plan for observation of Swackhata Pakhwada from 16/08/2023 to 31/08/2023.
Copy of the said Action Plan is enclosed.

Wembers of the Special Comimittee :-

0l.  Mr. Monoranjan Tewari DGM(Comm.)-II 9064459099

-02. Mr.JaydipRay DGM(ADMN.& IRJHR 9432314520

03.  Mr. Shibprasad Ghosh  Dy. Manager {HR & T) 9830530456 KOLKATA

04 Mi, Ankit Sharma Dy.Manager(HR) 9011607808 OFFICE

05. Mr. Rahul Dy.Manager(CP) 8853322063

06. Mr. Surajit Bepari Asst. Manager{Comm.-]) 9088056505

07. Mr. Sourav Muskan Dy.Manager(OL) 7000442836

08. Mr. Rajdip Kr. Jana Sr. Assistant(HR) 9490080849 )

01. Mr. S. Barman DGM(Works) 6200048695 )

02. M. Partha Saha Manager (HR & W) 9830587591

03. Mr. Nilkanta Das Asst. Manager{Security) 9674110878 HOWRAH

04. Mr. Suman Manager(Production) 9163354973 &OF“FICE/
Chakraborty WORKS

05. Mr. Jotirmoy Bose Officer(Services) 9962238499

06. Mr. Debjit Mukherjee AGM(Maint) 9831594956 )

O~

bt

{ ABHLIIT ROY )
GENERAL MANAGER(HR)

Enclosed @ As stated above.

Sheek L of 2.
LTo



Circulation to :

01. Mr. Monoranjan Tewari

02. Mf.JaydipRay

03. Mr. Shibprasad Ghosh

04. Mr. Ankit Sharma

05. Mr. Rahwul

06. Mr. Surajit Bepari

07. My. Sourav Muskan

08. Mr. Rajdip Kr. Jana

09. Mr. S. Barman

10. Mr. Partha Saha

11. Mr. Nilkanta Das

12. Mr. Suman
Chakraborty

13. Mr. Jotirmoy Bose

14. Mr. Debjit Mukherjee

cC., CMD

CC; D(PM} D(F)

CC:CVO

CC: All EDs/GGMs/GMs/HODs

DGM({Comm.)-1I
DGM(ADMN.& IR)HR
Dy. Manager (HR & T)
Dy.Manager(HR)
Dy.Manager(CP)

Asst. Manager(Comim.-I)
Dy.Manager{OL)

Sr. Assistant(HR)
DGM{Works)

Manager (HR & W)
Asst. Manager(Security)

Manager(Production)

Officer{Services)
AGM(Maint)

9064459099
9432314520
98305630456
9011607808
8853322063
2088056505
7000442836
9490080849
6290048695
9830587591
9674110878
9163354973

9962238499
9831594956

Shoek 2 of 2



BRIDGE AND ROOF COMPANY (INDIA) LIMITED.
(A Government of India Enterprise)
NOTICE

Ref: B&R/GM (HR)/AM/2023-24 Date: 28/07 /2023

All Offices & Project Sites,

In Compliance of the directives received vide letter dated 11/07/2023
(Copy enclosed) from Ministry of Heavy Industries, Government of
India, Organ Donation Pledge (enclosed) will be read as per following
schedule for the “ANGDAAN MAHOTSAV” under National Organ and
Tissue Transplant Organisation (NOTTO) on 3¢ August 2023, as one of
the activities in line with Azaadi Ka Amrit Mahotsav.

All are requested to read out the Pledge as per {ollowing programme :

A, Kolkata & Howrah Office

03/08/2023 To be read out by CMD/
at 12.30 P.M Senior Most Officer available

B. Other Offices

Delhi, Mumbai, Chennai, Ranchi,
Vadodara, Bhubaneswar, Vizag,
Guwahati, Prayagraj /Site Offices

03/08/2023 | To be read out by Senior Most
at12.30 P.M Officer available

Printed Copies of the Enclosed Banner should be displayed at all Offices and Project
Sites.

An action taken Report including photograp hs / videography etc. about the manner
in which the “ANGDAAN MAHOTSAV” was observed may be sent by all Offices

and Project Sites to bandr.corporate@bridgeroof.co.in  at Kolkata Office, at the
earliest.

(ABHIJIT ROY)
GM (HUMAN RESOURCE)

CC: CMD
CC: D(PM); D (F)
CC: CVO

CC: All EDs / GGMs / GMs / HODs & Howrah { Delhi/ You are rquested to circulate & give e
Mumbai/ChennaiNadodara.’Bhubaneswar/ Ranchi/ publicity of the Notice, so that activities
Guwahati/ Prayagraj /Vizag/ Notice Board. are undertaken at all the Offices and

Project Sites.
CC - Chief Information Technology Officer — For coverage of activities on Social Media.
Enclosed : As stated above



ORGAN DONATION PLEDGE

L pledge to donate such of my organs and tissues as could be used after
my death to give new lease of life to those in need,

Keeping in view the shortage of organs and tissues for trapsplantation in our
country, I also pledge that I will make all efforts to inspire my family, friends and
fellow citizens to donate organs and tissues after death.

UGB IGE

# wiasT Bar/ St § b & 3o U ot siR Saa T Y, T
ST H 7eg F uyra B B e W F R dvar s wear 2 e
P /BT |

FHR X H YRG0 & R 3R 3R 3w7ep) o) ft ) e g, Fag oft
ufeIr et /@Rl § 7 & s ufvar, vt oik derarfRri o) oft ad ahy wg
ITP &1 B & o Ui s & ol warg s et |




Il To spread awareness among the Community, activities of felicitation of organ donor
and pledge taking ceremony may be organized at Gram Panchayat level. The pledge
can be administered by the Sarpanch.

fli.  The office of District Collector/District Magistrate may be involved to supervise the
activities at the District Headquarter, Sub Division and Block level In the concerned

~ district.

V. A pledge for organ and tissue donation in English and Hindi or regicnal language will
be administered through both physical events at all levels and digital platforms. A
template of the pledge in English and Hindi is enclosed which may be got translated
into regional languages for wider dissemination.

V. Al Central Government Ministries, Hospitals/Institutions and medical Colieges
(Government and Private) are requested to organize similar activities during the
Angdaan Mahotsav and on Indian Organ Donation Day on 3¢ August, 2023.

Vi.  Various activities towards promotion of organ and tissue donation namely pledging,
poster, slcgan and quiz competition etc. through Government of India, digital platform
namely "MyGov” are being initiated.

Accordingly all  States/UTs and Departments of Govt. of India /[
Organizations/Institutions are requested to organize activities to observe the event and
disseminate the information widely among various stakeholders.

It is requeéted, a report along with the photographs of the chservance of the event
may please be sent to Director NOTTO, 4th & 5th floor NIOP Building, Safdarjung Hospital

Campus, New Delhi-110029 (Email id: nottoiodd@gmail.com and Phone Number: 011-
26164770).

I seek your cooperation in this national endeavour to further the noble cause of organ

donation. - g m/»
’ ; ,{Z’ . ﬁa

A/&/V'ﬂ’)
Yours sincerely,
{/ ol Y

Encl.: as above LT e
(Rajesh Bhushan)

Secretary, All Ministries/Departments Government of India
ACS/Principal Secretary/Secretary (Health & FW) All States/UTs
Director, All ROTTOs & SOTTOs

Head, Central Government Hospitals/Institutions

. All Medical Colleges (Government and Private)

Copy for information to Secretary, Ministry of Culture, Govt. of India
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TR 2023 INDIA WA Ud URAR HE Ao

Government of India

TS9T YYVI, andvea
afra H‘ Department of Health and Family Welfare-

o ini Health and Family Welfare
RAJESH BHUSHAN, 1as /e Ministry of y
SECRETAR? T D.0.NO.P-46/583/IEC/NOTTO/22

A Vgl in 7% July, 2023

L/b&w é/;/f@ayfa@;

To strengéﬁ/en the Health Systems in order to facilitate organ donation & organ
transplant is an important priority of the Govt. One organ donor can save upto 8 lives. A
huge gap exists between patients who require organ transplants and the organ donors that
are available. In this context, Govt. of India has established National Organ and Tissue
Transplant Organisation (NOTTO), an apex organization and similar organizations at
regional and state level to provide for an efficient and organized system of organ procurement

and distribution in the country and to maintain a national registry of donors and recipients of
organs and tissues. '

NOTTO celebrates the Indian Organ Donation Day (IODD) every year to augment
awareness about organ donation, dispel myths and misconceptions associated with organ
donation and motivate and encourage the citizens of the country to donate organs and tissue
after death, as well as to imbibe the value of organ donation in their lives.

This year, it has been decided to run an awareness campaign by the name of
"Angdaan Mahotsav” in line with the Azaadi ka Amrit Mahotsav to celebrate and
commemorate /5 years of independence of India. As part of the compaign, 3*¢ August
2023 will be celebrated as the Indian Organ Donation Day to commemorate the first
deceased donor organ transplant, which was also the first Heart transplant done in the
country, after promulgation of "The Transplantation of Human Organs Act” on 8" July, 1994,

The month of July 2023 (1% -31% July) is being organized as the Organ Donation month
wherein many awareness activities have been planned. '

The specific objectives of this year's campaign are:

+ To reduce the demand for organ transplantation by promoting heaithy lifestyles &
wellness.

« To spread awareness about brain stem death, deceased organ donation & controi of
illegal practices related to organ transplantation.

« To bust myths and misconceptions related to organ donation & transpiantation.

« Toincrease identification and declaration of cases of brain stem death by the hospitals

« To augment organ donation & ftransplantation infrastfucture in the Govt. sector
institutions.

» Totrain the required manpower.

The suggested action plan for the event is as follows:

I.  To maximize registration of Pledges for organ and tissue donation.

Room No. 156, A-Wing. Nirman Bnawan, New Delh«110 011
Tele (0)011-23061863, 23063221, Fax - 011-23061252, E-mait : secyhfw@nic.in



7127123, 2:29 PM Email

<sumona.majumdar@indiansalt.com>, pstocnd@indiansalt.com, "cmd office”
<cmd.office@indiansalt.com>, information@indiansalt.com, cmd@ilkota.in,
iljaipur@ilkota.in, fa@ilkota.in, "Cmde Saurav Deb" <cmd@nepamills.nic.in>, "Secretary
NEPAMILLS" <secretary@nepamills.nic.in>, "Shri AVHIJIT CHATTERJEE DELHI"
<nepadelhi@nepamills.nic.in>, mdo@reil.co.in, "Rakesh Chopra”
<rakesh.chopra@reiljp.com>, poojas@rnc72.com, gmho@rnc72.com,
sunilkumar@fcriindia.com, "m suresh” <m.suresh@fcriindia.com>,
director@araiindia.com, info@araiindia.com, "Rajnish Maurya”
<rajnish.maurya@natrip.in>, "Anocop Singh” <anoop.singh@natrip.in>, "Sr PS to Dir CMTI"
<directorate.cmti@nic.in>, "Krishna Rathod" <cmti@nic.in>

Cc: "Aditya Kumar Ghosh" <aditya.ghosh@gov.in>, "R S Meena Under Secretary"
<rohtas.meena@nic.in>

Sent: Tuesday, July 11, 2023 11:34:41 AM

Subject: Angdaan Mahotsav on 03.08.2023 under National Organ and Tissue
Transplantation organisation -reg.

Sir/Madam,

Kindly find attached herewith Ministry of Health and Family Welfare D.O [etter No.
46/583/IEC/NOTTO/22 dated 07.07.2023 on the subject cited above for information and

n.a.

dray,

AHY SFHT,
YT JNT H3E,
YN - 011-23061073

“EITT 2o 1N
)

-
T A,
OMNE EARTH « OQHE FAMILY +» DNE FUTURE

= MHFW DO Letter dated 07.07.2023.pdf
38 KB

hitps:/femail.gov.in/h/printmessage?id=12175&tz=Asia/Kclkata&xim:=1 212



737123, 2:29 PM ' Email

Email _ Bridge Roof

Fwd: Angdaan Mahotsav on 03.08.2023 under National Organ and Tissue
Transplantation organisation -reg.

From : Abhijit Roy <abhijit.roy@bridgercof.co.in> Thu, Jul 13, 2023 05:00 PM
Subject : Fwd: Angdaan Mahotsav on 03.08.2023 under National #1 attachment

Organ and Tissue Transplantation organisation -reg.

To : Bridge Roof <jaydip.ray@bridgeroof.co.in>, Dwaipayan
Bhattacharya
<dwaipayan.bhattacharya@bridgeroof.co.in>

May please see.

Regards,

Abhijit Roy

GM(HR)

Bridge And Roof Co.(I) Ltd.,
211 Russel Street,

Kankaria Centre,

5th Floor,

Kolkata-700071

From: "CMD BRIDGEROOF" <cmd@bridgeroof.co.in>

To: "Namrata Mehta" <namrata.mehta@bridgeroof.co.in>, "Abhijit Roy"
<abhijit.roy@bridgeroof.co.in>, "Suprakash Chattopadhyay

<suprakash. chattopadhyay@brldgeroof co.in>

Cc: "Nav Ratan Gupta" <df@bridgeroof.co.in>

Sent: Tuesday, July 11, 2023 5:07:50 PM

Subject: Fwd: Angdaan Mahotsav on 03.08.2023 under National Organ and Tissue
Transplantation organisation -reg.

For necessary action please.
R.K.Singh

From: "dhi_coord" <dhi_coord@nic.in>
To: "com sec" <com.sec@andrewyule.com>, yuledelhi@gmail.com,
cmd@andrewyule.com, nalinshinghal@bhel.in, cmd@bhel.in, "BBJ CONSTRUCTION"
<info@bbjconst.com>, "SUNDAR BANERJEE" <sundarbanerjee@bbjconst.com>,
"Namrata Mehta" <namrata.mehta@bridgeroof.co.in>, "Bridge Roof"
<delhi@bridgeroof.co.in>, "CMD BRIDGEROOF" <cmd@bridgeroof co.in>, "Bridge Roof"
<bridge@bridgeroof.co.in>, cmd@cciltd.in, dirf@cciltd.in, "co secy” <co_secy@cciltd.in>,
"CMD EPI" <cmd@engmeerangpro;eois com>, "Pramod Kumar Sahoo"
<pk.sahoo@engineeringprojects.com>, "CA Nitesh Kumar Goyal"
<nitesh.goyal@epi.gov.in>, "Company Secretary” <csd@epi.gov.in>, "Pankaj Gupta"
<cmd@hmtindia.com>, "Corporate Planning" <cplg@hmtindia.com>, cmd@hecltd.com,
sect@hecltd.com, corpmkig@hecltd.com, hecdelhi@hecltd.com, "cmd jaipur”
<cmd.jaipur@indiansalt.com>, "sumona majumdar”

nttog femait gov in/hiorntmessage?id=12175&tz=Asia/olkata&xim=1 ) 112



fSeT Uog ¥ Frger (30=an oo
BRIDGE AND ROOF CO. (INDIA) LTD.

(¥NT WIHR FT TF 3TA/A GOVERNMENT OF INDIA ENTERPRISE)
CIRCULAR

Ref: B&R/CIR/GM(HR)/2023 21.07.2023
To : All Employees of B AND R

Subject : Identity Card for Employees on Permanent Rolls of the Company.

It has been decided to issue Identity Card to all the employees on the permanent rolls of the Company
henceforth from HR Dept./Kolkata. A standardized format is attached for the purpose.

Employees not having any Identity Card at present, are advised to furnish their request in the
prescribed format (attached) forwarded through their Controlling/Reporting Officer by physically
filling in the details and affixing a copy of latest passport size coloured photograph to HR
Dept/Kolkata and/or e-mail the filled in soft copy along with soft copy of such photo (appx. 100 — 250
KB) to : kolkata.hr@bridgeroof.co.in

In case of any change in the particulars of the Identity Card of any employee, he/she may apply afresh
in the same manner, as mentioned above.

for BRIDGE AND ROOF CO. (I) LTD.

Ol —

(ABHUIIT ROY)
GENERAL MANAGER (HR)

Enclo : Format, as stated above.
CCto:

CMD

D(F)

D(PM)

CVO

EDs/CGMs/GGMs/GMs/DGMs/HODs

CITO — For arranging circulation please.

All Sites/Offices at Howrah, Kolkata, Mumbai, Chennai, Delhi, Bhubaneswar, Prayagraj, Guwahati & Vadodara
Notice Boards

File



To,
Bridge And Roof Co. (I) Ltd.
HR Dept., Kolkata
Email ID: kolkata.hr@bridgeroof.co.in
Through: Controlling Officer / Reporting Officer
Sub.: Requisition for New / Replacement ID Card :
Please arrange to provide ID Card as requested below. [P, tick (/) the appropriate]
i) Lost and complaint already lodged with Police iv) Fresh issue

ii) Damaged and requiring replacement

v) Any other (please specify)

iii) Particulars changed as provided below I

I shall return the existing / temporary card upon receipt of new card.
IDENTITY INFORMATION

Please fill in CAPITAL letters only leaving a GAP between words
EMP. No. LI L [ [ ] (sample [RIAIM. TLiA L] [BIOSTED
Employesame. PN INIER T F TOGFTET ] T[T 1 5
ENEPFEEEEEE . SEANRNRED
5 i o 6 5 R
Grade LT T[T (sampe (S5~ 15i5,6/ 1)
Offier --> O-E8 O-E7 0O-E6 O-E5 O-E4 O-E3 0O-E2 O-E1 O-EO
Staff --> S-SSG1  S-SSG  S-SGA  S-SGB  S-G1
Sub Staff --> S5-5SG1 SS-SSG  S5-SG - SS-G3  SS5-G2  SS-Gi
Worker --> W-CH1 W-CH W-SG W-G3 W-G2 W-Gi
Fathersipmmmer. <o [o] [ L] BT FLET [ FEIEETTT P REE]
s e T T [ R T T e
LA s [ T e ] T
Permanent Adress. [ 2] | ] PRI EL T TR T EREE R
tstumhediege. - [ o[ | G RETT T TTITTITITTTT]
Company) R EREE R E RN EEFEREN TR T Wl
EEEEERECTEEEEEEfaTEE L Aa T R
8 50l . e O o 5 N L R O
PAN LI T [T L[ [[]] (Optiona
Aadhar Card No. EREEREEREE BN
Identity Mark ERSREEERIFIIEREERAEENE R TN
ELEET T srsemie i, s P st ]
Blood Group :D:lj
Mobile Nos.  ENSFIENENT JEEEEEERERE
Emergency Contract = D[ | [ [ [ [ [ [ [ [ ] 10 O A 6
Email ID sl BT PITaER L L R ] R
(ssearrraL eyl [ {71 [ T [ peiepsE gl e L [ I T T E]
Date : [D/I:D/ 2 O[:D Signature :
e %< 82 s 8 9 ¥ ¥
Please deliver the ID card at this address -->
en[ T T T 1]




BRIDGE AND ROOF COMPANY (INDIA) LIMITED.
(A Government of India Enterprise)
NOTICE

Ref: B&R/GM (HR)YWBDD/2023-24 Date:12/06/2023

All Offices & Project Sites,

In Compliance of the directives received vide letter dated 17/05/2023
from Ministry of Heavy Industries, Government of India, Pledge
(enclosed) for Blood Donation will be read as per following schedule for
the Celebration of “World Blood Donor Day” on 14th June 2023, as one
of the activities under “Raktdaan Amrit Mahotsav” approved under
Azadi Ka Amrit Mahotsav.

The Slogan for this year’s World Blood Donor Day campaign is “Give
blood, give plasma, share life, share often.”

All are requested read out the Pledge as per following programme :

A. Kolkata & Howrah Office 14/06/2023 To be read out by CMD /

at 12.30 P.M Senior Most Officer available
B. Other Offices
Delhi, Mumbai, Chennai, Ranchi, | 14/06/2023 To be read out by Senior Most
Vadodara, Bhubaneswar, Vizag, | 1230P.M Officer available

Guwahati, Prayagraj /Site Offices

Printed Copies of the Enclosed Banner should be displayed at All Offices and
Project Sites.

An action taken Report including photographs / videography etc. about the manner
in which the “World Blood Donor Day” was observed may be sent by all Offices

and Project Sites to bandr.corporate@bridgeroof.co.in  at Kolkata Office, at the
earliest.

o

(ABHIJIT ROY)
GM (HUMAN RESOURCE)

CC: CMD
CC: D(PM); D (F)
CC: CVO

CC: All EDs/ GGMs / GMs / HODs & Howrah / Delhi/ You are rquested to circulate & give wide
Mumbai/Chennai/Vadodara/Bhubaneswar/ Ranchi/ publicity of the Notice, so that activities
Guwahati/ Prayagraj /Vizag/ Notice-Board. are undertaken at all the Offices and

Project Sites.

CC : Chief Information Technology Officer — For coverage of activities on Social Media.
Enclosed : As stated above



6/12/253, 1076 AM Email

Emai'E Bridge Roof

Fwd: [PLEASE OPEN THE ATTACHMENT WITH CAUTION]World Blcod Donor Day on
14th June 2023 under " Raktdaan Amtrit Mahotsav" under AKAM.

~ From : Abhijit Roy <abhijit.roy@bridgeroof.co.in> Wed, May 17, 2023 04:41 PM

Subject : Fwd: [PLEASE OPEN THE ATTACHMENT WITH #1 attachment
CAUTION]World Blood Donor Day on 14th June 2023
under " Raktdaan Amtrit Mahotsav" under AKAM,

To : Bridge Roof <jaydip.ray@bridgeroof.co.in>

For n/a pl.

From; "CMD BRIDGEROOF" <cmd@bridgeroof.co.in>

To: "Namrata Mehta" <namrata.mehta@bridgeroof.co.in>, "Abhijit Roy"
<abhijit.roy@bridgeroof.co.in>, "Suprakash Chattopadhyay"
<suprakash.chattopadhyay@bridgeroof.co.in>

Cc: "Nav Ratan Gupta" <df@bridgeroof.co.in>, "Ravi Kumar"
<dpm.bandr@bridgeroof.co.in>

Sent: Wednesday, May 17, 2023 3:24:44 PM

Subject: Fwd: [PLEASE OPEN THE ATTACHMENT WITH CAUTION]World Blood Donor
Day on 14th June 2023 under " Raktdaan Amtrit Mahotsav" under AKAM.

For necessary action please.
R.K.Singh

From: "dhi_coord" <dhi_coord@pnic.in>

To: "com sec” <com.sec@andrewyule.com>, cmd@andrewyule.com,
nalinshinghal@bhel.in, cmd@bhel.in, "SUNDAR BANERJEE"
<sundarbanerjee@bbjconst.com>, "Namrata Mehta" <namrata.mehta@bridgeroof.co.in>,
“Bridge Roof" <delhi@bridgeroof.co.in>, "CMD BRIDGEROOF" <cmd@bridgeroof.co.in>,
"Bridge Roof" <bridge@bridgeroof.co.in>, dirf@cciltd.in, "cci co" <cci_co@cciltd.in>, "CMD
ERI" <cmd@engineeringprojects.com>, "Pramod Kumar Sahoo"
<pk.sahoo@engineeringprojects.com>, "CA Nitesh Kumar Goyal"
<nitesh.goyal@epi.gov.in>, "Company Secretary" <csd@epi.gov.in>, "Pankaj Gupta"
<cmd@hmiindia.com>, "Corporate Planning" <cplg@hmtindia.com>, cmd@hecitd.com,
hecdelhi@hecitd.com, cmdhclkol@gmail.com, "cmd jaipur" <cmd jaipur@indiansalt.com>,
"sumona majumdar” <sumona.majumdar@indiansalt.com>, pstocmd@indiansalt.com,
‘cmd office” <cmd.office@indiansalt.com>, information@indiansalt.com, iljaipur@ilkota.in,
"Secretary NEPAMILLS" <secretary@nepamills.nic.in>, "Shri AVHIJIT CHATTERJEE
DELHI" <nepadelhi@nepamills.nic.in>, mdo@reil.co.in, "Subhash Agrawal, Addl. General
Manager (F&A), REIL" <fin_acct@reiljp.com>, poojas@rnc72.com, gmho@rnc72.com,
sunilkumar@fcriindia.com, director@fcriindia.com, "m suresh” <m.suresh@fcriindia.com>,
director@araiindia.com, "Rajnish Maurya" <rajnish.maurya@natrip.in>, "Anoop Singh"
<anoop.singh@natrip.in>, "Director, CMTI" <director.cmti@nic.in>, "pinaki bt"
<pinaki.bt@nic.in>, "Padmavathi V CH" <mondreti.padma@nic.in>

Cc: "Aditya Kumar Ghosh" <aditya.ghosh@gov.in>, "Dinesh Pal Singh"
<dineshp.singh@nic.in>

Sent: Wednesday, May 17, 2023 11:59:01 AM

httpsifemaill.govinfiprintmessage?id=11704&tz=Asia/Kolkata8xim=1 142



8/12/23, 1026 AM Email

Subject: [PLEASE OPEN THE ATTACHMENT WITH CAUTION]World Blood Donor Day
on t4th June 2023 under " Raktdaan Amtirit Mahotsav" under AKAM.

SirfMadam,

Kindly find attached herewith Ministry of Health and Family Welfare D.O Letter No.
IM.11016/14/2023-NBTC/BTS dated 11.05.2023 on the subject cited above with request
to organize activities to observe the event and send a report along with the
photographs of the ocbservance of the event to Dr. Anil Kumar, Additional DDG,
Dte. GHS, MoHFW (Email: dr.anilkumar@nic.in and mobile number:
9811637663) under intimation to Coordination Section, MHI.

IR,

TH-AY 3HT,
U I HET,
TIHTY - 011-23061073

- MHFW DO Dated 11.05.2023.pdf
39 KB
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Dear Colleague,

As you may be aware, World Blood Donor Day is celebrated every year since the year
2004, throughout the world on 14 June. This is done to raise awareness of the importance
of blood donation and to recognize the contribution of voluntary unpaid blood donors in
saving lives and improving health. 14 June is the birthday of Karl Landsteiner (1868-1943),
an Austrian biologist and physician, considered to be the “founder” of modern blood
transfusion, who also discovered the ABO blood groups.

2. Every blood donation is a precious lifesaving gift and repeat donation is the key fo
building a safe and sustainable blood supply and achieving Universal Health Coverage (UHC).
Access to safe and secure biood supply based on the voluntary non-remunerated donation is
vital for management of accident and trauma victims, patients requiring surgeries, cancer
patients, cases of bleeding during pregnancy and child birth, cases of anemia including those
1CCHE )/eouv ring life-long and regular blood transfusions for condmons such as Sickle Cell Anemia
~ and Thalassemia etc. Voluntary non-remunerated plasma donations also play an important

part in supporting gatients with a wide range of long-term conditions such as Haemophilia
T and immune deficiencies.
s 3. Celebration of World Blood Donor Day on 14% June 2023, is one of the activities

\‘)H uncler " Raktdaan Amrit Mahotsav" approved under Azadi Ka Amrit Mahotsav. Thea slogan

v for this yelar's World Blood Donor Day campaign is “Give blood, give ptasma, share life,

\ share orwn.’ It focuses on patients requiring life-long transfusion support and Underlifies
the role every single person can play, by giving the valuable gift of blood or plasma.

The specific objectives of this year’s campaign are to:

t.  Celebrate and thank individuals who donate blood and encourage more people to
become new donors as well.

ii. Encourage people in good health to donate blood regularly, as often as is safe and
possible, to transform the quality of life for transfusion dependent patients and help
to build a secure blood supply in all Countries in the world.

iii. Highlight the critical roles of voluntary non-remunerated regular blood and plasma
donations in achieving universal access to safe blood products for all populations.

iv.  Mobilize support at National, Regional and giobal levels among governments and
deveiopment partners to invest in, strengthen and sustain National blood programmes.

The suggeasted action plan for the event is as follows:
. To maximize registration of willing blood donors along with optimat blood collection.
i. To spread awareness among rural masses, activities of felicitation of blood donor and
pledge taking ceremony may be organized at Gram Panchayat level. The pledge can
be administered by the respective Sarpanch.

Room No. 158, A-Wing, Nirman Bhawan, New Delhi-110 011
Tela - (OVYN11-23061863 23063221 Fax - 011-23061252. E-mail : secvhifw@®@nic.in



fii.

vi.

4.

The office of District Collector/District Magistrate may be involved to supervise the

activities at the District Headquarter, Sub Division and Block level in the concerned
district.

. A pledge in Engiish and Hindi or regional language for blood donation will be

| administered through both physical events at all levels and digital platforms. A
. template of the pledge in English and Hindi is enclosed which may be got translated
“ into regional languages for wide dissemination.

Facility for blood group testing may be made available on 14% June, 2023 at all
PHCs/CHCs/sub-district and district Hospitals and other biood banks as per feasibility.
This wilt help the common citizens to know their blood group which will be useful in
emergencies for the purpose of blood donation. All Central Government Ministries,
Hospitals/Institutions and Medical College (Government and Private) are requested to
organize similar activities on 14 June, 2023.

Various activities towards promotion of blood donation namely pledging, poster and
slogan competition through Government of India, digital platform namely MyGov have
been initiated.

Accordingly all States/UTs are requested to organize activities to observe the event

and disseminate the information widely among various stakeholders. Furthers it is requested,
a report along with the photographs of the observance of the event may be sent to Nodal
Officer of the campaign of Raktdaan Amrit Mahotsav, Dr. Anil Kumar, Additional DDG,
Dte.GHS, MoHFW, Room No.550 A, Nirman Bhawan, New Delhi-110011 (Email id:
dr.anilkumar@nic.in and Mobile Number; 9811637663).

Encl.:

Y1 Ld e

A line of confirmation along with plan of activities would be hlghly,a preciated.

/\/M’W 5/(,)74@ Yogrs smcerely,
py

. as above

_._“_

TE

(Rajesh Bhushan})

Secretary, All Ministries/Departments Government of India
ACS/Principal Secretary/Secretary (Health & FW) All States/UTs
Project Directors, SACS/Director SBTC

Head, Central Government Hospital/Institution

All Medical Colleges (Government and Private)

Copy for information to Secretary, Ministry of Culture, Govt. of India



Pledge
World Blood Donor Day, 2023

I, {Name), resident of (Village)
(District), (State), today, on the occasion of World Blood Donor Day, 2023 do
hereby pledge to donate my blood regularly.

Keeping in view the huge need of blood in India, |1 also undertake to create
awareness amongst my family members, friends, relatives, colleagues and public
about the need for reqular, voluntary unpaid blood donation.

Along with this, | also undertake, that whenever someone is in need of blood, | shall

donate blood at my own expense without any greed, free from caste-religion
discrimination.

| will make relentless efforts so that no life is lost around us due to shortage of
blood.
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RAKTDAAN AMRIT MAHOTSAV Y
14th June, 2023 -

- “Give blood, give plasma, share life, share often. ”
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
HIT BIFR FT TF 3T/ / A Government of India Enterprise
FId_Hdr/Kolkata-700 07

Ref. B&ER/GM(HR)/OFCO/2023-24 ' 12" April, 2023

OFFICE ORDER

Sub: Floating of Tenders-reg.

I. It has been observed that some Notice Inviting Tenders (NITs) and other tender related
documents have been floated only over the Company's website.

ll.  For administrative convenience and maintenance of transparency of records in tendering
system, all concerned Officers and/or HODs and/or SBU Heads are hereby requested to float
all upcoming Notice Inviting Tenders (NIT) and cther related Tender documents, both over the
Company’s portal available at www.bridgeroof.co.in and over the Central Public Procurement
Portal (CPP). All relevant rules and guidelines of CVC, Govt of India, in this regard must be

followed.

Any deliberate violation of the above rule, either reported or observed, might attract stringent

action from the Management against the concerned Officer.

lll. It is clarified that rules that are to be observed for Tenders covered under GeM portal shall

continue to be followed as earlier.

This will come into force with immediate effect.

This is issued as per approval of the Competent Authority.

Ol

(ABHIJIT ROY)
GENERAL MANAGER (HR)

CC: CMD } - For kind information please

CC: D (PM) } - For kind information please

CC: CVO

CC: All EDs/CGMs/GGMs/GMs/DGMs/HODs

CC: All Sites & Offices at Kolkata/Howrah/Delhi/fMumbai/Chennai/Bhubaneswar/Vadodara/Ranchi/Prayagraj/Guwahati
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
HRd IR FT TH 3gTH / A Government of India Enterprise

Flol_FHIa/Kolkata-700 071.

Ref: B&R/GM(HR)/OFCQ/2023-24/2 10" April, 2023

To

OFFICE ORDER

All HODs/SBU Heads

Sub: Allowing employees posted at project sites to attend duties at Head Office or registered

[,

Office-reg.

It has been observed that some employees who are officially posted in project sites are attending
their duties at Head office at Kolkata or office at Howrah without any formal transfer order or prior
written consent of CMD which leads to violation of the Office Order Ref
.B&R/ED(CS)/OFC0/2022-23 dated 20.10.2022 (copy enclosed as Annexure A)

In view of above, all HODs and/or SBU Heads are once again advised to strictly follow the
administrative discipline of the organization and directives issued by the Competent Authority vide
Office Order Ref .B&R/ED(CS)/OFC0/2022-23 dated 20.10.2022 and not 16 allow any employees
officially posted at:project sites under their control to attend duties at Head office at Kolkata or
office at Howrah without any formal transfer order or prior written consent of CMD.

Any deliberate violation of the above rule, if observed or reported may invite stringent action by the

Management against the concerned HOD and/or SBU Head as well as concerned employee.

It may be noted; thatin case any employee, officially posted at project site, attends duty at HO at
Kolkata or office at Howrah without any formal transfer order or prior written consent of CMD, his
attendance HO at Kolkata or office at Howrah, shall not be recognized and he will be treated as

‘absent’ at his official place of posting.

This is issued with approval of the Competent Authority.

O

(ABHIJIT ROY)
GENERAL MANAGER (HR)

Encl: a/a

CC:;
CC:
CC:
CC:
CC:

CMD  }- For kind information please

D (PM) }- For kind information please
cvo

All EDs/CGMs/GGMs/GMs/DGMs/HODs

All Sites & Offices at Kolkata/Howrah/Delhi/Mumbai/Chennai/Bhubaneswar/Vadodara/ Ranchi/Prayagraj/Guwahati
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
R H{HR &I U 3¢qH / A Government of India Enterprise

Ref: B&R/ED(CS)/OFC0O/2022-23 ' 20.10.2022

OFFICE ORDER

To
All HODs,

Sub: Deputing employees at Head Office or Registered Office

[ For administrative convenience, all HODs are hereby advised not to allow any employee who
are under their control and who are officially posted at Project Sites, to record their attendance
and attend duty at the Head office at Kolkata or Office at Howrah without any formal Transfer

order or prior written consent of CMD.

1. Any deviation from this rule, if reported or observed, may attract stringent action or disciplinary
proceeding on behalf of the Management.

This will come into force with immediate effect. This is issued as per approval of the Competent

(SUPRAKASH CHATTOPADHYAY)
EXECUTIVE DIRECTOR {CE)

CC: CMD }- Forkind r'nfomiation please
CC: D (F) }- Forkind information please
CC; D {PM) } - For kind information please
GGC: CVO

CC: All EDs/CGMs/GGNis/GMs/DGMs/HODs
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
R ATHR T TH IGIA /A Government of India Enterprise
Fror_&rdl/Kolkata-700 071.

Ref: B&R/GM(HR)/OFC0/2023-24/3 10™ April, 2023

OFFICE ORDER

To
All HODs/SBU Heads

Sub : Restrictions on Fund Transfer

| It has been observed that few project sites are still transferring funds to other project
sites or to Zonal Office or Regional Office by violating the rule of obtaining mandatory
approval of the Competent Authority or Authority appointed by the Competent Authority
for this purpose, if any.

Il. Accordingly, all concerned HODs and /or SBU heads and/or Regional Heads and/or
Zonal Heads are hereby advised not to allow any fund transfer amongst the Projects
Sites or between Zonal Offices or Regional Offices, which might be under their control, as

the case may be, without prior written consent of CMD.

Any deviation from the above-mentioned rule regarding fund transfer, if reported or observed,

may attract stringent action from the Management . This will come into force with immediate

effect.

This is issued with the approval of the Competent authority.

o _
(ABHLJIT ROY)
GENERAL MANAGER (HR)

CC: CMD }- For kind information please

CcC: D(PM) }- Forkind information please

CC: CVO

CC: All EDs/CGMs/GGMs/GMs/DGMs/HODs

CC: All Sites & Offices at Kolkata!Howrah/Delhi.’MumbailChennai!BhubaneswarNado_daralRanchi.’Prayagraj!Guwahati
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
TR WIFN &1 TS 3897 / A Government of India Enterprise
@hie_shidl/Kolkata-700 071.

Ref- B&R/IGM(HRY/OFC0/2023-24/2 10" April, 2023

To

OFFICE ORDER

All HODs/SBU Heads

Sub: Allowing employees posted at project sites to attend duties at Head Office or registered

Office-reg.

It has been observed that some employees who are officially posted in project sites are attending
their duties at Head office at Kolkata or office at Howrah without any formal transfer order or prior
written consent of CMD which leads to violation of the Office Order Ref
B&R/ED(CS)/OFC0O/2022-23 dated 20.10.2022 (copy enclosed as Annexure A)

In view of above, all HODs andfor SBU Heads are once again advised to strictly follow the
administrative discipline of the organization and directives issued by the Competent Authority vide
Office Order Ref .B&R/ED(CS)/OFC0/2022-23 dated 20.10.2022 and not to allow any employees
officially posted at project sites under their control to attend duties at Head office at Kolkata or
office at Howrah without any formal transfer order or prior written consent of CMD.

Any deliberate violation of the above rule, if observed or reported may invite stringent action by the
Management against the concerned HOD and/or SBU Head as well as concerned employee.

It may be noted, thatin case any employee, officially posted at project site, attends duty at HO at
Kolkata or office at Howrah without any formal transfer order or prior written consent of CMD, his
attendance HO at Kolkata or office at Howrah, shall not be recognized and he will be treated as

‘absent’ at his official place of posting.

This is issued with approval of the Competent Authority.

O

(3

(ABHUIT ROY)
GENERAL MANAGER (HR)

Encl: ala

CC:
cC:
ccC:
CC:

CC:

CMD }- For kind information please

D (PM) }- For kind information please

Ccvo

All EDs/CGMs/GGMs/GMs/DGMs/HODs

All Sites & Offices at Kolkata/Howrah/Delhi/Mumbai/Chennai/Bhubaneswar/Vadodara/ Ranchi/Prayagraj/Guwahati
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
ST HIHR 1 UH IgqA/ A Government of India Enterprise

Ref: B&RIED(CS)!OFCO/ZOZZQB 20.10.2022

OFFICE ORDER

To

All HODs,
Sub: Granting Leave to Site-in-Charges

| It has been observed that some Officers acting as Site-in-Charges in the respective Project Sites,
are availing Leave frequently and remain absent in the project sites even during vital stages of

execution of projects which is affecting the progress schedule of projects.

Il. Accordingly, all the HODs and/or Reporting Authorities of the Site-in-Charges, are hereby
advised to process all Leave applications submitted by the Site-in -Charges only upon written

approval of Chairman and Managing Director(CMD).

II. Any deviation from this rule, if reported or observed, may attract stringent action or disciplinary

proceeding on behalf of the Management.

This will come into force with immediate effect. This is issued as per approval of the Competent

Authoritj

\\mp

(SUPRAKASH CHATTOPADHYAY)
EXECUTIVE DIRECTOR (CS)

CC: CMD }- For kind information please.
CC: D(F) }- For kind information please.
CC: D (PM) }- For kind information please.
CC: CVO

cC: Al EDs/CGMs/GGMs/GMs/DGMs/HODs
CC: All Sites & Offices at KolkataiHowrah/Delhi/Mumbai/ChennaiiBhubaneswarNadodaraf Ranchi/Prayagraj/Guwahati
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
R TIFR HT TF 3674 /| A Government of India Enterprise

Flerehldi/Kolkata-700 071.

REF: BANDR/GM(HR)/HP/OFCO./2022-23 4™ February,2023

—

(A)

OFFICE ORDER

To
All Employees — Regular/Retired

Ref. Judgment dated 04/11/2022 by the Hon’ble Supreme Court of India regarding Employees’
Pension Scheme (EPS-95) — EPFO Communication dated 29/12/2022.

This has reference to Circular No. Pension/2022/54988/15149 dated 29th December 2022 from the
EPFO Head Office which is issued in compliance of Order contained in para 44(ix) read with para 44(v)
& (vi) of the Hon’ble Supreme Court Judgment dated 04/11/2022.

Employees who had exited the Scheme before 01/09/2014 (i.e. attained age of 58 before 01/09/2014)

It may be noted that the aforesaid Circular, it is currently addressing employees who have exited the
Scheme (EPS) prior to 1st September, 2014, and had exercised the option for EPS 95 pension on higher
salary under Para 11(3) of 1995 Scheme and whose application for higher pension was rejected by
EPFO.

As per records available, no EX-EMPLOYEE OF THE Company who had exited the scheme before
01/09/2014 is covered under above provisions. Hence, this Circular does not cover any of our retired
employees.(Who have attained 58 years on or before 01/09/2014)

(™ Serving employees OR employees who have exited the Scheme after 01/09/2014 (i.e. who have

attained age of 58 after 01/09/2014) :

As per the Para 44(iv) of the judgment of Hon’ble Supreme Court, time limit of four months has been
given to eligible employees to exercise joint option for contributions to EPS 95 Scheme on actual salary
and consequent determination of higher Pension. It is expected that EPFO will issue a separate
Circular/Guidelines for these category of employees. .

Gl

-

Page 1 0f 10



Meanwhile, we are also taking up the matter with EPFO Head Office for necessary
clarification/notification.

(C ) While detailed modalities for operationalizing the verdict is awaited from EPFO, the Company is in the

D)

(E)

process of extracting the actual salary data since November 1995 for computation of PF Earnings.

Employees who have joined Bridge And Roof Co.(I) Ltd. on and thereafter 1st September 2014 as fresh
recruit are not covered under EPS 1995 pension scheme. Therefore, they are not required to submit the
option for higher pension scheme under para 11(3) of the judgment.

Further, since circular No. Pension/2022/54877/15149 dated 29/12/2022 of EPFO itself provides for
modalities of implementation of higher pension of eligible employee retired before 1st September 2014
(after attaining 58 years of age) therefore they are also not required to submit the option.

It is, therefore, requested to all eligible Serving employees/Retired employees (those attained age of 58
yrs after 01.09.2014) who are interested to opt for higher pension to submit their option for higher
pension scheme under Para 11(3) of the pre-amendment rules for EPS within 20.02.2023 to GM (HR),
Kolkata Office as per the formats enclosed as Annexure A and Annexure B as applicable.

It may please be noted that only hard copy duly signed by the employee with all relevant details will be
accepted.
This is issued as per approval of the Competent Authority.

(ABHIJIT ROY)
GENERAL MANAGER (HR)

N.B: Format/ Declaration made on the basis of this circular may have to be revised/reviewed depending on the
subsequent decisions of competent authority, if and when applicable. Further, the ouicome of calculations
being made by the Company/ Trustee towards PF/EPF are subject to acceptance by individual employee
concerned besides EPFO, as well.

CC: CMD } For kind information pls.

CC : D(PM)} For kind information pls.

CC:CVO

CC : All EDs/ICGMs/GGMs/GMs/DGMs/HODs

CC : Offices at Kolkata/Howrah/Mumbai/Delhi/Chennai/Vadodara/Bhubaneswar/Ranchi/Guwahati/Prayagraj/Visakhapatnam
CC: Notice Board for notification of all employees.

CC: All Sites

CC : Company's website : www.bridgeroof.co.in
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Annexure A

(Declaration form by Retired Employees, retired after 1st September 2014)

To,

Regional Provident Fund Commissioner,
Employees Provident Fund Organisation,
Regional Office, Howrah,

24, Belilious Road,

Howrah — 711 101

Dear Sir,

Sub: Joint option under Para 11(3( and Para 11(4) of Employees Pension Scheme,
1995 based upon the Hon’ble Supreme Court’s Order in C.A. No. 008143-
008144/2022 Titled EPFO vs Sunil Kumar pronounced on 04/1 1/2022.

Reference is invited towards Para 43 and Para 44(iv) of the aforesaid judgment dated
04/11/2022 of Hon’ble Supreme Court of India, in the above cited Civil Appeal when in the
eligible employees and his/her employer are required to submit a joint option under erstwhile
Para 11(3) 8 Para 11(4) of the EPS’95 within a period of 4 months from the date of judgment.

Since no format for the Joint Option has been provided by EPFO and same is also not
available on EPFQ’s website, based on similar formats issued by various ROs in the year
2017 & 2018 while implementing the RC Gupta judgment, in order to comply with the above
requirement, we (employees and employer) are hereby submitting the joint option form as
required under erstwhile Para 11(3) & Para 11(4) of Employees Pension Scheme — 1995 for
claiming pension on actual salary instead of ceiling salary limit of Rs. 15000/-.

Particulars of the employees are as under :

1. | State the category Officer / Staff / Sub-Staff / Worker

2. | Name of Retired Employee with EMP
CODE/Ticket

EPF A/c No.

EPS No.

UAN No.

Mobile No.

Email ID

3
4
5
6 | PPO Na.
T
Q
g

Aadhar No. |

10. | Date of Joining & Date of confirmation

11. | Date of retirement (on attaining 58 Years)

ij Page 3 of 10
/




DECLARATION BY RETIRED EMPLOYEE:

It is affirmed that immediately after joining, M/s Bridge And Roof Co.(India) Limited I had
been contributing towards the Provident Fund on my actual salary/wages and an equal
amount used to be contributed in my PF by the employer also as provided under Para 26(6)
of EPF Scheme, 1952. It is to further certify that an amount @ 8.33% of the statutory ceiling
amount i.e. Rs. 15,000/- (carlier Rs. 5000/- / 6500) out of the Employer’s contribution had
been remitted by the employer every month towards Employees’ Pension Scheme, 1995 since
16/11/1995 onwards.

1, do hereby opt for diverting 8.33% of my actual salary/wages out of employer’s contribution
towards Pension Fund (after adjusting the amount already remitted in EPF'95 on ceiling
salary/wages) from the date of joining the EPS’95 till my attaining Fund on my retirement. I
am ready to return the differential amount that I had withdrawn after my retirement/exit,
thus making me eligible for drawing Pension on the basis of actual salary/wages instead of
ceiling salary/wages in accordance with the aforesaid judgment dated 04/11/2022 of
Supreme Court i.e. based on my actual salary/wages instead of being based on the statutory
limit.

That I retired on attaining age of 58 years for the purpose of EPS 1995 after 01/09/2014 on
........... 20...... (Month and Year). [ also undertake that if any other legal formality is
required in this regard, I am ready to do accordingly

Copy of order issued by EPFO fixing my pension under EPS 1995 on attaining the age 58
years is also enclosed herewith for your reference.

Signature :
Place : Name :
Date : Address :

%)
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UNDERTAKING BY THE EMPLOYER

I, (Name and Designation) being the authorized signatory on behalf of
M/s. (Name of the Estt.) do hereby
certify that Mr./Ms. is working with us as

and has retired for the purpose of EPS-95 on attaining age of 58 years on

His EPF/A/c. No. is . He/She had been contributing towards

Provident Fund on his/her salary/wages, as per the terms of Para 26(6) of the EPF Scheme
1952. Equal share had been contributed by this establishment too. This establishment has
no objection if he deposits/returns the due differential amount @8.33% of the employers
share w.e.f. 16/11/1995 to EPFO i.e. from the date of commencement of the scheme or when
his salary/wages exceeded the statutory limit, along with due interest as declared under EPF
Scheme, 1952 from time to time, thus making him eligible for drawing pension on the basis
of Pensionable salary based on his actual salary/wages, instead of on the statutory limit as
per erstwhile Para 11(3) & Para 11(4) of the EPS’95 Scheme as permitted to do so by the
judgment dated 04/11/2022 of the Hon’ble Supreme Court of India.

I certify that the particulars furnished above are correct as per the available record.

For BRIDGE AND ROOF CO.{INDIA)LIMITED
Place :

Date
(Signature of Authorised signatory with official seal

Authorized signatory
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Annexure B

(Declaration form by Serving Employees)

To,

Regional Provident Fund Commissioner,
Employees Provident Fund Organisation,
Regional Office, Howrah,

24, Belilious Road,

Howrah - 711 101

Dear Sir,
Sub: Joint option under Para 11(3) and Para 11(4) of Employees Pension Scheme,

1995 based upon the Hon’ble Supreme Court’s Order in C.A. No. 008143-
008144 /2022 Titled EPFO vs Sunil Kumar pronounced on 04/11/2022.

Reference is invited towards Para 43 and Para 44(iv) of the aforesaid judgment dated
04/11/2022 of Hon’ble Supreme Court of India, in the above cited Civil Appeal when in the
eligible employees and his/her employer are required to submit a joint option under erstwhile
Para 11(3) & Para 11(4) of the EPS’95 within a period of 4 months from the date of judgment.

Since no format for the Joint Option has been provided by EPFO and same is also not
available on EPFO’s website, based on similar formats issued by various ROs in the year
2017 & 2018 while implementing the RC Gupta judgment, in order to comply with the above
requirement, we (employees and employer) are, hereby submitting the joint option form as
required under erstwhile Para 11(3) & Para 11(4) of Employees Pension Scheme - 1995 for
claiming pension on actual salary instead of ceiling salary limit of Rs. 15000/-.

Particulars of the employees are as under:

State the category Officer / Staff / Sub-Staff / Worker

Name of Serving Employee with EMP
CODE/Ticket

EPF A/c No.

EPS No.

UAN No.

PPO No.

Mobile No.

Email ID

Aadhar No.

Date of Joining & Date of Confirmation
Date of retirement (on attaining 58 Years)

}%:SGJGO-\]G\U‘-IBCD S
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DECLARATION BY SERVING EMPLOYEE :( Covered Under GPF)

It is certified that immediately after joining, M/s. Bridge And Roof Co. (India)Ltd.(name of the
establishment), I had been contributing towards the Provident Fund on my salary /wages and
an equal amount used to be contributed in my PF by the employer also as provided under
Para 26(6) of EPF Scheme, 1952. It is to further certify that an amount @8.33% of the
statutory ceiling amount i.e. Rs. 15,000 (earlier Rs. 5000 / 6500) out of the Employer’s
contribution has been remitted every month towards Employees’ Pension Scheme, 1995

since 16/11/1995 onwards.

I, do hereby opt for diverting 8.33% of my actual salary/wages out of employer’s contribution
towards Pension Fund (after adjusting the amount already diverted in EPF95 on ceiling
wages) from the date of joining the EPS'95 till my attaining the age of 58 years. Since I have
not withdrawn the Provident Fund on attaining the age of 58 years and I hereby authorise
. EPFO to adjust the differential amount along with interest from my Provident Fund with
EPFO and making me eligible for drawing Pension on the basis of average of last 60 months’

salary/wages as

Pensionable salary/wages i.e. based on my actual salary/wages instead of being based on
the statutory limit.

Signature :
Place : Name :
Date : Address :

UNDERTAKING BY THE EMPLOYER

I, (Name and Designation) being the authorized signatory on behalf of
~ M/s. (Name of the Estt.) do hereby
certify that Mr./Ms. is working with us as

and will retire for the purpose of EPS-95 on attaining age of 58 years on

His EPF/A/c. No. is . He/She had been contributing towards

Provident Fund on his/her salary/wages, as per the terms of Para 26(6) of the EPF Scheme
1952. Equal share had been contributed by this establishment too. This establishment has
no objection if he deposits/returns the due differential amount @8.33% of the employers

share w.e.f. 16/11/1995 i.e. from the date of commencement of the scheme or when his

0~
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salary/wages exceeded the statutory limit, along with due interest as declared under EPF
Scheme, 1952 from time to time, thus making him eligible for drawing pension on the basis
of Pensionable salary based on his actual salary/wages, instead of on the statutory limit as

per erstwhile Para 11(3) & Para 11(4) of the EPS'95 Scheme as permitted to do so by the

judgment dated 04/11/2022 of the Hon’ble Supreme Court of India.

I certify that the particulars furnished above are correct as per the available record.

For BRIDGE AND ROOF CO.(INDIA)LIMITED
Place :

Date :
(Signature of Authorised signatory with official seal

Authorized signatory
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DECLARATION BY SERVING EMPLOYEE (Covered under OPF))

It is affirmed that immediately after joining, M/s. Bridge And Roof Co. (India) Ltd., I had been
contributing towards the Provident Fund on my salary/wages and an equal amount used to

be contributed in my PF by the employer also as provided under Para 26(6) of EPF Scheme,
1952, It is to further certify that an amount @8.33% of the statutory ceiling amount i.e.
Rs. 15,000 (earlier Rs. 5000 / 6500) out of the Employer’s contribution has been remitted

every month towards Employees’ Pension Scheme, 1995 since 16/11/1995 onwards.

I, do hereby opt for diverting 8.33% of my actual salary/wages out of employer’s contribution
towards Pension Fund (after adjusting the amount already diverted in EPF'95 on ceiling
wages) from the date of joining the EPS’95 till my attaining the age of 58 years. Since I have
not withdrawn the Provident Fund on attaining the age of 58 years and I hereby give my
consent to The Chairman, Bridge and Roof Officers’ Provident Fund to divert the differential
amount along with interest from my PF account and deposit the same to EPFO and making
me eligible for drawing Pension on the basis of average of last 60 months’ salary/wages as

pensionable salary/wages i.e. based on my actual salary/wages instead of being based on

the statutory limit.

Signature :
Place Name :
Date : Address :
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UNDERTAKING BY THE EMPLOYER

I (Name and Designation) being the authorized signatory on behalf of
M/s. (Name of the Estt.) do hereby
certify that Mr./Ms. is working with us as

and has will retire for the purpose of EPS-95 on attaining age of 58 years on

His EPF/A/c. No. is . He/She had been contributing towards

Exempted Provident Fund on his/her salary/wages, as per the terms of Para 26(6) of the EPF
Scheme 1952. Equal share had been contributed by this establishment too. This
establishment has no objection if he/she deposits/returns/divert the due differential amount
@8.33% of the employers share w.e.f. 16/11/1995 to EPFO through The Chairman, Bridge
and Roof Officers Provident Fund (Exempted fund) i.e. from the date of commencement of the
scheme or when his salary/wages exceeded the statutory limit, along with due interest as
declared under EPF Scheme, 1952 from time to time, thus making him eligible for drawing
pension on the basis of Pensionable salary based on his actual salary/wages, instead of on
the statutory limit as per erstwhile Para 11(3) & Para 11(4) of the EPS95 Scheme as
permitted to do so by the judgment dated 04/11/2022 of the Hon’ble Supreme Court of

India.

I certify that the particulars furnished above are correct as per the available record.

For BRIDGE AND ROOF CO.(INDIA)LIMITED
Place :

Date :
(Signature of Authorised signatory with official seal

Authorized signatory
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Ref: BANDR/GM (HR)Y/DEP./DESIGN/2022-23 6" February,2023

NOTICE

Sub: Job Notification for filing up vacancies in ‘DESIGN DEPARTMENT’ from amongst the
existing Officers of Grade E-1 and E-2 of Bridge And Roof Co. (1) Ltd.

To
All Officers,

Applications are hereby being invited from the interested Officers of Grade E-1 or E-2 of
the Company to look after the following jobs under ‘Design Department’. Of the Company

I.A) Qualification / Job Description & Responsibility :
The incumbent shall be responsible for the following jobs:

1) Design Engineer (Mechanical):-
a. Minimum Qualification: - B.E. /B.Tech in Mechanical engineering.
b. Job Description & Responsibility:- The selected candidate shall be responsible
for the following assignment
+ Design of Storage tanks
= Design of Fire Fighting system
* Design of Process and Fire water Piping

2) Design Engineer (Civil):-
a. Minimum Qualification:- B.E./ B.Tech. in Civil engineering
b. Job Description & Responsibility:- The selected candidate shall be responsible
for the following assignment
» Design of Major Civil Foundations
 Design of Buildings/Structures
¢ Design of Bridges.

ll. A Selection Committee to be constituted by the Competent Authority shall select the
suitable Officer/s after perusal of the Applications and holding an Interview/Test. Such
deployment of employees shall not be construed as ‘promotion’ or ‘up-gradation’ of the
employees, as they will continue to serve in the same Grade at the time of Application
after deployment. Regarding final selection, posting and designation, decision of the
Competent Authority shall remain final.
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BRIDGE AND ROOF CO. (INDIA) LIMITED

lll. How to Apply

The interested Officers of the Company may submit applications to General Manager
(HR in the prescribed Application format as enclosed as Annexure A within close of
business hours i.e. by 05:30 PM of 20.02.2023. Applications with full signature of the
applicant and with all relevant annexure including a declaration in the manner stated in
Annexure B, may be sent by post / by hand / by email. The email may be sent to

sharma.ankit88@bridgeroof.co.in.

This is issued as per approval of the Competent Authority.

A —

(ABHNIT ROY)
GENERAL MANAGER (HR)

CC: CMD } Forkind info. pls.

CC : D(PM) } For kind info. pls

CC:CVvO

CC : All EDs/CGMs/GGMs/GMs/DGMs/HODs

CC : Offices at Kolkata/Howrah/Mumbai/Delhi/Chennai/Vadodara/Bhubaneswar/Ranchi/Guwahati/Prayagraj/Visakhapatnam
CC: All Officers at all Sites

CC: Notice Board

Page20of4



foaw ws o s (3fe) foe
BRIDGE AND ROOF CO. (mnu)\) LIMITED Continuation Sheet

Annexure A

APPLICATION FORMAT

(Job Notification Ref: BANDR/GM (HR)/DEP./DESJ‘GN/2022-23 dated 06.02.2023)

Pls affix a
recent stamp
size colour
photograph

N

Please fill in the Application in Capital Letter Only.

1. Application for the post in the Deptt.of Design for : Design Engineer (Mechanical) : Y/N

Or Design Engineer (Civil} : YIN

(Pls put a tick against your option)

i) Full Name of the Applicant with Employee code

ii) Present designation & Grade/ Place of posting:

2. Father's name:

3. Date of Birth* (Both in figure & Word)

4. Qualification:

G-
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Annexure B

Declaration to be given by the Applicant

TO WHOM IT MAY CONCERN

by wasoiiigammsmsssnac TS SRR o hereby affirm that the information
provided by me in the Application made in response to Notice No. Ref: BANDR/GM
(HR)IDEP.IDESIGN12022-23 dated 06.02.2023 by Bridge And Roof Co. (I) Limited, 2/1,
Russel Street, Kolkata-700 071 is correct and complete to the best of my knowledge and
nothing material has been concealed/distorted. If at any time, | am found to have
concealed/ distorted any material information, necessary disciplinary measures may be
initiated against me by the Company as per rules.

Place :

Date:

(Signature of the applicant)

Name:
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
(AT TIHR &1 Tah 3¢9#/A Government of India Enterprise)

REF: BANDR/GM(HR)/OFC0/2023 6™ February, 2023

OFFICE ORDER

Sub: Availing facility of Guesthouse/Transit house-reg.

b)

c)

For smooth administration and proper utilisation of the guesthouses/transit flat of the Company, following
rules are hereby laid down for all the employees of organisation for availing the facility of the guesthouse
located in various locations of the Company.

Rules of Guest house/ Transit flat accommodation ;

Guest house/ Transit flat accommodation is meant only for the visiting employee on official tour whose
travel has been authorized by the concerned HOD and/or by the Competent Authority as the case may be.
The nominal food expenses, however, is to be borne by the visiting employee during the stay at
guesthouse. One may stay at guesthouse/transit flat for the entire duration of the official assignment
provided it is not permanent in nature.

In case of official transfer of an employee from one site to another site, he/she may stay in the guest
house/ transit flat of the company, if available, for a maximum period of 15(fifteen) days after joining at the
new place of posting and after obtaining approval of the concerned HOD. In case he/she stays at the
guest house/ transit flat beyond 15 (fifteen) days, he/she will not be entitled for House Rent Allowance
(HRA) from the 16" day of his/her stay till he/she vacates the guest house/transit flat. An employee posted
at a particular place shall not be allowed to stay at the guest house unless there is written permission from
the Reporting Authority/HOD. In case any HRA is deducted from salary of any employee for unauthorised
stay at Guesthouse/transit flat as stated above, the same shall not be refunded even if he or she vacates
the Guesthouse or transit flat later on.

It has further been decided that every employee shall be able to avail the facility of the guesthouse/transit
flats of the Company located at the following places, only after obtaining prior approval from the reporting
authority/HOD to be followed by a written confirmation of room reservation of the guesthouse from the
concerned zonal head, via e-mail as stated below. A format for application for availing guesthouse/transit
flat is enclosed as Annexure A.

Location of | Prior approval for | Prior confirmation of reservation at the
Guesthouse/transit having the boarding | Guesthouse to be obtained from concerned
flat facility to be obtained | zonal head :

from:
Noida, UP Reporting Authority/HOD | Group General Manager (Coordination-North)

Email id : delhi@bridgeroof.co.in

2. | Nerul, Mumbai Do General Manager (West),
E-mail : ns.srivastava@bridgeroof.co.in
3. | Madipakkam, Chennai Do General Manager (South),
E-mail : bandr.chennai@bridgeroof.co.in
4. | Kolkata Do General Manager (HR)
E-mail ; abhijit.roy@bridgeroof.co.in
Page 1of2




V.  Following general rules shall remain applicable for administration of the guesthouse/transit flat:

i) Every employee shall abide by the rules prevailing in the guesthouse for maintaining discipline.

i) Regarding allocation of rooms, decision of the zonal head shall remain final.

iii) For proper records, the concerned zonal head or concerned Officer authorised by HOD shall regularly
inspect the Register kept for recording stay of the visiting employee and in case, a transferred
employee continues to stay at the Guesthouse/transit flat under his control beyond 15 (fifteen) days
as stated in para (iiij) above, he should forthwith report the same to GM{(HR) through email for
necessary action.

iv) Reservation of rooms will be done on the basis of availability of rooms and order of receipt of
requisition from the concerned employee through his HOD.

v) In the event, zonal head remains on leave or on official tour, he would assign this responsibility to any
Officer at his office to do the needful for reservation of rooms at the guesthouse/transit flat.

This would come into force with immediate effect.
This has approval of the Competent Authority

O —

(ABHWIT ROY)
GENERAL MANAGER (HR)

CC: CMD } For kind information pls.

CC : D(PM)} For kind information pls.

CC:CVO

CC : All EDs/CGMs/GGMs/GMs/DGMs/HODs

CC : Offices at Kolkata/Howrah/Mumbai/Delhi/Chennai/Vadodara/Bhubaneswar/Ranchi/Guwahati/Prayagraj/Visakhapatnam
CC: Notice Board for notification of all employees.

CC: All Sites

Page 2 of 2



ANNEXURE -A
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
(3T LRI I Toh 3GTAIA Government of India Enterprise)

APPLICATION FOR STAY AT GUEST HOUSE/TRANSIT FLAT

i NAME OF THE EMPLOYEE :
ii. DESIGNATION:

iii. EMPLOYEE CODE:
iv. LOCATION OF GUESTHOUSE REQUIRED:a) Noida: b)Madipakkam, Chennai:
c¢)Nerul, Mumbai : c) Kolkata:

(put a tick mark against appropriate place)
v. REASON FOR STAY AT GUESTHOUSE :
a) TRANSFER: Y/N
Effective date of Transfer :
Effective date of Release from previous reporting authority/HOD:
Days required to be stayed at guesthouseftransit flat : FROM ............. TO connnmensioss

b) OFFICIAL ASSIGNMENT : Y /N

Days required to be stayed at guesthouseltransit flat : FROM ............. 0 S oot
APPLIED BY : Date :
FORWARDED BY : Date :
(fo be signed by
Reporting Authority)
APPROVED BY : Date :

(fo be signed by HOD/Zonal Head)

TO : (NAME OF THE CONCERNED ZONAL HEAD/HOD)

Kindly arrange for accommodation of ST ST (v s smsmssmanis wminns e G s at the
Guesthouse located at Noida/Madipakkam, Chennai/Nerul, Mumbai/Kolkata from ............... to

(Head of Deptt/Zonal Head)
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
T TIPR H1 Uh 389A / A Government of India Enterprise
Slcishian/Kolkata-700 071.

REF: BANDR/GM(HR)/HP/OFCO./2022-23 4™ February,2023

OFFICE ORDER

To
All Employees — Regular/Retired

Ref. Judgment dated 04/11/2022 by the Hon’ble Supreme Court of India regarding Employees’
Pension Scheme (EPS-95) — EPFO Communication dated 29/12/2022.

This has reference to Circular No. Pension/2022/54988/15149 dated 29th December 2022 from the
EPFO Head Office which is issued in compliance of Order contained in para 44(ix) read with para 44(v)
& (vi) of the Hon’ble Supreme Court Judgment dated 04/11/2022.

(A) Employees who had exited the Scheme before 01/09/2014 (i.e. attained age of 58 before 01/09/2014)

It may be noted that the aforesaid Circular, it is currently addressing employees who have exited the
Scheme (EPS) prior to 1st September, 2014, and had exercised the option for EPS 95 pension on higher
salary under Para 11(3) of 1995 Scheme and whose application for higher pension was rejected by
EPFO.

As per records available, no EX-EMPLOYEE OF THE Company who had exited the scheme before
01/09/2014 is covered under above provisions. Hence, this Circular does not cover any of our retired
employees.(Who have attained 58 years on or before 01/09/2014)

(B) Serving employees OR employees who have exited the Scheme after 01/09/2014 (i.e. who have
attained age of 58 after 01/09/2014) :

As per the Para 44(iv) of the judgment of Hon’ble Supreme Court, time limit of four months has been
given to eligible employees to exercise joint option for contributions to EPS 95 Scheme on actual salary
and consequent determination of higher Pension. It is expected that EPFO will issue a separate
Circular/Guidelines for these category of employees. .

L

=
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Meanwhile, we are also taking up the matter with EPFO Head Office for necessary
clarification/notification.

(C ) While detailed modalities for operationalizing the verdict is awaited from EPFO, the Company is in the

(D)

(E)

process of extracting the actual salary data since November 1995 for computation of PF Earnings.

Employees who have joined Bridge And Roof Co.(I) Ltd. on and thereafter 1st September 2014 as fresh
recruit are not covered under EPS 1995 pension scheme. Therefore, they are not required to submit the
option for higher pension scheme under para 11(3) of the judgment.

Further, since circular No. Pension/2022/54877/15149 dated 29/12/2022 of EPFO itself provides for
modalities of implementation of higher pension of eligible employee retired before 1st September 2014
(after attaining 58 years of age) therefore they are also not required to submit the option.

It is, therefore, requested to all eligible Serving employees/Retired employees (those attained age of 58
yrs after 01.09.2014) who are interested to opt for higher pension to submit their option for higher
pension scheme under Para 11(3) of the pre-amendment rules for EPS within 20.02.2023 to GM (HR),
Kolkata Office as per the formats enclosed as Annexure A and Annexure B as applicable.

It may please be noted that only hard copy duly signed by the employee with all relevant details will be

accepted.
This is issued as per approval of the Competent Authority.

(ABHIJIT ROY)
GENERAL MANAGER (HR)

N.B: Format/ Declaration made on the basis of this circular may have to be revised/reviewed depending on the
subsequent decisions of competent authority, if and when applicable. Further, the outcome of calculations
being made by the Company/ Trustee towards PF/EPF are subject to acceptance by individual employee
concerned besides EPFO, as well.

CC: CMD } For kind information pls.

CC : D(PM)} For kind information pls.

CC:CVO

CC ; All EDs/CGMs/GGMs/GMs/DGMs/HODs

CC : Offices at Kolkata/Howrah/Mumbai/Delhi/Chennai/Vadodara/Bhubaneswar/Ranchi/Guwahati/Prayagraj/Visakhapatnam
CC: Notice Board for notification of all employees.

CC: All Sites

CC : Company's website : www.bridgeroof.co.in
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Annexure A

(Declaration form by Retired Employees, retired after 1= September 2014)

To,

Regional Provident Fund Commissioner,
Employees Provident Fund Organisation,
Regional Office, Howrah,

24, Belilious Road,

Howrah - 711 101

Dear Sir,

Sub: Joint option under Para 11(3( and Para 11(4) of Employees Pension Scheme,
1995 based upon the Hon’ble Supreme Court’s Order in C.A. No. 008143-
008144 /2022 Titled EPFO vs Sunil Kumar pronounced on 04/11/2022.

Reference is invited towards Para 43 and Para 44(iv) of the aforesaid judgment dated
04/11/2022 of Hon’ble Supreme Court of India, in the above cited Civil Appeal when in the
eligible employees and his/her employer are required to submit a joint option under erstwhile
Para 11(3) & Para 11(4) of the EPS’95 within a period of 4 months from the date of judgment.

Since no format for the Joint Option has been provided by EPFO and same is also not
available on EPFO’s website, based on similar formats issued by various ROs in the year
2017 8& 2018 while implementing the RC Gupta judgment, in order to comply with the above
requirement, we (employees and employer) are hereby submitting the joint option form as
required under erstwhile Para 11(3) & Para 11(4) of Employees Pension Scheme - 1995 for
claiming pension on actual salary instead of ceiling salary limit of Rs. 15000/-.

Particulars of the employees are as under :

1. | State the category Officer / Staff / Sub-Staff / Worker

b

Name of Retired Employee with EMP
CODE/Ticket

EPF A/c No.

EPS No.

UAN No.

PPO No.

Mobile No.

Email ID

Aadhar No.

Date of Joining & Date of confirmation

==
- ololelwlo|9s|w

Date of retirement (on attaining 58 Years)
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DECLARATION BY RETIRED EMPLOYEE:

It is affirmed that immediately after joining, M/s Bridge And Roof Co.(India) Limited I had
been contributing towards the Provident Fund on my actual salary/wages and an equal
amount used to be contributed in my PF by the employer also as provided under Para 26(6)
of EPF Scheme, 1952. It is to further certify that an amount @ 8.33% of the statutory ceiling
amount i.e, Rs. 15,000/ (earlier Rs. 5000/~ / 6500) out of the Employer’s contribution had
been remitted by the employer every month towards Employees’ Pension Scheme, 1995 since
16/11/1995 onwards.

I, do hereby opt for diverting 8.33% of my actual salary/wages out of employer’s contribution
towards Pension Fund (after adjusting the amount already remitted in EPF'95 on ceiling
salary/wages) from the date of joining the EPS’95 till my attaining Fund on my retirement. [
am ready to return the differential amount that I had withdrawn after my retirement/exit,
thus making me eligible for drawing Pension on the basis of actual salary/wages instead of
ceiling salary/wages in accordance with the aforesaid judgment dated 04/11/2022 of
Supreme Court i.e. based on my actual salary/wages instead of being based on the statutory
limit.

That I retired on attaining age of 58 years for the purpose of EPS 1995 after 01/09/2014 on
........... 20...... (Month and Year). [ also undertake that if any other legal formality is
required in this regard, I am ready to do accordingly

Copy of order issued by EPFO fixing my pension under EPS 1995 on attaining the age 58
years is also enclosed herewith for your reference.

Signature :
Place : Name :
Date : Address :
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UNDERTAKING BY THE EMPLOYER

I, (Name and Designation) being the authorized signatory on behalf of
M/s. (Name of the Estt.) do hereby
certify that Mr./Ms. is working with us as

and has retired for the purpose of EPS-95 on attaining age of 58 years on

His EPF/A/c. No. is . He/She had been contributing towards
Provident Fund on his/her salary/wages, as per the terms of Para 26(6) of the EPF Scheme
1952. Equal share had been contributed by this establishment too. This establishment has
no objection if he deposits/returns the due differential amount @8.33% of the employers
share w.e.f. 16/11/1995 to EPFO i.e. from the date of commencement of the scheme or when
his salary/wages exceeded the statutory limit, along with due interest as declared under EPF
Scheme, 1952 from time to time, thus making him eligible for drawing pension on the basis
of Pensionable salary based on his actual salary/wages, instead of on the statutory limit as
per erstwhile Para 11(3) & Para 11(4) of the EPS95 Scheme as permitted to do so by the
judgment dated 04/11/2022 of the Hon’ble Supreme Court of India.

I certify that the particulars furnished above are correct as per the available record.

For BRIDGE AND ROOF CO.(INDIA)LIMITED
Place :

Date :
(Signature of Authorised signatory with official seal

Authorized signatory
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Annexure B

(Declaration form by Serving Employees)

To,

Regional Provident Fund Commissioner,
Employees Provident Fund Organisation,
Regional Office, Howrah,

24, Belilious Road,

Howrah — 711 101

Dear Sir,
Sub: Joint option under Para 11(3) and Para 11(4) of Employees Pension Scheme,

1995 based upon the Hon’ble Supreme Court’s Order in C.A. No. 008143-
008144/2022 Titled EPFO vs Sunil Kumar pronounced on 04/11/2022.

Reference is invited towards Para 43 and Para 44(iv) of the aforesaid judgment dated
04/11/2022 of Hon’ble Supreme Court of India, in the above cited Civil Appeal when in the
eligible employees and his/her employer are required to submit a joint option under erstwhile
Para 11(3) & Para 11(4) of the EPS'95 within a period of 4 months from the date of judgment.

Since no format for the Joint Option has been provided by EPFO and same is also not
available on EPFO’s website, based on similar formats issued by various ROs in the year
2017 & 2018 while implementing the RC Gupta judgment, in order to comply with the above
requirement, we (employees and employer) are, hereby submitting the joint option form as
required under erstwhile Para 11(3) & Para 11(4) of Employees Pension Scheme - 1995 for
claiming pension on actual salary instead of ceiling salary limit of Rs. 15000/ -.

Particulars of the employees are as under:

1. | State the category Officer / Staff / Sub-Staff /| Worker

Name of Serving Employee with EMP
CODE/Ticket

EPF A/c No.

EPS No.

UAN No.

Mobile No.

Email ID

3
4
5
6 | PPO No.
Z
8
9

Aadhar No.

10. | Date of Joining & Date of Confirmation

11 | Date of retirement (on attaining 58 Years)
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DECLARATION BY SERVING EMPLOYEE :( Covered Under GPF)

It is certified that immediately after joining, M/s. Bridge And Roof Co. (India)Ltd.(name of the
establishment), I had been contributing towards the Provident Fund on my salary/wages and
an equal amount used to be contributed in my PF by the employer also as provided under
Para 26(6) of EPF Scheme, 1952. It is to further certify that an amount @8.33% of the

statutory ceiling amount i.e. Rs. 15,000 (earlier Rs. 5000 / 6500) out of the Employer’s
contribution has been remitted every month towards Employees’ Pension Scheme, 1995

since 16/11/1995 onwards.

I, do hereby opt for diverting 8.33% of my actual salary/wages out of employer’s contribution
towards Pension Fund (after adjusting the amount already diverted in EPF'95 on ceiling
wages) from the date of joining the EPS’95 till my attaining the age of 58 years. Since I have
not withdrawn the Provident Fund on attaining the age of 58 years and I hereby authorise
EPFO to adjust the differential amount along with interest from my Provident Fund with
EPFO and making me eligible for drawing Pension on the basis of average of last 60 months’
salary /wages as

Pensionable salary/wages i.e. based on my actual salary/wages instead of being based on
the statutory limit.

Signature :
Place : Name :
Date : Address :

UNDERTAKING BY THE EMPLOYER

L, (Name and Designation) being the authorized signatory on behalf of
M/s. (Name of the Estt.) do hereby
certify that Mr./Ms. is working with us as

and will retire for the purpose of EPS-95 on attaining age of 58 years on

His EPF/A/c. No. is . He/She had been contributing towards

Provident Fund on his/her salary/wages, as per the terms of Para 26(6) of the EPF Scheme
1952. Equal share had been contributed by this establishment too. This establishment has
no objection if he deposits/returns the due differential amount @8.33% of the employers
share w.e.f. 16/11/1995 i.e. from the date of commencement of the scheme or when his

o~

Page 7 of 10



salary/wages exceeded the statutory limit, along with due interest as declared under EPF
Scheme, 1952 from time to time, thus making him eligible for drawing pension on the basis
of Pensionable salary based on his actual salary/wages, instead of on the statutory limit as

per erstwhile Para 11(3) & Para 11(4) of the EPS’95 Scheme as permitted to do so by the
judgment dated 04/11/2022 of the Hon’ble Supreme Court of India.

I certify that the particulars furnished above are correct as per the available record.

For BRIDGE AND ROOF CO.(INDIA)LIMITED
Place :

Date :
(Signature of Authorised signatory with official seal

Authorized signatory
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DECLARATION BY SERVING EMPLOYEE (Covered under @PF))

It is affirmed that immediately after joining, M/s. Bridge And Roof Co. (India) Ltd., I had been
contributing towards the Provident Fund on my salary/wages and an equal amount used to
be contributed in my PF by the employer also as provided under Para 26(6) of EPF Scheme,
1952. It is to further certify that an amount @8.33% of the statutory ceiling amount i.e.
Rs. 15,000 (earlier Rs. 5000 / 6500) out of the Employer’s contribution has been remitted

every month towards Employees’ Pension Scheme, 1995 since 16/11/ 1995 onwards.

I, do hereby opt for diverting 8.33% of my actual salary/wages out of employer’s contribution
towards Pension Fund (after adjusting the amount already diverted in EPF'95 on ceiling
wages) from the date of joining the EPS’95 till my attaining the age of 58 years. Since I have
not withdrawn the Provident Fund on attaining the age of 58 years and I hereby give my
consent to The Chairman, Bridge and Roof Officers’ Provident Fund to divert the differential

amount along with interest from my PF account and deposit the same to EPFO.

Pensionable salary/wages i.e. based on my actual salary/wages instead of being based on

the statutory limit.

Signature :
Place : Name :
Date : Address :
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UNDERTAKING BY THE EMPLOYER

I, (Name and Designation) being the authorized signatory on behalf of

M/s. (Name of the Estt.) do hereby

certify that Mr./Ms. is working with us as

and has will retire for the purpose of EPS-95 on attaining age of 58 years on

His EPF/A/c. No. is . He/She had been contributing towards
Exempted Provident Fund on his/her salary/wages, as per the terms of Para 26(6) of the EPF
Scheme 1952. Equal share had been contributed by this establishment too. This
establishment has no objection if he/she deposits/returns/divert the due differential amount
@8.33% of the employers share w.e.f. 16/11/1995 to EPFO through The Chairman, Bridge
and Roof Officers Provident Fund (Exempted fund) i.e. from the date of commencement of the
scheme or when his salary/wages exceeded the statutory limit, along with due interest as
declared under EPF Scheme, 1952 from time to time, thus making him eligible for drawing
pension on the basis of Pensionable salary based on his actual salary/wages, instead of on
the statutory limit as per erstwhile Para 11(3) & Para 11(4) of the EPS95 Scheme as
permitted to do so by the judgment dated 04/11/2022 of the Hon’ble Supreme Court of

India.

I certify that the particulars furnished above are correct as per the available record.

For BRIDGE AND ROOF CO.(INDIA)LIMITED
Place :

Date :
(Signature of Authorised signatory with official seal

Authorized signatory
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BRIDGE AND ROOF COMPANY (INDIA) LTD.
RS ACFR T TH 3577 1 A Government of India Enterprise

CaGCan) Kolkata-700 071,

REF: B‘ANDR}GM(HR):OFconuzz-zaﬁ 471" January,2023

OFFICE__ ORDER

To
All Employees:
Sub: Achieving Additional Educational Qualifications during service tenure-reg.

Al concernad employees who might have achieved any additional academic
in any

qualifications that is, either a Degree of PG Diploma (minimum 1 year)
professional field from any Institute or University , (duly approved by UGC or AICTE)
which may include MBA, M.TECH, BBA, B.TECH or any other technical/professional
qualification other than these etc. after entering into service in the organisation, are
requested o forward a communication in this regard along-with substantial documents
being self attested in hard copies to General Manager (HR), in the format as enclosed

as Annexure A.

ii) Such declaration/statement of the employees is required primarily for updating personal
details of the employees and this declaration or statement shall not make the employee
entitlied to any additional benefit etc. or claim for higher position in future.

i) The employees who have already infimated the HR Deptt about such additional

ted to make the communication in the prescribed format. If

gualification are also reques
any employee IS found to have submitted false or forged certificates/declaration,

necessary disciplinary measures will be taken against him or her as per rules.

This is issued with approval of the Competent Authority.

O~

(ABHWIT ROY)
GENERAL MANAGER (HR)

Encl: afa

CC: CMD }For kind information pls.

CC:D(F) }For kind information pls.

CG: D(PM)} For kind information pls.

CC:CVO

cc: Al EDSICGMSIGGMSIGMSIDGMSIHODs

CC : Offices at Kolkamﬂ-lowrathumbauDathChennaiNadodara!BhubaneswarIRanchi.'GuwahatUPrayagra]NIaakhapatnam
CC: All Sites

CC: File




Annexure — A

To Date :
General Manager (HR)
Bridge & Roof Co.(i) Limited
Kolkata- 700 071
Sir,
Through: Proper Channel
l, SRS, ..ocuvvoe stmimssemtisessens sssssssssmassssssesterssgsys st ss s . presently designated as
........................................ -\ R ooerns (EMP CODE) hereby refer to the Office

Order Ref. BANDR/GM(HRY/OFC0/2022-23/1 dated 17.01.2023 and hereby infimate you

about the educational qualifications achieved by me after entering into service this
organisation in the format stated below for your kind perusal and record please.
1) (2) (3) 4) (5) _ M {8) (9)
Name of the Educational Ful name Duration Year Name Name Documents
Employee Qualifications of the of the Course of of the Inslitute of the enclosed
Achieved Course Completion under University (to b seif -
(stata the Dagrea of which the course aftasted) *
Diploma) has bean studied
(whether certified Pass Certificate/
by UGCorAICTE) Final year mark-
sheet

| hereby affirm that in case any information provided by me above is found be false or
fabricated, necessary penal /disciplinary measures may be taken against me by the Company

as per rules.

Yours faithfully

Signature
(Name of the employee)
Encl: Enclosures as per Cl. no.(9) of tha Table

o
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